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GLOSSARY 

ARTICULATION AGREEMENT 

The term ‘‘articulation agreement’’ means a written commitment that is approved annually by the 
lead administrators of a secondary institution and a postsecondary educational institution 
designed to provide students with a non-duplicative sequence of progressive achievement leading 
to technical skill proficiency, a credential, a certificate, or a degree; and linked through credit 
transfer agreements between the two (2) institutions. 

CAREER AND TECHNICAL EDUCATION (CTE) 

The term ‘‘career and technical education’’ (CTE) means organized educational activities that offer 
a sequence of courses that provides individuals with rigorous academic content and relevant 
technical knowledge and skills needed to prepare for further education and careers in current or 
emerging professions, which may include high-skill, high-wage, or in-demand industry sectors or 
occupations. At the secondary level is aligned with the challenging State academic standards 
adopted by Wyoming under section 1111(b)(1) of the Elementary and Secondary Education Act of 
1965. Career and technical education provides technical skill proficiency or a recognized 
postsecondary credential which may include an industry-recognized credential, a certificate, or an 
associate degree; and may include prerequisite courses (other than a remedial course) that meet 
the requirements, including competency-based, work-based, or other applied learning that 
supports the development of academic knowledge, higher-order reasoning and solving skills, work 
attitudes, employability skills, technical skills, and occupation-specific skills, and knowledge of all 
aspects of an industry, including entrepreneurship, of an individual. 

CTE CONCENTRATOR 

The term ‘‘CTE concentrator’’ means at the secondary school level, a student served by an eligible 
recipient who has completed at least 2 courses in a single CTE program or program of study. A CTE 
concentrator at the postsecondary level is a student enrolled in an eligible recipient who has 
earned at least 12 credits within a CTE program or program of study or completed such a program 
if the program encompasses fewer than 12 credits or the equivalent in total. 

CTE PARTICIPANT 

The term ‘‘CTE participant’’ means an individual who completes not less than one course in a 
career and technical education program or program of study of an eligible recipient. 
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CAREER AND TECHNICAL STUDENT ORGANIZATION (CTSO) 

The term ‘‘career and technical student organization’’(CTSO) means an organization for individuals 
enrolled in a career and technical education program that engages in career and technical 
education activities as an integral part of the instructional program. 

CAREER AWARENESS 

The term “career awareness” means school directed experiences, which may involve industry 
participation, focused on exposing students to a broad range of industries and the career 
opportunities within them. Normally used with students’ age 5-14 years old. 

CAREER EXPLORATION 

The term “career exploration” means student-driven experiences with professionals that allow 
students to learn about specific areas of interest based on inventories/assessments. Normally used 
with students’ age 14-18+ years old. 

CAREER GUIDANCE AND ACADEMIC COUNSELING 

The term ‘‘career guidance and academic counseling’’ means guidance and counseling that 
provides access for students (and, as appropriate, parents and out-of-school youth) to information 
regarding career awareness exploration opportunities. and planning with respect to an individual’s 
occupational and academic future; provides information to students (and, as appropriate, parents 
and out-of-school youth) with respect to career options, financial aid, job training, secondary and 
postsecondary options (including associate and baccalaureate degree programs), dual or 
concurrent enrollment programs, work-based learning opportunities, financial literacy, and 
support services, as appropriate; and may provide assistance for special populations with respect 
to direct support services that enable students to persist in and complete career and technical 
education, programs of study, or career pathways. 

CAREER PATHWAY 

See Program of Study 

CAREER PREPARATION 

The term “career preparation” refers to work-based learning experiences for students that 
augment their academic and career development. Experiences enhance curriculum, align with 
student goals, reinforce transferable skills, and take place in professional working environments 
and educational settings. Students work toward attaining identified academic and transferable skill 
proficiency through these experiences. Normally used with students’ age 14-18+ years old. 
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CAREER PLANNING 

The term ‘‘career planning’’ means the provision of a client-centered approach in the delivery of 
services, designed to prepare and coordinate comprehensive employment plans, such as service 
strategies, for participants to ensure access to necessary workforce investment activities and 
supportive services, using, where feasible, computer-based technologies; and to provide job, 
education, and career counseling, as appropriate during program participation and after job 
placement. 

CAREER TRAINING 

The term “career training” means training that allows students to demonstrate academic and 
career/technical proficiency through experiences that are directly related to a specific occupation 
or trade that are business and industry guided training. Normally used with students’ age 16 – 18+ 
years old. 

CREDIT TRANSFER AGREEMENT 

The term ‘credit transfer agreement’ means a formal agreement, such as an articulation 
agreement, among and between secondary and postsecondary education institutions or systems 
that grant students transcripted postsecondary credit, which may include credit granted to 
students in dual or concurrent enrollment programs, dual credit, articulated credit, and credit 
granted on the basis of performance on technical or academic assessments. 

DISPLACED HOMEMAKER 

The term ‘‘displaced homemaker’’ means an individual who has been providing unpaid services to 
family members in the home and who has been dependent on the income of another family 
member but is no longer supported by that income; or is the dependent spouse of a member of 
the Armed Forces on active duty and whose family income is significantly reduced because of a 
deployment a call or order to active duty, a permanent change of station, or the service connected 
death or disability of the member; and is unemployed or underemployed and is experiencing 
difficulty in obtaining or upgrading employment. 

DUAL OR CONCURRENT ENROLLMENT PROGRAM 

The term ‘‘dual or concurrent enrollment program’’ has the meaning given the term in section 
8101 of the Elementary and Secondary Education Act of 1965. 

ELIGIBLE INSTITUTION 

The term ‘‘eligible institution’’ for postsecondary means a public or nonprofit private institution of 
higher education that offers and will use funds provided under this title in support of career and 
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technical education courses that lead to technical skill proficiency or a recognized postsecondary 
credential, including an industry-recognized credential, a certificate, or an associate degree, but 
shall not include a baccalaureate degree. 

ELIGIBLE RECIPIENT 

The term ‘‘eligible recipient’’ means a local educational agency (including a public charter school 
that operates as a local educational agency), an educational service agency, an Indian Tribe, Tribal 
organization, or Tribal educational agency or a consortium, eligible to receive assistance or an 
eligible institution or consortium of eligible institutions eligible to receive assistance. 

ENGLISH LEARNER 

The term ‘‘English learner’’ means a secondary school student who is an English learner, as defined 
in section 8101 of the Elementary and Secondary Education Act of 1965 or an adult or an out-of-
school youth who has limited ability in speaking, reading, writing, or understanding the English 
language and whose native language is a language other than English or who lives in a family 
environment or community in which a language other than English is the dominant language. 

EXTERNSHIP 

The term “externship” means experiential learning opportunities for educators in a business and 
industry setting to give educators short practical experiences in their content area totaling 37 
hours every five years. Where appropriate to the CTE program industry, and to CTE student 
outcomes, practical experiences for program educators may be gained through other professional 
development or business and industry interaction. Commonly used interchangeably with 
internship. 

HIGH-SKILL 

The term “high-skill” means a career that uses an industry validated curriculum with multiple entry 
and exit points resulting in industry recognized certificates, credentials, degrees or 
apprenticeships beyond a high school diploma as set forth by the Wyoming State Perkins V 
Advisory Council. 

HIGH-WAGE 

The term “high-wage” means a career that provides 60% of the average hourly wage by county as 
determined by the U.S Bureau of Labor Statistics the eligible institution or recipient is for the 
county, community college service area, or within a 75-mile perimeter of Wyoming as set forth by 
the Wyoming State Perkins V Advisory Council. 
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IN-DEMAND INDUSTRY SECTOR OR OCCUPATION 

The term ‘‘in-demand industry sector or occupation’’ (also known as high-demand) means an 
industry sector or occupation as evidenced by local needs assessment with predicted growth 
(forecasted job openings, emerging markets) locally or regionally in the short term or long term as 
set forth by the Wyoming State Perkins V Advisory Council. 

INDIAN; INDIAN TRIBE 

The terms ‘‘Indian’’ and ‘‘Indian Tribe’’ have the meanings given the terms ‘‘Indian’’ and ‘‘Indian 
tribe’’, respectively, in section 4 of the Indian Self-Determination and Education Assistance Act (25 
U.S.C. 5304). 

INDIVIDUAL WITH A DISABILITY 

The term ‘‘individual with a disability’’ means an individual with any disability (as defined in section 
3 of the Americans with Disabilities Act of 1990 (42 U.S.C. 12102)). 

INDUSTRY RECOGNIZED CREDENTIAL (IRC) 

The term “industry recognized credential” means a certificate or credential that is valued by a 
business or industry that results in a hiring preference or increased wages. 

INDUSTRY OR SECTOR PARTNERSHIP 

The term ‘‘industry or sector partnership’’ has the meaning given the term in section 3 of the 
Workforce Innovation and Opportunity Act (29 U.S.C. 3102). 

INSTITUTION OF HIGHER EDUCATION 

The term ‘‘institution of higher education’’ has the meaning given the term in section 101 of the 
Higher Education Act of 1965. 

LOCAL EDUCATIONAL AGENCY 

The term ‘‘local educational agency’’ has the meaning given the term in section 8101 of the 
Elementary and Secondary Education Act of 1965. 

