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WHO:  school staff, counselors, administrators and teachers whose roles will 
include coordinating career development and exploration programming in their 
respective schools. 

WHAT:  course provides a complete set of best practices for facilitating career 
development in multiple settings and for all ages.  Course completers receive a 
certificate of completion and are eligible to apply for the Global Career Development 
Facilitator Credential. 

WHEN:  courses will be offered twice annually.  First course will launch in 
November 2016. 

WHERE:  courses will be delivered in a blended format (in-person and online).  The 
three day in-person portion of the course launching in November 2016 will take 
place in Casper. 

WHY:  to support the implementation of more robust career development 
programs in all Wyoming schools and to ensure consistency in the delivery of 
content and best practices in career development.

GOAL
At least one staff member at every Wyoming school 

(K-12) will have received the CDF course by 2020.

The CDF course content focuses on twelve career-related competencies, developed 
by a national team of experts and practitioners through the National Career 
Development Association.  

http://ncda.org/
http://ncda.org/
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Helping Skills Be proficient in the basic career facilitating 
process.

Labor Market Information 
and Resources

Understand labor market and occupational 
information and trends; use current resources.

Working with Diverse 
Populations 

Recognize special needs of various groups and 
adapting services to meet their needs.

Technology and Career 
Development 

Comprehend and use career development 
computer applications.

Ethical and Legal Issues Follow the CDF code of ethics, scope of practice, 
and know current legislative regulations.

Employability Skills Know job search strategies and placement 
techniques, especially in working with specific 
groups.

Consultation/Supervision Accept suggestions for performance improvement 
and referrals from consultants or supervisors.

Training Clients and Peers Prepare and develop materials for career training 
programs and presentations.

Career Development 
Theories and Models 

Understand frameworks with which to utilize to 
facilitate an individual’s career development.

Program Management 
and Implementation 

Understand career development programs and 
assist in the steps related to their development.

Assessment Comprehend and use (under supervision) 
both formal and informal career development 
assessments with emphasis on relating 
appropriate ones to the population served.

Promotion and  
Public Relations 

Knowing how to market and promote career 
development programs with staff and 
supervisors.


