
 

 
MEMORANDUM NO. 2010-173 
 
TO: School District Superintendents  

       School Principals 
       School District Special Education Directors 
       Building Intervention Team Coordinators 

 
FROM: Joe Simpson, Deputy Superintendent  
  Administration Division 

 
DATE: October 1, 2010 

 
SUBJECT:  Educational Services for Students Placed Outside a  
                   Conventional School Setting 

 

 
IMPORTANT INFORMATION 

 
With the 2010-2011 school year now under way, it is important to provide 
school districts with updated information regarding 1) educational programs of 

their students who have been placed outside of their resident district and 2) 
the resident district’s responsibility. Also attached is the September 8, 2004, 

Attorney General Opinion that discusses this topic.  
 
For the past three years, the Wyoming Department of Education (WDE) has 

identified a continuum of learning supports for at risk students from least 
restrictive to most restrictive environments. The most restrictive environments 

may include detention, day treatment, state hospital, jail, prison, institutional 
setting, treatment center, group home, Boards of Cooperative Educational 

Services (BOCES), and/or a Boys or Girls School. The placement of a student 
may be in-state or out-of-state, and can be made by the student’s family, the 
student’s resident district, or court ordered. Financial responsibility of 

students placed by the student’s family rests with the student’s family. 
 
When a student is placed in a most restrictive environment, the student’s 

resident district is responsible for monitoring the student’s education. The 
residence of the student’s parent/guardian determines the resident district.  

 
Regardless of student placement, his/her education will be one of the following 
four major “program types:” 

 



 
School District Superintendents  

School District Principals 
School District Special Education Directors 

Building Intervention Team Coordinators 
Memo No. 2010-173 
October 1, 2010 
Page 2 of 5 

 
1. Diagnostic assessments:  When a student is placed short-term (less than 

ten days), a basic diagnostics for reading, comprehension, math, writing, 
and behavioral observations may be the best approach; 

2. Diploma bound:  When delivering academic content, courses must align 
to both the district and state standards; 

3. Individual Learning Plans:  Examples are an Individualized Education 

Plan (IEP) and a 504 Plan; and an education plan for those students 
placed outside their resident district; but, for students without an official 

plan, an Individualized Learning Plan (ILP) must be developed. The ILP 
should be developed by the resident district and the institutional 
provider when the student is placed. Case managers from the district 

and the institution should be assigned to monitor the student’s plan; 
and, 

4. General Educational Development (GED).  

 
Whatever program type a student is using, the resident district should assign a 

case manager to monitor the student’s educational progress while he/she is 
placed outside of his/her resident school. 
 

A case manager is an employee of the resident school district who has 
knowledge of the student, his/her academics, strengths, any areas of focus, 
family, and any other related issues that have an impact upon the student 

affecting his/her academics. The case manager monitors the educational 
progress of the student before he or she is placed, during the student’s 

placement, and is instrumental as a liaison when the student transitions from 
placement to either another facility or back to the resident district. The case 
manager also coordinates active participation among the resident district, 

parent/guardian, family, and other pertinent agencies involved with the 
student before, during, and after, ensuring communication between the 

resident district and facility. 
 
The following summaries are provided to assist districts in appropriately 

accounting for students who are court order placed, placed out-of-district, 
placed at a facility within the district, or are placed year-round at a facility 
such as a treatment center or group home. This includes, but is not limited to, 

cases involving short-term detention, transitions and district monitoring of 
educational programs/services. In addition, guidance is provided on the use of 

state and federal funds. 
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Court Multi-Disciplinary Teams (MDT): 

It is the expectation and legal requirement for districts to participate in 
community MDTs when such teams meet to discuss the options available 

regarding resident students. 
 
Court-Ordered Placement of Students: 

In accordance with W.S. 21-13-315(b), districts may count court ordered 
placement of students among their Average Daily Membership (ADM) provided 

educational programs and services are being offered by the district to students 
placed and residing in a facility. Also, per Chapter 8 Rules and Regulations for 
the School Foundation Program, no reimbursement shall be provided for costs 

previously or simultaneously recovered elsewhere in the Wyoming school 
finance system. 
 