MEMORANDUM OF UNDERSTANDING (MOU) 

The term “memorandum of understanding” means a nonbinding written document that states the 
responsibilities of each party to an agreement. 
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NON-TRADITIONAL FIELDS 

The term ‘‘non-traditional fields’’ means occupations or fields of work, such as careers in computer 
science, technology, and other current and emerging high-skill occupations, for which individuals 
from one gender comprise less than 25 percent of the individuals employed in each such 
occupation or field of work. 

OUT-OF-SCHOOL YOUTH 

The term ‘‘out-of-school youth’’ has the meaning given the term in section 3 of the Workforce 
Innovation and Opportunity Act (29 U.S.C. 3102). 

OUT-OF-WORKFORCE INDIVIDUAL 

The term ‘‘out of workforce individual’’ means an individual who is a displaced homemaker, an 
individual who has worked primarily without remuneration to care for a home and family, and for 
that reason has diminished marketable skills, or is a parent whose youngest dependent child will 
become ineligible to receive assistance under part A of title IV of the Social Security Act (42 U.S.C. 
601 et seq.) not later than 2 years after the date on which the parent applies for assistance under 
such title (ii) is unemployed or underemployed and is experiencing difficulty in obtaining or 
upgrading employment. 

PARAPROFESSIONAL 

The term ‘‘paraprofessional’’ has the meaning given the term in section 8101 of the Elementary 
and Secondary Education Act of 1965. 

PARTICIPANT 

The term “participant” means a student enrolled in a CTE course. 

PERFORMANCE INDICATORS 

Core indicators of performance are identified for secondary and postsecondary CTE concentrators. 
The performance indicators must include elements as outlined by federal partners. The definition 
of each performance indicator can be found on Attachment 7. 

POSTSECONDARY EDUCATIONAL INSTITUTION 

The term ‘‘postsecondary educational institution’’ means an institution of higher education that 
provides not less than a 2-year program of instruction that is acceptable for credit toward a 
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bachelor’s degree, a tribally controlled college or university, or a nonprofit educational institution 
offering certificate or other skilled training programs at the postsecondary level. 

PROFESSIONAL DEVELOPMENT 

The term ‘‘professional development’’ means activities that are an integral part of eligible agency, 
eligible recipient, institution, or school strategies for providing educators (including teachers, 
principals, other school leaders, administrators, specialized instructional support personnel, 
career guidance and academic counselors, and paraprofessionals) with the knowledge and skills 
necessary to enable students to succeed in career and technical education, to meet challenging 
State academic standards under section 1111(b)(1) of the Elementary and Secondary Education 
Act, or to achieve academic skills at the postsecondary level; and are sustained, intensive, 
collaborative, job-embedded, data-driven, and classroom-focused, to the extent practicable 
evidence-based. 

PROGRAM OF STUDY 

The term ‘‘program of study’’ means a coordinated, non-duplicative sequence of academic and 
technical content at the secondary and postsecondary level that incorporates challenging State 
academic standards, including those adopted by a State under section 1111(b)(1) of the 
Elementary and Secondary Education Act of 1965; addresses both academic and technical 
knowledge and skills, including employability skills; is aligned with the needs of industries in the 
economy of the State, region, Tribal community, or local area; progresses in specificity (beginning 
with all aspects of an industry or career cluster and leading to more occupation-specific 
instruction); has multiple entry and exit points that incorporate credentialing; and culminates in 
the attainment of a recognized postsecondary credential. Commonly used interchangeably with 
the term, career pathway. 

QUALITY 

The term “quality” as defined by the Wyoming Perkins V Advisory Council means an educational 
program that is working to close student equity gaps in access and completion; to effectively use 
data to inform and improve student success; provide professional development to faculty and 
staff; and encourage student attainment of relevant, rigorous technical skills. In addition a 
“quality” program must complete a comprehensive local needs assessment every two (2) years, 
have an advisory council for each program of study that meets at least twice a year, annually 
submit program data showing progress toward performance targets, employ faculty that meet the 
minimum licensure requirements as established by the Wyoming Professional Teaching Standards 
Board (PTSB) (or HLC or accrediting agency) and hold an appropriate, valid license; and must 
connect to a career technical student organization that is co-curricular and led by a teacher that 
meets the minimum licensure requirements as established by the Wyoming Professional Teaching 
Standards Board (PTSB) and hold an appropriate, valid license for CTE. 
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SIZE 

The term “size” as defined by the Wyoming Perkins V Advisory Council at the secondary level in 
order to receive Perkins V funding means a minimum of two (2) programs of study that align to 
the comprehensive local needs assessment, provide an opportunity for students to complete a 
program of study within four (4) years, and produces an average of three concentrators on a three 
year rolling average. The individual courses that constitute a program of study should take into 
consideration the available space, equipment/technology, safety and teacher to student ratio for 
a quality student experience. The term “size” as defined by the Wyoming Perkins V Advisory 
Council at the postsecondary level in order to receive Perkins V funding means a program that 
meets the enrollment requirements established by the community college and are considered to 
be of sufficient size while providing a two (2) year CTE associate degree, one (1) year certificate 
program, and programs leading to industry-recognized certifications. 

SCOPE 

The term “scope” as defined by the Wyoming Perkins V Advisory Council means that a program in 
order to receive Perkins V funding must provide opportunity for acceleration as evidenced by at 
least one (1) secondary/postsecondary credit transfer agreement (through dual or concurrent 
enrollment) or articulation agreement in place; rigorous academic and technical standards, 
employability skills aligned with challenging academic standards; an industry recognized 
credential; participation in work-based learning experiences; identified concentrator courses 
within a program of study; and must be identified as meeting two (2) of the three (3) parameters 
of in demand; high-wage; high-skill according to the comprehensive local needs assessment. 

SPECIAL POPULATIONS 

The term ‘‘special populations’’ means individuals with disabilities; individuals from economically 
disadvantaged families, including low-income youth and adults; individuals preparing for 
nontraditional fields; single parents, including single pregnant women; out-of-workforce 
individuals; English learners; homeless individuals described in section 725 of the McKinney-Vento 
Homeless Assistance Act (42 U.S.C. 11434a); youth who are in, or have aged out of, the foster care 
system; and youth with a parent who is a member of the armed forces (as such term is defined in 
section 101(a)(4) of title 10, United States Code); and (ii) is on active duty (as such term is defined 
in section 101(d)(1) of such title). 

SUPPORT SERVICES 

The term ‘‘support services’’ means services related to curriculum modification, equipment 
modification, classroom modification, supportive personnel (including paraprofessionals and 
specialized instructional support personnel), and instructional aids and devices. 
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WORK-BASED LEARNING 

The term ‘‘work-based learning’’ means sustained interactions with industry or community 
professionals in real workplace settings, to the extent practicable, or simulated environments at 
an educational institution that foster in-depth, firsthand engagement with the tasks required in a 
given career field, that are aligned to curriculum and instruction. 



   
  
  

 
 

 

  

    

     

  

  

    

  

      

   

   

   

 

   

 

   

    

   

     

   

10 

PLAN DEVELOPMENT, CONSULTATION AND ONGOING 
STAKEHOLDER ENGAGEMENT 

The Wyoming Department of Education (WDE) Career and Technical Education (CTE) 

team held 24 listening sessions throughout Wyoming. In an effort to reach Wyoming 

stakeholders the listening sessions were held in eight communities. The communities included 

Cheyenne, Rock Springs, Riverton, Gillette, Casper, Sheridan, Powell and Torrington. The listening 

sessions were held at local community college campuses. We recognize that many of our 

stakeholders work shift work or are unable to leave their workplace during the normal work day. 

Consequently in an effort to accommodate as many stakeholders as possible listening sessions 

were held from 9:00 – 11:00 a.m., 1:00 – 3:00 p.m., and 5:00 – 7:00 p.m. Attendance varied in 

each community. Only one session of the 24 held had no one attend. We also held three (3) 

virtual listening sessions. In addition we have done presentations to the Governor’s staff; 

Wyoming Elementary and Middle School Principals Association; Wyoming Association of Career 

and Technical Educators; Wyoming Agriculture teachers; Wyoming Curriculum Coordinators and 

Wyoming Chambers of Commerce. Workshop sessions have also been offered at the Summer 

Technical Assistance Retreat (STAR) Conference; Native American Conference; Week of 

Academic Vision and Excellence (WAVE) Conference; and Science, Technology, Engineering, Art 

and Math (STEAM) Conference. As a result over 700 stakeholders have heard a Perkins V 

presentation since April, 2019. The WDE-CTE team plans to continue to gather comments and 

input from Wyoming stakeholders throughout the four (4) remaining years of Perkins V that will 

be used to strengthen and craft our state application before our plan submission each year. 
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The conversations that were held in each of the listening sessions and feedback from the 

workshop presentations have been used as the basis for the Perkins V plan. Common themes 

included confusion around the term CTE; concerns about the comprehensive local needs 

assessment and the necessary labor trend data; representation in the process; CTE teacher 

shortages; and the need for timely student data that districts can use as they plan for future CTE 

programs of study. Each of these concerns is reflected in the Wyoming Perkins V plan. 

As a result of the listening sessions and feedback a Wyoming Perkins V Advisory Council 

was formed. Over 60 listening session attendees indicated a willingness to serve on the Advisory 

Council. After careful consideration and taking geographic region, community size, and the 

special populations that Perkins V requires be included a Wyoming Perkins V Advisory Council 

was formed. (See Attachment 1) All Wyoming Perkins V Advisory Council meetings are open to 

the public and access is available by electronic means. The Wyoming Perkins V Advisory Council 

meetings were facilitated by representatives from McRel. In an effort to be as transparent as 

possible the WDE-CTE team also had the CTE webpage updated in order to accommodate the 

new Perkins V information. The website also allows stakeholders across Wyoming to follow the 

Wyoming Perkins V Advisory Council as they meet and create each piece of the new Perkins V 

plan for Wyoming. The Wyoming Perkins V Advisory Council had an opportunity to review, 

comment and change the proposed plan prior to the plan being released for public comment on 

December 2, 2019. The Wyoming Perkins V Advisory Council will continue to be used to guide 

the WDE CTE team throughout the Perkins V four (4) year grant period. 

The state determined levels of performance were published for a 60-day comment period 

beginning September 9, 2019 through November 8, 2019 to allow stakeholders the opportunity 
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to provide written comment. (See Attachment 2) Responses were sent for each comment 

received. All of the comments were reviewed and considered for incorporation into the Wyoming 

Perkins V plan where appropriate and feasible. The Perkins V plan in its entirety was published 

for a 30-day comment period beginning December 2, 2019 through January 3, 2020 to provide 

stakeholders the opportunity to provide written comment. All of the comments were reviewed 

by the Wyoming State Perkins V Advisory Council and considered for incorporation into the 

Wyoming Perkins V plan where appropriate and feasible. (See Attachment 9) Responses were 

sent for each written comment received during the comment period. 

The WDE-CTE staff met with the Governor’s Chief of Staff and Education Policy Consultant 

prior to the listening sessions being held. The planned presentation was shared providing an 

opportunity to answer any questions or address any concerns. Governor Mark Gordon was 

presented with the plan on February 3, 2020 for review and comment. The Governor has written 

a letter in support of the proposed Perkins V Wyoming state plan. (See Attachment 10) To date 

there have been no objections by State Agencies as identified in Section 122(e) (1) (A-C) of the 

Act. 

The WDE-CTE staff also participated in a peer review writing opportunity held in Phoenix, 

AZ in September, 2019 to gather feedback from other states. The WDE-CTE team worked with 

CTE teams from North Carolina, Texas, and Georgia. In addition, the Wyoming Perkins V plan was 

submitted for a national expert review of in October, 2019. Advance CTE offered both of these 

opportunities. The WDE-CTE also sought input from the National Alliance for Partnerships in 

Equity (NAPE) in November of 2019. All of the comments were reviewed and considered for 

incorporation into the Wyoming Perkins V plan where appropriate and feasible. 
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The Wyoming State Board of Vocational Education (WSB-VE) was presented with the 

proposed Perkins V plan for Wyoming at their November, 2019 and January, 2020 meetings for 

comments. The proposed plan was submitted to the WSB-VE again in March, 2020 after all of the 

public comment periods had been held and the feedback incorporated into the proposed 

Wyoming Perkins V plan for their final approval before it is submitted. The WSB-VE passed the 

plan with three changes that are reflected in this plan. 
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STATE VISION AND ALIGNMENT ACROSS SYSTEMS 

The WDE-CTE team created a strategic plan (Attachment 3) that lists our three (3) 

priorities as building collaborative relationships to support CTE’s mission; creating high quality 

CTE programs that promote lifelong learning and career success; and to provide opportunities to 

explore career options. The three (3) goals each have strategies that the WDE-CTE team plans to 

utilize in order to meet the goals during the 2019-2020 academic year. There are also key 

performance indicators listed for each goal. 

In addition to the strategic plan created by the WDE-CTE team, the WDE also has set goals 

for CTE in the Department’s strategic plan. Focus area two (2) is to increase the CTE participation 

in Wyoming. The WDE believes that by increasing the participation rate in CTE there will be an 

increase in the state graduation rate and an increased number of students who will be prepared 

to fill jobs that will help to diversify the Wyoming economy. The goal for the 2020-2022 biennium 

is to increase the number of students earning industry recognized certifications by five (5) 

percent. Implementation of the Perkins V plan will be instrumental in meeting this goal by 

utilizing industry recognized certifications as the CTE assessment for programs of study that will 

provide at least one (1) of two (2) outcomes of higher employment or higher compensation. The 

second strategy includes aligning programs of study with postsecondary opportunities, business 

and industry needs as documented through the use of labor trend data. The third strategy will 

be the recruitment and retention of CTE teachers who will have access to professional 

development grants; professional development that is evidenced based whenever possible and 

supports the goals of Perkins V; and paid externships in industry that aligns with their content 
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area. The fourth and final strategy will be to increase career development facilitation by having 

at least one (1) teacher trained in every school, grades kindergarten through grade 12, in career 

development facilitation. This strategy will also be supported with professional development 

tours for school counselors to update and connect them with business and industry members. 

The WDE-CTE team is working to align the goals and strategies used for Perkins V to 

support the Wyoming’s Every Student Succeeds Act (ESSA) plan. The Wyoming State Perkins V 

Advisory Council selected the indicator of CTE program quality to be the percentage of CTE 

concentrators graduating from high school having attained a recognized postsecondary 

credential. This selection supports the career readiness indicator in the Wyoming ESSA plan. 

The WDE-CTE team is working to align the goals and strategies used for Perkins V to 

support the new Wyoming Workforce Innovations Opportunity Act (WIOA) that is currently being 

written. The Wyoming CTE State Director serves on the Wyoming Workforce Development 

Council who is tasked with the creation of the WIOA plan. This allows coordination and the 

opportunity to identify areas that can be mutually beneficial to both the Perkins V plan as well as 

the WIOA plan. 

The WDE-CTE team is also involved in the Workforce Development Next Gen Partnership 

initiative as a member of the state support team and by providing support to each of the counties 

that have identified the business sectors that they are working to enhance in their local 

communities. These vary from county to county and currently include the tourism, construction 

trades, health care, finance, and manufacturing sectors. 
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The CTE team is working to educate state citizens about the need for skilled labor across 

Wyoming through a joint venture with the Workforce Development Council, Roadtrip Nation. 

Roadtrip Nation provides an opportunity for Wyoming students to work with the staff of Roadtrip 

Nation to interview trades people, professionals and individuals across Wyoming and to create 

video content that is then uploaded to an on-line platform. This content can be used by teachers, 

school counselors, parents and students as they explore various career options and hear from 

individuals who are actually employed in a particular career. There is also a plan to offer residents 

of Wyoming an opportunity to crowdsource content for the on-line platform at a large gathering 

such as the Wyoming State Fair or Cheyenne Frontier Days. Deliberate care is being taken to 

include special populations and diversity, making it more attractive to multiple stakeholders and 

consumers of the content. 

The CTE team is currently working with the Wyoming open educational resource (OER), 

known as Open Range, developer to help content specialists create webinars on subjects such as 

the Fair Labor Standards Act, Occupational Safety and Health administration (OSHA) regulations 

and other considerations when arranging a work-based learning opportunity. The three (3) 

webinars are being developed to address the needs of three (3) groups of viewers; employers, 

educators, and students. The asynchronous courses are being built in an on-line learning platform 

that will allow educators to view the content, complete the lesson and earn professional 

development credit in their own home or classroom when it is convenient for them. 

The Wyoming Workforce Services Department, United States (U.S.) Department of Labor 

Office of Apprenticeships Wyoming representative, WDE-CTE, and business and industry partners 
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developed a new work-based learning guide for use by employers, school districts, parents, and 

students. The guide provides best practice on how to initiate an effective work-based learning 

opportunity while being mutually beneficial to everyone involved. The guide also provides 

templates for documents commonly used in work-based learning experiences. 

The WDE-CTE team is working to align the goals and strategies used for Perkins V to 

support the goals and initiatives of the Individuals with Disabilities Education Act (IDEA). The CTE 

team is currently working with the Open Range developer to help content specialists create 

lesson plans on how to recruit and retain individuals with special needs in CTE courses. The 

asynchronous courses are being built in an on-line learning platform that will educators to view 

the content, complete the lesson and earn professional development credit in their own home 

or classroom when it is convenient for them. 

The WDE-CTE team is currently working with a contractor to develop training for Para 

educators who are commonly assigned to work with students who have special needs in the 

workplace setting. While attending the Week of Academic Vision and Excellence (WAVE) conference 

and presenting the new Perkins V legislation with parents, students with special needs and 

special education educators, there was a need identified regarding Para educators who 

accompany students with special needs to the workplace. The training that is being developed 

will work with Para educators on job coaching skills and strategies to help students with special 

needs to be more successful in the workplace, to experience greater job satisfaction and increase 

the likelihood for successful employment following graduation. Additional resources are being 

created with the help of the Open Range developer and Wyoming Vocational Rehabilitation 
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Counselors presenting ideas of how to help students with special needs transition into the 

workplace successfully. 