Out-of-District Placement of Students: 
In the case of a student placement outside of his/her resident district, it is the 

responsibility of both the facility in which the student is placed and the 
resident district to facilitate the case management of the student. Through 
appropriate case management of educational programs/services provided by 

the resident district, costs incurred in the periods prior to placement, through 
program monitoring, while in transition, and through post-transition can be 
recovered by including the students among the district’s ADM. Costs, in 

addition to tuition, for a student on an IEP should be recovered via a WDE401, 
Reimbursable Special Education Expenditures Report, rather than including 

the student among the district’s ADM. 
 
Enrollment: 

In order to accommodate all educational and academic transitions for any out 
of district placed students, the resident school districts can continue to count 

the student(s) on district enrollment and pay tuition to another district OR 
allow the other district to count the student on their enrollment; if there exists 
a written understanding between the resident school district and the 

facility/juvenile detention center that a student is transferred, disenrolled and 
re-enrolled, the resident district will list the student(s) as primary enrolled on 
Form WDE684, WISE Certified Teacher/Course/Student.  

 
In-District Placement of Students: 

In the case of a student placement within the resident district, it is the 
responsibility of both the facility in which the student is placed and the 
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resident district to facilitate the case management of the student. Through 

appropriate case management of educational programs/services provided by 
the resident district, costs incurred in the periods prior to placement, through 

program monitoring, while in transition, and through post-transition can be 
recovered by including the students among the resident district’s ADM. 
 

Year-Round Placement: 
In cases where year-round treatment is necessary, districts may utilize 

Summer School/Extended Day (Bridges Grants) funds to offset the costs 
incurred in the case management of educational programs/services provided to 
students beyond the school year. Districts are resourced 15 percent of one full-

time equivalent (FTE) teacher position for every 30 at-risk students (with a 
minimum of .5 FTE teacher positions) for the Bridges Grant. For the period 
during the school year, districts should follow the guidance given above for 

court ordered placed, out-of-district, or in-district placed students. 
 

Title I-Part D Funds for Neglected or Delinquent Students: 
Districts with a high proportion of delinquent students receiving services within 
district boundaries receive Title I-Part D funding. These funds may be used to 
provide supplemental materials and services to students in out-of-district 

placement such as extended day/extended school year activities. Please note 
that these supplemental monies should not be used to meet a district’s legal 

obligations under Wyoming law. 
 

Certification/Endorsement in Facilities: 
If a school district is providing educational services to students in alternative or 
non-traditional schools, private residential facilities or institutions, please 

remember that additional endorsements need to be obtained prior to providing 
educational services. The Wyoming Professional Teaching Standards Board, 

(ptsb.state.wy.us), Chapter 13 Rules and Regulations, “Additional 
Endorsements” lists the additional endorsement requirements for a “regular 
education teacher.” A Special Education certification is required to provide 

educational services specified on a student’s IEP. The WDE encourages 
facilities and schools to work together to ensure the qualified and appropriately 
certified teachers are delivering education services to the students. 

 
Transitions: 

For quality academic progress to be transparent, “case managers” from the 
resident district and institution/facility must be assigned for communication, 
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plans, and follow-up regarding a student placed, during placement, and 

returning to the resident district. Transitions allow for follow through by 
entities to ensure that the returning student is appropriately placed, 

monitored, and supported. 
 
Rapid Response Team: 

In an effort to address the questions that arise regarding the complicated 
issues surrounding students in out-of-district placement, the WDE has 

established an Out-of-District Placed Rapid Response Team. Any questions or 
concerns may be directed to either Court Ordered Placement of Students 
Program Manager, Jo Ann Numoto at (307)777-7222 or 

jnumot@educ.state.wy.us or Neglected or Delinquent Students Program 
Manager, Kenya Haynes at (307)777-3672 or khayne@educ.state.wy.us.  

Jo Ann and Kenya will bring the issues to the WDE Out-of-District Placed 
Oversight Team for problem solving or, when necessary, convene an emergency 
meeting to determine the appropriate guidance and/or course of action. 

 
If you have any questions regarding these requirements, please contact Jo Ann 
Numoto at jnumot@educ.state.wy.us.   

 
JS:JN 

 
Attachment 
 

Cc: Local Law Enforcement for Wyoming Detention Centers 
 Wyoming Detention Centers 
 Wyoming Department of Health 

 Wyoming Department of Family Services 
 Wyoming Department of Workforce Services 

 Volunteers of America, Wyoming branch 
 State Governor’s Office 
 Wyoming Boys School 

 Wyoming Girls School  
 In-and-Out of State Providers 
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