The WDE is working with multiple partners to address the issue of the recruitment and 

retention of CTE teachers. The average age of the Wyoming CTE teacher is 54 years of age. There 

is a growing need each year for CTE teachers as educators leave the classroom due to a variety 

of reasons with the largest being retirement. The WDE is represented on a legislative task force 

working with the University of Wyoming to create a degree program for CTE teachers. The task 

force is in its infancy and is exploring ways to recruit and train CTE teachers. A promising 

possibility is through legislation that was passed in 2018 allowing community colleges to provide 

bachelor of applied science degrees and a 3+1 concept. Under this proposed plan students would 

be able to complete three (3) years at a local community college and finish a bachelor’s of applied 

science degree at the University of Wyoming in the College of Education. Wyoming currently uses 

professional and industry certification (PIC) permits to fill CTE educator vacancies in addition to 

the traditional licensing of CTE teachers. 

The WDE-CTE team is working with the Wyoming Community College Commission to streamline 

the dual and concurrent enrollment system. The handbooks provided by the Wyoming 

Community College commission were recently reviewed and updated with input from the WDE-

CTE team. The WDE-CTE is working with the seven (7) Wyoming community colleges to identify 

opportunities for dual and concurrent enrollment and eligible faculty to offer concurrent 

enrollment in CTE areas. There are also plans to offer professional development for advisors, 
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career placement offices and registrars at the community college level regrading CTE 

opportunities for postsecondary students with business and industry partners. 

The WDE-CTE team is working with business and industry partners in developing an 

environment for sharing of best practices with educators at the secondary and postsecondary 

level, new and emerging industry sector information and needs of the sector. The forums 

between business and industry and educators are being called Sector Connectors and allow the 

time and space needed to incubate mutually beneficial relationships. The first one was held in 

early December with the transportation sector. Additional Sector Connectors for the construction 

industry sector and manufacturing industry sector will be held in coming months. The Sector 

Connector will serve as a model for future forums integrating feedback from the initial efforts. 
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CTE PROGRAM OF STUDY AND PROGRAM QUALITY 

The WDE-CTE team met with representatives from local school districts and community 

colleges during the annual STAR conference to provide each school district and community 

college with a Comprehensive Local Needs Assessment Guide and new EDGAR handbook. The 

new Perkins V law and the process that would be followed was explained. 

The WDE-CTE team has provided a JobsEQ site license to every community college service 

area for use by the community college and local school districts to provide labor trend data in 

their community, county and state with an additional 75-mile perimeter. The 75 mile perimeter 

is to allow for employment opportunities that are a commutable distance from the community. 

The comprehensive local needs assessment is required to take into consideration local economic 

and educational needs, of high-demand industry sectors and occupations. 

Each local recipient will also be required to complete and submit a biennial application, a 

comprehensive local needs assessment, and a budget in even numbered years. In the odd 

numbered years each local recipient will only need to submit an amendment, a new budget sheet 

and the required annual documentation. Each local recipient will submit a grant application 

answering questions of how they will: 

1. Promote academic achievement. 
2. Promote skill attainment that leads to an industry recognized credential or recognized 

postsecondary credential. 
3. Ensure professional development is provided to faculty and staff to ensure the 

implementation of high-quality CTE programs. 
4. Employ faculty that meet the minimum licensure requirements as established by the 

Wyoming Professional Teaching Standards Board (PTSB) and hold an appropriate, 
valid license or permit or are qualified by a postsecondary accrediting agency. 
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5. Collect data necessary for calculating progress for annual submission toward meeting 
Perkins V performance targets. 

Each application will be reviewed by a Perkins educational consultant within the WDE to verify 

that the application is complete, the budget matches the comprehensive local needs assessment 

and that all elements required by Perkins V are addressed. The criteria for approval will be that 

the application must include: 

1. A clear response to each question. 
2. A coherent plan for implementing Perkins V within the community college or school 

district. 
3. Size, scope and quality requirements are met. 
4. Reasonable local targets have been set as a baseline for each performance assessment 

utilizing historical data when available. 
5. A clear description of continuous performance strategies for all performance 

assessments. 
6. A clear description of supports and services that will be provided to students in special 

populations to help them access and be successful in programs of study. 
7. A detailed description of how funds will be used to address performance strategies. 

Each eligible recipient that promotes academic achievement through a program of study must: 

1. Secondary 

A. Include a minimum of three (3) rigorous courses that are progressive and sequential. 
B. Indicate two (2) concentrator courses in each program of study after which students 

will be assessed. 
C. Produce three (3) concentrators each year on a three (3) year rolling average. 
D. Support statewide career and vocational education standards. 
E. Provide an opportunity for acceleration as evidenced by at least one (1) 

secondary/postsecondary credit transfer agreement (through dual or concurrent 
enrollment of academic core and/or career and technical education courses) or 
articulation agreement in place. 

F. Provide academic, technical standards and employability skills which are aligned to 
industry standards for their program of study. 

G. Provide an opportunity to earn an industry recognized credential. 
H. Provide an opportunity at the postsecondary level. 
I. Provide an opportunity for participation in work-based learning experiences. 
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J. Connect to a CTSO that is co-curricular and led by a CTE teacher that meets the 
minimum licensure requirements as established by the Wyoming Professional Standards 

Teaching Board (PTSB). 
K. Be taught by an instructor who holds an appropriate, valid license or permit from the 

Professional Teaching Standards Board (PTSB) for CTE. 
L. Be taught by an instructor who meets the requirement of 15 professional 

development points each year from which at least seven and one-half (7.5) must come 
from externship hours or has practical experiences gained through other professional 
development or business and industry interaction. 

M. Be identified as two (2) of the following three (3): high-demand, high-wage and or 
high-skill. 

N. Have an advisory council for each program of study or a representative of each 
program of study funded by Perkins V on a district wide advisory council that meets 
as least twice a year. 

O. Work toward closing student equity gaps in access and completion 
P. Work toward effectively using data to inform and improve student success 
Q. Provide equipment and technology that encourages student attainment of relevant, 

rigorous technical skills 

2. Postsecondary 

A. Include 12 credits within a career and technical education program or program of 
study; or the equivalent in total. 

B. Provide rigorous academics, technical standards and employability skills, which are 
aligned to industry standards for their program of study. 

C. Provide an opportunity to earn an industry recognized credential, certificate and/or 
degree. 

D. Be identified as two (2) of the following three (3): high-demand, high-wage and or 
high-skill. 

E. Provide an opportunity for participation in work-based learning experiences. 
F. Conduct continued consultation. Each eligible recipient shall consult with 

stakeholders on an ongoing basis. This consultation shall involve a diverse body of 
stakeholders, as required in Perkins V. 

G. Work toward closing student equity gaps in access and completion. 
H. Work toward effectively using data to inform and improve student success. 
I. Provide Equipment and technology to encourage student attainment of relevant, 

rigorous technical skills. 
J. Employ faculty that meets institutional credentialing. 
K. Be taught by an instructor who meets the requirement of 15 professional 

development points each year from which at least seven and one-half (7.5) must come 
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from externship hours or has practical experiences gained through other professional 
development or business and industry interaction. 

The Wyoming State Perkins V Advisory Council has identified that the indicator of secondary CTE 

program quality will be the percentage of concentrators graduating from high school having 

attained a recognized postsecondary credential. Recognized postsecondary credentials include 

industry recognized credentials, certificates, or associate degrees. The State determined levels of 

performance (Attachment 7) were set by the Wyoming State Perkins V Advisory Council after 

reviewing the available data for the last three (3) years and taking into consideration changes 

being made in Perkins V. The State determined levels of performance set by the eligible agency 

align with the levels, goals, and objectives of other federal and state laws. The WDE conducted a 

gap analysis using a format that reviewed the Wyoming ESSA plan, IDEA, and WIOA. No changes 

were made following the 60-day public comment period. Following are the State determined 

levels of performance that meet each of the statutory requirements: 
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Performance Indicator Performance Target 

1S1 96% 

2S1 51% 

2S2 46% 

2S3 50% 

3S1 94% 

4S1 22% 

5S1 14% 

1P1 83% 

2P1 100% 

3P1 17% 

The WDE will address disparities or gaps in performance as described in Section 

113(b)(3)(C)(ii)(II) of Perkins V in each of the plan years at the winter training with Perkins 

administrators. A data dashboard will be provided for each recipient and reviewed with a Perkins 

consultant. Recipients will show continuous improvement in academic achievement and 

technical skill attainment by meeting their performance targets as set for each indicator. Any 

indicator of performance that does not meet a 90% threshold will require submission of a 

performance improvement plan for those indicators. Recipients will be held accountable for 
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carrying out the submitted performance improvement plan. Technical assistance and monthly 

monitoring will be provided for local recipients who have not met the performance threshold 

during the first and second year of the performance improvement year. If the performance 

indicator is not met in the third year the local recipient may not be eligible for Perkins funding in 

that year. Recipients who were not eligible for funds in the third year may reapply for Perkins V 

funding in the fourth year, with the submission of an application that includes a viable plan of 

corrective action. 
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CAREER DEVELOPMENT AND WORK-BASED LEARNING 

The Wyoming Superintendent of Public Instruction, Jillian Balow, set a goal that by the 

end of 2020 every school, K-12, in Wyoming will have a person trained in career development 

facilitation. At the elementary level they will be working with educators to expose elementary 

students to the 16 career clusters. At the secondary level and postsecondary level, they will work 

with student learners in providing them with resources to plan programs of study and make 

postsecondary career plans. The WDE is currently using a contractor to provide this training. Two 

(2) CTE team members are certified trainers and have assumed the responsibility of providing 

this training in order to achieve the superintendents’ goal by the end of 2020. The training will 

continue annually as new staff is hired in local districts and those who have been trained leave 

local districts. 

The WDE-CTE team hosted professional development for school counselors throughout 

Wyoming in grades 5-14 in October, 2019. The 1-day workshops were held in regional areas of 

Wyoming and were very well attended. Topics in October, 2019 included the new Hathaway 

Scholarship legislation resulting from Senate File 43, updates related to Perkins V, and the 

importance of SCED coding and programs of study as well as industry presentations by business 

and industry representatives and the local chamber of commerce. Future topics will address 

current needs based on the comprehensive local needs assessment and disaggregated data 

submitted annually by Perkins grant recipients. 
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The WDE-CTE team is currently working with a group seeking to identify barriers to the 

ability of State correctional institutions and juvenile justice facilities in providing CTE offerings 

and possible solutions to overcome the identified barriers. The goal is to increase the number of 

CTE participants and concentrators as well as earned industry certifications by those incarcerated 

in state correctional facilities. The business and industry partners are also working to provide job 

opportunities for individuals released back into the local communities. 

The WDE-CTE team is also involved in the Workforce Development Next Gen Partnership 

initiative as a member of the state support team and by providing support to each of the counties 

that have identified the business sectors that they are working to enhance in their local 

communities. These vary from county to county and currently include the tourism, construction 

trades, health care, finance, and manufacturing sectors. 

The CTE team is working to educate state citizens about the need for skilled labor across 

Wyoming through a joint venture with the Workforce Development Council, Roadtrip Nation. 

Roadtrip Nation provides an opportunity for Wyoming students to work with the staff of Roadtrip 

Nation to interview trades people, professionals and individuals across Wyoming and to create 

video content that is then uploaded to an on-line platform. This content can be used by teachers, 

school counselors, parents and students as they explore various career options and hear from 

individuals who are actually employed in a particular career. There is also a plan to offer residents 

of Wyoming an opportunity to crowdsource content for the on-line platform at a large gathering 

such as the Wyoming State Fair or Cheyenne Frontier Days. Deliberate care is being taken to 



   
  
  

  

  

  

  

     

     

   

   

  

 

  

 

    

    

   

       

     

    

    

   

    

28 

include special populations and diversity, making it more attractive to multiple stakeholders and 

consumers of the content. 

The Wyoming State Perkins V Advisory Council set definitions for work-based learning at 

one of their initial meetings. Career awareness, career exploration, career preparation and career 

training were defined. The Wyoming State Perkins V Advisory Council also set ages ranging from 

five (5) to 18 and over that each of these terms would commonly be used with and their reasoning 

for the definition that was agreed upon. 

The WDE understands and supports the importance of quality work-based learning in CTE 

programs of study. WDE will support effective and meaningful collaboration between secondary 

schools, postsecondary institutions, and employers to provide students with experience in, and 

understanding of, all aspects of an industry, which may include work-based learning such as 

internships, mentorships, simulated work environments, and other hands-on or inquiry-based 

learning activities. The WDE-CTE team is working to promote quality work-based learning 

opportunities which are developmentally appropriate, allow students to explore multiple aspects 

of an industry while complying with state and federal labor laws. Work-based learning is 

recognized as being part of the quality standard for Wyoming CTE programs as defined by the 

Wyoming State Perkins V Advisory Council. The WDE acts as a liaison between educators and 

business and industry partners to identify employability skills that are needed in the workplace. 

The CTE team is currently working with the Wyoming open educational resource (OER), 

known as Open Range, developer to help content specialists create webinars on subjects such as 

the Fair Labor Standards Act, Occupational Safety and Health administration (OSHA) regulations 
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and other considerations when arranging a work-based learning opportunity. The three (3) 

webinars are being developed to address the needs of three (3) groups of viewers: employers, 

educators, and students. The asynchronous courses are being built in an on-line learning platform 

that will allow educators to view the content, complete the lesson and earn professional 

development credit in their own home or classroom when it is convenient for them. 

The Wyoming Workforce Services Department, United States (U.S.) Department of Labor 

Office of Apprenticeships Wyoming representative, WDE-CTE, and business and industry partners 

developed and released a work-based learning guide for use by employers, school districts, 

parents and students on work-based learning. The guide provides best practice on how to initiate 

an effective work-based learning opportunity while being mutually beneficial to everyone 

involved. The guide also provides templates for documents commonly used in work-based 

learning experiences. In addition to the guide, the WDE-CTE team will work with business and 

industry partners to develop industry specific standards for internships to aid employers with the 

creation of rigorous internship programs. 

The WDE is supporting the inclusion of employability skills in programs of study and career 

pathways by requiring inclusion of work-based learning for all recipients through the definition 

of quality for funded programs of study. Additionally, WDE will support inclusion of employability 

skills in programs of study and career pathways by working toward increasing the number of 

youth and adults participating successfully in public and private work-based learning 

opportunities. One half of the WDE-CTE team has been trained in Career Essentials Suite designed 

for grades 7-14 that focuses on employability skills. The WDE recognizes the importance of the 
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employability skills commonly referred to as soft skills and provides funding for professional 

development opportunities for teachers to enhance their knowledge and ability to teach 

employability skills. 
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EQUITY & ACCESS 

In an effort to show an increase in career and technical education opportunities for special 

populations, the WDE is currently creating curricular resources to assist in addressing equal 

access to CTE activities and programs beginning in fifth grade. The curricular resources will 

encourage middle school teachers to expose their students to eight (8) of the 16 career clusters 

each year. Wyoming School districts are encouraged to provide all students with the opportunity 

to explore and participate in CTE programs beginning in seventh grade. Career and student 

organizations (CTSOs) who receive Perkins funding will be required to provide a junior high 

component for example activities such as career fairs, competition events or events that allow 

them to explore the various competitive areas that the CTSO offers. 

An annual meeting is held each fall with the state advisors of the CTSO’s funded by the 

WDE. Beginning in the fall of 2020 there will be a data session helping them to analyze the state 

data on CTSO student participation broken out by special population group. Information will be 

presented on increasing access and equity in the CTSO experiences as is identified by their data 

results. 

Data training will be offered each winter prior to the new grant application being 

released. We have held and will continue to annually hold private two-hour (2-hour) meetings 

with each district and community college. The first hour is for reviewing the data from the 

previous school year with their administrative staff and Perkins coordinators as well as anyone 

else they wish to attend. A gap analysis has been done for each grant recipient to analyze 
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progress made towards more inclusion and access by special populations in CTE opportunities as 

part of the data discussion. A data team representative attends to clarify and answer questions 

as they arise. The intention is to help districts utilize their data in making programming decisions 

for CTE, which will include recruiting and retaining students included in special populations as 

identified in Perkins V. 

The WDE-CTE team is currently working with the Open Range (OER) developer to create 

two-hour (2-hour) courses using a learning management system on a variety of topics. The 

courses that are being created are using content area specialists for each special population 

identified in Perkins V. The courses, Special Populations on Target (SPOT), are a new concept that 

draws from across the WDE divisions including the specialists in Native American studies, English 

Language Learners, McKinney Vento, and Special Education. Agencies also involved in providing 

content expertise are Wyoming Department of Workforce Services, Wyoming Department of 

Family Services, and Vocational Rehabilitation. Additionally, The Warren Air Force Base Family 

and School Liaison and an At-risk Coordinator from a local school district are participating. The 

SPOT trainings will use a variety of formats within the two-hour (2-hour) format and be released 

in the spring of 2020. Educators will be able to watch the recorded trainings on their own terms 

and after completing four (4) of the two-hour (2-hour) sessions will be able to earn professional 

development continuing education units from the Wyoming Professional Teaching Standards 

Board. 

The WDE-CTE team is currently working with a contractor to develop training for Para 

educators who are commonly assigned to work with students who have special needs in the 



   
  
  

    

   

   

   

   

   

  

 

     

  

   

  

   

    

   

   

   

    

    

    

33 

workplace setting. While attending the Week of Academic Vision and Excellence (WAVE) conference 

and presenting the new Perkins V legislation with parents, students with special needs and 

special education educators there was a need identified regarding Para educators who 

accompany students with special needs to the workplace. The training that is being developed 

will work with Para educators on job coaching skills and strategies to help students with special 

needs to be more successful in the workplace, to experience greater job satisfaction and increase 

the likelihood for successful employment following graduation. Additional resources are being 

created with the help of the Open Range developer and Wyoming Vocational Rehabilitation 

Counselors presenting ideas of how to help students with special needs transition into the 

workplace successfully. 

The WDE is working to create a CTE guide of approved programs of study (including career 

exploration, work-based learning opportunities, dual and concurrent enrollment program 

opportunities) and guidance and advisement resources, available to students, parents, 

representatives of secondary and postsecondary education and special populations in a language 

easily understood by all stakeholders when the programs of study that have been approved and 

will be funded are identified through the comprehensive local needs assessments. 

The WDE-CTE team is working with educators, U.S. Department of Labor, Wyoming 

Workforce Services, business, and industry partners to set standards for fair access to quality 

work-based learning experiences for all student learners including the specific groups required 

under the federal Workplace Innovation and Opportunity Act. This includes promoting quality 
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work-based learning opportunities which are developmentally appropriate, exploring multiple 

aspects of an industry and complying with state and federal labor laws. 

Additionally, the WDE is collaborating with the Wyoming Department of Workforce Services 

to fund a two-year project using a platform provided by Roadtrip Nation. This project will provide 

educators, counselors, parents and students with student generated videos of career programs 

of study in Wyoming. The videos will be easily accessible in short segments. In addition to the 

structured interviews done by students, crowd sourcing will be used to provide increased and 

varied media. Deliberate care is being taken to include special populations and diversity, making 

it more attractive to multiple stakeholders and consumers of the content. 

In an effort to assure equal access to approved CTE programs of study and activities funded 

by Perkins V, the WDE will work with organizations and state agencies that serve special 

populations to identify needs and opportunities for collaboration. The WDE’s program strategies 

for recruiting, meeting the needs of and retaining special populations encourages recipients to 

use Perkins funding to provide services deemed necessary for special population students to 

participate and succeed in approved programs of study and achieve academically. 

The local application process includes a self-assessment for disability, economically 

disadvantaged, English learners, and individuals entering nontraditional fields and single parents 

or single pregnant mothers. Each LEA is asked to complete at least one self-assessment each year 

to be submitted with their local application. As local recipients complete the assessment they are 

able to identify opportunities to improve CTE program design to meet adjusted levels of 

performance and to enhance access for special population students. WDE will review the self-
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assessment, and local data relative to the statewide secondary and postsecondary performance 

indicators in order to provide targeted assistance. The technical assistance will be targeted to 

help eligible recipients recognize specific categories within special populations as areas of needed 

focus and assistance so students can meet the state-adjusted levels of performance and prepare 

for further education or training for employment. 

The WDE-CTE team will assist local recipients serving special needs populations by providing 

career guidance and counseling services to assist the student to successfully enroll in and 

complete their program of study or CTE courses. Perkins recipients may provide academic 

counseling services ensuring that students enrolled in CTE courses achieve academic success, 

tutoring, work-based learning activities and employment services and counseling to facilitate the 

transition between technical education and employment as well as services in preparation for 

nontraditional career opportunities. 

Grant recipients will be asked to set local targets for each measure demonstrating growth. 

Recipients will need to have a clear plan of continuous performance improvement strategies for 

all measures and how the funds they receive are used to address those performance strategies. 

Secondary recipients are required to address how members of special populations will be 

provided with equal access to activities and support to achieve success. WDE will provide 

technical assistance to assure that individuals who are members of special populations will be 

provided equal access to activities, be provided with appropriate accommodations, and not be 

discriminated against. The WDE will also assure that individuals who are members of special 

populations will be provided with instruction and work-based learning opportunities in 
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integrated settings that support competitive, integrated employment. The CTE team will provide 

technical assistance to and monitoring of recipients, who are identified using a risk assessment 

model. 

The WDE adheres to federal and state procedural guidelines that are designed to protect and 

safeguard legal rights. This adherence reinforces the requirements of Perkins V that all students 

have equal opportunities to receive publicly funded services. Special population students will not 

experience discrimination based on their status and will be provided with appropriate 

accommodations to promote parity in success. 

The Wyoming State Board of Vocational Education (WSB-VE), as a recipient of federal 

educational funding, is required by the United States Department of Education, to conduct Civil 

Rights methods of administration (MOA) monitoring of recipients receiving any form of federal 

funds and offering CTE programs. The Vocational Education Programs Guidelines for Eliminating 

Discrimination and Denial of Services on the Basis of Race, Color, National Origin, Sex and 

Handicap (34 C.F.R. Part 100, Appendix B), referred to as “The Guidelines,” require each state 

education agency to adopt a compliance program to prevent, identify and remedy discrimination 

on the basis of race, color, national origin, sex, or handicap by its local education agencies (LEAS) 

as reflected in the following federal Civil Rights statutes: 

1. United States Department of Education: 

A. Title IX of the Education Amendments of 1972 (Title IX), 34 CFR Part 106 

B. Title VI of the Civil Rights Act of 1964 (Title VI), 34 CFR Part 100 

C. Section 504 of the Rehabilitation Act of 1973 (Section 504), 34 CFR Part 104 
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D. Vocational Education Programs Guidelines for Eliminating Discrimination and Denial of 

Services on the Basis of Race, Color, and National Origin, Sex and Handicap 

(Guidelines), 34 CFR Part 100 Appendix B 

2. United States Department of Justice: 

A. Title II of the Americans with Disabilities Act of 1990 (Title II), 28 CFR Part 35 
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INSTRUCTORS, ADMINISTRATORS AND OTHER CTE 
PROFESSIONALS 

The WDE will provide support for state leadership activities in current and emerging 

professions, programs for special populations, and other activities that expose students, 

including special populations, to high-skill, high-wage, and in-demand occupations. The strategies 

used to accomplish this will be varied and directed at different groups of secondary and 

postsecondary educators in order to provide a strong foundation of support for students and 

educators. 

Professional development will include working in partnership with the Wyoming 

Association of Career and Technical Education (WACTE) to provide research based instructional 

materials, quality workshops, speakers and best practices for all CTE content areas each year at 

the annual summer conference. Professional development grants will also be used for educators 

seeking to attend events sponsored by the Association of Career and Technical Education (ACTE). 

In addition to financial support the WDE-CTE State Director serves as an ex-offico member 

of the WACTE state board of directors in order to offer support and assistance as needed and to 

maintain excellent communication between the WDE-CTE team and the state’s largest CTE 

professional organization. 

The WDE-CTE team will be providing funding for externships for CTE teachers throughout 

Wyoming. Full-time CTE teachers at the secondary and postsecondary level will be asked to work 

in industry a minimum of 37 hours every five (5) years. The externship hours can be distributed 
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over five (5) years to fit the CTE instructor’s schedule but must show annual progress toward 

meeting the five-year (5-year) goal. The externships will be done in an industry sector that is 

related to the teacher’s content area. The teacher will receive a stipend of $35.00 an hour less 

any amount the employer pays the teacher. Teachers may include community service in their 

content area, job shadows, and industry orientation and safety hours to meet their required 

externship hours. The teacher may not use self-employment or a school-based enterprise to 

meet the 37 hours. Upon completion of documentation teachers will also be able to earn 

continuing education units for recertification as set forth by the Wyoming Professional Teaching 

Standards Board. Each hour of externship will be valued with one point for the required annual 

professional development. The intent of the externship is to build relationships between 

educators and industry that will benefit student learning in the classroom; keep the educator 

current in their content area; and to expose the teacher to new techniques, procedures, skills 

and equipment being used in the industry. 

The WDE-CTE team will provide an annual list of professional development opportunities 

that are weighted to align with the goals of Perkins V. The list includes a category of “other” that 

can be used for any professional development opportunity not listed. A rubric (Attachment 8) 

has been created that will allow districts and teachers to calculate the number of points for any 

professional development opportunity not included on the provided list. Each CTE teacher will 

be able to select the professional development opportunities that fit best with their district or 

school priorities, schedule, and interests. Each CTE teacher will complete the form annually of 

the professional development that they have attended which will be filed with the district or 

community college application for the upcoming grant year. Each secondary full-time CTE teacher 
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will need to earn 38 professional development points over a five-year period and make progress 

toward that goal each year in order to maintain the designation of a quality CTE program. Each 

postsecondary program funded with Perkins will be required to have a full-time CTE faculty 

member earn 15 professional development/externship points each year. Faculty who is required 

to maintain a professional license for employment will be able to use the continuing education 

required for their licensure to meet the requirement of annual professional development. The 

list of professional development opportunities will be published annually. (Attachment 4) 

If a full-time CTE teacher in a Perkins funded program anticipates for any reason that they 

will not be able to make annual progress toward a 75-hour professional development/externship 

over a five-year (5-year) period they will need to submit a letter to the Wyoming Dept. of 

Education CTE Director explaining their inability to make annual progress toward 75 hours of 

professional development/externship over a 5-year period. The CTE State director will work with 

the CTE teacher to consider opportunities to assist the teacher in being able to make annual 

progress toward 75 hours of professional development/externship over a five-year (5-year) 

period. If the CTE State Director and the CTE teacher are unable to find a solution the teacher will 

have the opportunity to request being added to the agenda of the next regularly scheduled 

Perkins V State Advisory Council to request a hardship exemption. 

The WDE-CTE team will provide competitive Professional Development grants of up to 

$2,500.00 per recipient to attend professional development, which focuses on innovative and 

emerging technology that is aligned with their comprehensive local needs assessment. 

Preference will be given to educators attending professional development that aligns with the 

https://2,500.00
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priorities of Perkins V. The professional development grants will be announced in July of each 

year and awarded in September for the upcoming school year. 

The WDE-CTE team is currently working with the Open Range (OER) developer to create 

multiple two-hour (2-hour) courses using a learning management system on a variety of topics. 

The courses that are being created are using content area specialists for each special population 

identified in Perkins V. The courses, Special Populations on Target (SPOT), are a new concept that 

draws from across the WDE divisions including the specialists in Native American studies, English 

Language Learners, McKinney Vento, and Special Education. Agencies also involved in providing 

content expertise are Wyoming Department of Workforce Services, Wyoming Department of 

Family Services, and Vocational Rehabilitation. Additionally, The Warren Air Force Base Family 

and School Liaison and an At-risk Coordinator from a local school district are participating. The 

SPOT trainings will use a variety of formats within the two-hour (2-hour) time frame and be 

released in the Spring of 2020. Educators will be able to watch the recorded trainings on their 

own terms and after completing four (4) of the two-hour (2-hour) sessions will be able to earn 

professional development in the form of continuing education units from the Wyoming 

Professional Teaching Standards Board. 

The WDE-CTE team is currently working with a contractor to develop training for Para 

educators who are commonly assigned to work with students who have special needs in a 

workplace setting. While attending the Week of Academic Vision and Excellence (WAVE) conference 

and presenting the new Perkins V legislation with parents, students with special needs and 

special education educators, a need was identified regarding Para educators who accompany 
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students with special needs to the workplace. The training that is being developed will work with 

Para educators on job coaching skills and strategies to help students with special needs to be 

more successful in the workplace, to experience greater job satisfaction and increase the 

likelihood for successful employment following graduation. Additional resources are being 

created with the help of the Open Range developer and Wyoming Vocational Rehabilitation 

Counselors presenting ideas of how to help students with special needs transition into the 

workplace successfully. Additional professional development opportunities will be provided by 

the WDE-CTE team through presentations done in partnership with other divisions of WDE, state 

partners such as the Wyoming School Board Association, Wyoming Associations of Elementary 

and Middle School Principals, the Wyoming High School Principals Association, the Wyoming 

Community College Commission, the Mountain Plains Adult Education Association, Wyoming 

Arts Council, Wyoming After School Alliance, Wyoming School Counselors Association and other 

organizations as opportunities arise. 

Data training will be offered each winter prior to the new grant application being 

released. We have held private two-hour (2-hour) meetings with each district and community 

college. The first hour is reviewing the data from the previous school year with their 

administrative staff and Perkins coordinators as well as anyone else they wish to attend. A data 

team representative attends to clarify and answer questions as they arise. The intention is to help 

districts utilize their data in making programming decisions for CTE. The second hour is be spent 

answering questions regarding the comprehensive local needs assessment process and the new 

Perkins V application. STAR training is provided each June at as well as individual monitoring and 

technical assistance as needed throughout the year. 
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The WDE is also providing career development facilitator training in an effort to meet a 

goal set by Wyoming Superintendent of Public Instruction, Jillian Balow, to have every school, K-

12, in Wyoming have a person trained in career development facilitation. At the elementary level 

they will be working with educators to expose elementary students to the 16 career clusters. At 

the secondary level and postsecondary levels they will work with student learners in providing 

them with resources to plan programs of study and make postsecondary career plans. The WDE 

is currently using a contractor to provide this training. Two (2) CTE team members are currently 

in training to become trainers and will assume the responsibility of providing this training in order 

to achieve the superintendent’s goal by the end of 2020. The training will continue annually as 

new staff is hired in local districts and those who have been trained leave local districts. 

The WDE-CTE team hosted professional development for school counselors throughout 

Wyoming in grades 5-14 in October, 2019. The 1-day workshops were held in regional areas of 

Wyoming and were very well attended. Topics in October, 2019 included the new Hathaway 

Scholarship legislation resulting from Senate File 43, updates related to Perkins V, and the 

importance of SCED coding and programs of study as well as industry presentations by business 

and industry representatives and the local chamber of commerce. Future topics will address 

current needs based on the comprehensive local needs assessment and disaggregated data 

submitted annually by Perkins grant recipients. 

The WDE is working with multiple partners to address the issue of the recruitment and 

retention of CTE teachers. The average age of the Wyoming CTE teacher is 54 years of age. There 

is a growing need each year for CTE teachers as educators leave the classroom due to a variety 
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of reasons with the largest being retirement. The WDE is represented on a legislative task force 

working with the University of Wyoming to create a degree program for CTE teachers. The task 

force is in its infancy and is exploring ways to recruit and train CTE teachers. A promising 

possibility is through legislation that was passed in 2018 allowing community colleges to provide 

bachelor of applied science degrees and a 3+1 concept. Under this proposed plan students would 

be able to complete three (3) years at a local community college and finish a bachelor’s of applied 

science degree at the University of Wyoming in the College of Education. Wyoming currently uses 

professional and industry certification (PIC) permits to fill CTE educator vacancies in addition to 

the traditional licensing of CTE teachers. 

The WDE is currently working with the Wyoming Professional Teaching Standards Board 

(PTSB) to create a stackable micro-credential to prepare teachers to teach computer science 

courses in order to meet the requirements of the Wyoming Legislature to be implemented by 

2020. Another project that is being pursued is a joint effort to create a route to endorsement or 

micro-credential to prepare teachers to facilitate work co-op or work experience for graduation 

credit utilizing the Career Development Facilitator training. 

The WDE-CTE team is developing a workshop that will be held in late summer or early fall 

of 2020 for newly hired CTE teachers. The training will include information on free resources, 

professional development opportunities, professional development grants, CTSO’s, Perkins V, 

the state funding model for CTE and additional content as needs are identified. 
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STATE-WIDE FUNDING 

The criteria and process that WDE will approve eligible secondary and postsecondary 

recipients for funds under this Act will continue to use a web-based application via the Wyoming 

Grants Management System (GMS). Applications must meet all required criteria. Local 

applications and improvement plans (as applicable) are due by May 31st. All requested revisions 

and edits must be submitted no later than June 30th in order for spending authority to be granted 

as of July 1. 

Data training will be offered each winter prior to the new grant application being 

released. We have held private two-hour (2-hour) meeting with each district and community 

college. The first hour is reviewing the data from the previous school year with their 

administrative staff and Perkins coordinators as well as anyone else they wish to attend. A data 

team representative attends to clarify and answer questions as they arise. The intention is to help 

districts utilize their data to inform their new plan and application. The second hour is spent 

answering questions regarding the comprehensive local needs assessment process and the new 

Perkins V application. Local recipients who have not met their performance targets within 90% 

will be required to submit an improvement plan. Technical assistance will be provided to local 

recipients who have not met local performance targets. 

Each local recipient will also be required to complete and submit a biennial application, a 

comprehensive local needs assessment, and a budget in even numbered years. In the odd 

numbered years each local recipient will only need to submit an amendment, a new budget sheet 
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and the required annual documentation. Each local recipient will submit a grant application 

answering questions of how they will: 

1. Promote academic achievement. 
2. Promote skill attainment that leads to an industry recognized credential or recognized 

postsecondary credential. 
3. Ensure professional development is provided to faculty and staff to ensure the 

implementation of high-quality CTE programs. 
4. Employ faculty that meet the minimum licensure requirements as established by the 

Wyoming Professional Teaching Standards Board (PTSB) or other postsecondary 
accrediting agency and hold an appropriate, valid license or permit. 

5. Collect data necessary for calculating progress for annual submission toward meeting 
Perkins V performance targets. 

Each application will be reviewed by a Perkins educational consultant within the WDE to 

verify that the application is complete, the budget matches the comprehensive local needs 

assessment and that all elements required by Perkins V are addressed. The criteria for approval 

will be that the application must include: 

1. A clear response to each question. 
2. A coherent plan for implementing Perkins V within the community college or school 

district. 
3. Size, scope and quality requirements are met. 
4. Reasonable local targets have been set as a baseline for each performance assessment 

utilizing historical data when available. 
5. A clear description of continuous performance strategies for all performance 

assessments. 
6. A clear description of supports and services that will be provided to students in special 

populations to help them access and be successful in programs of study. 
7. A detailed description of how funds will be used to address performance strategies. 

Each eligible recipient that promotes academic achievement through a program of study 

must: 

1. Secondary 
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A. Include a minimum of three (3) rigorous courses that are progressive and 
sequential. 

B. Indicate two (2) concentrator courses in each program of study after which 
students will be assessed. 

C. Produce three (3) concentrators each year on a three-year (3-year) rolling average. 
D. Support statewide career and vocational education standards. 
E. Provide an opportunity for acceleration as evidenced by at least one (1) 

secondary/postsecondary credit transfer agreement (through dual or concurrent 
enrollment of academic core and/or career and technical education courses) or 
articulation agreement in place. 

F. Provide academic, technical standards and employability skills which are aligned 
to industry standards for their program of study. 

G. Provide an opportunity to earn an industry recognized credential. 
H. Provide an opportunity at the postsecondary level. 
I. Provide an opportunity for participation in work-based learning experiences. 
J. Connect to a CTSO that is co-curricular and led by a CTE teacher that meets the 

minimum licensure requirements as established by the Wyoming. 
K. Be taught by an instructor who holds an appropriate, valid license or permit from 

the Professional Teaching Standards Board (PTSB) for CTE. 
L. Be taught by an instructor who meets the requirement of 15 professional 

development points each year from which at least seven and one-half (7.5) must 
come from externship hours or has practical experiences gained through other 
professional development or business and industry interaction. 

M. Be identified as two (2) of the following three (3): high-demand, high-wage and or 
high-skill. 

N. Have an advisory council for each program of study or a representative of each 
program of study funded by Perkins V on a district wide advisory council that 
meets as least twice a year. 

O. Work toward closing student equity gaps in access and completion 
P. Work toward effectively using data to inform and improve student success 
Q. Provide equipment and technology that encourages student attainment of 

relevant, rigorous technical skills 

1. Postsecondary 

A. Include 12 credits within a career and technical education program or program of 
study; or the equivalent in total. 

B. Provide rigorous academics, technical standards and employability skills which are 
aligned to industry standards for their program of study. 

C. Provide an opportunity to earn an industry recognized credential, certificate 
and/or degree. 
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D. Be identified as two (2) of the following three (3): high-demand, high-wage and or 
high-skill. 

E. Provide an opportunity for participation in work-based learning experiences. 
F. Conduct continued consultation. Each eligible recipient shall consult with 

stakeholders on an ongoing basis. This consultation shall involve a diverse body of 
stakeholder, as required in Perkins V. 

G. Work toward closing student equity gaps in access and completion. 
H. Work toward effectively using data to inform and improve student success. 
I. Provide Equipment and technology encourage student attainment of relevant, 

rigorous technical skills. 
J. Employ faculty that meets institutional credentialing. 
K. Be taught by an instructor who meets the requirement of 15 professional 

development points each year from which at least seven and one-half (7.5) must 
come from externship hours or has practical experiences gained through other 
professional development or business and industry interaction. 

The funds received by the Wyoming State Board of Vocational Education through the 

allotment made under Section 111 of the Act will be distributed among CTE recipients at the 

secondary and postsecondary levels to effectively achieve the goals of Perkins V. The funding is 

split with 60% going to secondary recipients and 40% going to postsecondary recipients of the 

70% that remains after the amounts allotted for a state reserve, state administration and state 

leadership. The 70% is distributed to secondary and college recipients through the application 

process. Up to fifteen percent (15%) will be used as a state reserve to fund programs of study in 

emerging technologies, support externships and for innovation grants. Ten percent (10%) will 

fund state programs and leadership projects, and no more than five percent 5% will fund 

administration of the state plan. Wyoming awards funds through the application process to the 

Wyoming Correctional System, juvenile justice facilities and state institutions through a request 

for application process. 
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The WDE will be requesting a waiver under Section 131 (c)(2) allowing a waiver of the 

application of paragraph (1) in any case in which the local educational agency is Section 

131(c)(2)(A)(i) located in a rural, sparsely populated area and (B) demonstrates that the local 

educational agency is unable to enter into a consortium for purposes of providing activities under 

this part. School districts will have the flexibility to enter into voluntary consortiums within their 

community college service area or to apply individually. School district boundary changes in 

Wyoming likely will not occur. Boundaries are tied to geographic cities and counties. Wyoming 

does not have regional CTE schools. Wyoming does have secondary charter schools that may 

qualify for Perkins funding in the future. If a charter school becomes eligible for Perkins funds, 

Wyoming would adjust the distribution to provide funding allocations for them. Wyoming is not 

requesting a waiver for a more equitable distribution for secondary recipients. Wyoming is 

requesting a waiver for a more equitable distribution for postsecondary recipients. Wyoming has 

most recently distributed funds with 60% going to secondary and 40% going to postsecondary. 

Due the limited number of postsecondary institutions, geographic distance, and the number of 

secondary students who are accessing CTE coursework at the postsecondary level while still 

enrolled in high school Wyoming has deemed it more equitable to use this split. 

The state’s aggregate expenditure for the state is $396,797.69. Wyoming did take 

advantage of the new Act which allowed a reset to the State effort. Wyoming reported effort for 

aggregated expenditures for the prior fiscal year. The amount $396,797.69 is 95% of Wyoming’s 

secondary and postsecondary prior year level of effort. For the upcoming program year, provide 

the specific dollar allocations made available by the eligible agency for CTE programs of study 

under Section 132(a) of the Act. (Attachment 5 and 5.1) For the upcoming year, provide the 

https://396,797.69
https://396,797.69
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specific dollar allocations made available by the eligible agency for CTE programs and programs 

of study under Section 131(a)-(e) of the Act. (Attachment 6) 

The Wyoming State Perkins V Advisory Council has identified that the indicator of 

secondary CTE program quality will be the percentage of concentrators graduating from high 

school having attained a recognized postsecondary credential. Recognized postsecondary 

credentials include industry recognized credentials, certificates, or associate degrees. The State 

determined levels of performance (Attachment 7) were set by the Wyoming State Perkins V 

Advisory Council after reviewing the available data for the last three (3) years and taking into 

consideration changes being made in Perkins V. The State determined levels of performance set 

by the eligible agency align with the levels, goals, and objectives of other federal and state laws. 

The WDE conducted a gap analysis using a format that reviewed the Wyoming ESSA plan, IDEA, 

and WIOA. No changes were made following the 60-day public comment period. Following are 

the State determined levels of performance that meet each of the statutory requirements: 
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Performance Indicator Performance Target 

1S1 96% 

2S1 51% 

2S2 46% 

2S3 50% 

3S1 94% 

4S1 22% 

5S1 14% 

1P1 83% 

2P1 100% 

3P1 17% 

The state determined levels of performance were published for a 60-day comment period 

beginning September 9, 2019 through November 8, 2019 to allow stakeholders the opportunity 

to provide written comment. (Attachment 2) WDE released a Superintendent’s Memo to each 

District Superintendent and to a list of over 2,300 recipients. In addition, a state-wide news 

release was sent to 2,350 people. Public comment was also sought through social media on the 

WDE and State Board of Education Twitter feeds and Facebook pages. Responses are currently 

being formulated for each comment received. All of the comments were reviewed and 

considered for incorporation into the Wyoming Perkins V plan where appropriate and feasible. 
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The WDE will address disparities or gaps in performance as described in Section 

113(b)(3)(C)(ii)(II) of Perkins V in each of the plan years at the winter training with Perkins 

administrators. A data dashboard will be provided for each recipient and reviewed with a Perkins 

consultant. Recipients will show continuous improvement in academic achievement and 

technical skill attainment by meeting their performance targets as set for each indicator. Any 

indicator of performance that does not meet a 90% threshold will require submission of a 

performance improvement plan for those indicators. Recipients will be held accountable for 

carrying out the submitted performance improvement plan. Technical assistance and monthly 

monitoring will be provided for local recipients who have not met the performance threshold 

during the first and second year of the performance improvement year. If the performance 

indicator is not met in the third year the local recipient may not be eligible for Perkins funding in 

that year. Recipients who were not eligible for funds in the third year may reapply for Perkins V 

funding in the fourth year, with the submission of an application that includes a viable plan of 

corrective action. 
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DATA DRIVEN DECISION MAKING 

The WDE is working diligently to provide data back to each Perkins recipient that reflects 

progress made towards assessment targets, participation in CTE course and programs of study as 

well as participation by member of special populations. With the new emphasis on programs of 

study being directly linked to the comprehensive local needs assessment, data will play an ever 

increasing role in CTE. 

The WDE-CTE team has provided a JobsEQ site license to every community college service 

area for use by the community college and local school districts to provide labor trend data in 

their community, county and state with an additional 75-mile perimeter. The 75-mile perimeter 

is to allow for employment opportunities that are a commutable distance from the community. 

The comprehensive local needs assessment is required to take into consideration local economic 

and educational needs, of high-demand industry sectors and occupations. 

Data training will be offered each winter prior to the new grant application being 

released. We held private two- hour (2-hour) meetings with each district and community college. 

The first hour is reviewing the data from the previous school year with their administrative staff 

and Perkins coordinators as well as anyone else they wish to attend. A gap analysis has been done 

for each grant recipient to analyze progress made towards more inclusion and access by special 

populations in CTE opportunities as part of the data discussion. A data team representative 

attends to clarify and answer questions as they arise. The intention is to help districts utilize their 
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data in making programming decisions for CTE which will include recruiting and retaining 

students included in special populations as identified in Perkins V. 

An annual meeting is held each fall with the state advisors of the CTSO’s funded by the 

WDE. Beginning in the fall of 2020 there will be a data session helping them to analyze the state 

data on CTSO student participation broken out by special population group. Information will be 

presented on increasing access and equity in the CTSO experiences as is identified by their data 

results. 

Recipient’s will show continuous improvement in academic achievement and technical 

skill attainment by meeting their performance targets as individually negotiated and set for each 

indicator. Any indicator of performance that does not meet a 90% threshold will require 

submission of a performance improvement plan for those indicators. Recipients will be held 

accountable for carrying out the submitted performance improvement plan. Technical assistance 

and monthly monitoring will be provided for local recipients who have not met the performance 

threshold for two years. If the performance indicator is not met in the third year the local 

recipient may not be eligible for Perkins funding in that year. Recipients who were not eligible 

for funds in the third year may reapply for Perkins V funding in the fourth year, with the 

submission of an application that includes a viable plan of corrective action. 
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