
 

  

Key to Excellence 
Completion Instructions 
 
This document will assist you in completing the Keys to 
Excellence, which is a National School Lunch Program 
Requirement.  Due annually December 31. 
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Keys to Excellence 
 

 What is Keys to Excellence?   

• A self-assessment tool to evaluate your program in four areas: 
– Administration 
– Communications and Marketing 
– Nutrition and Nutrition Education 
– Operations 

 
Why must you complete it?                                                                      
 
In 2008 the Wyoming State Legislature passed Senate File 70.  This  
Provided school districts with state food service operations subsidy for 
school year 2008-2009 and 2009-2010. One of the requirements was 
 a Food Service Operations Annual Report be completed for the  
district to receive the funding in the School Foundation Account.  This  
annual report was WDE-239.  The subsidy was given for two years 
and was voted not to be continued.  What did continue was the  
requirement of the annual report.   
 
In 2010 WDE submitted a proposal to the legislature to change the  
Food Service Operations Annual Report from the WDE 239 to the Keys 
to Excellence.  This change was approved and is still a requirement of 
Senate File 70.   
 
In 2010 Wyoming Department of Education also began paying for 
district SNA memberships to provide access to the Keys to Excellence  
self assessment tool. They are tied to one person in your district.   
Contact Tamra if you have questions about who your membership is  
connected to. 
 
Who must complete it? 
 
All School Districts are required to complete the Keys to Excellence and 
submit the questions for all areas annually. 
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How does it help your district, school or institution?  
 

• Demonstrate your commitment to excellence in school nutrition 
• Determine areas that need improvement  
• Help to develop continuity with different departments in your district 
• Benchmark your program’s quality 
• Gain respect from the broader educational community 

 
 
How does the State Agency use the information?   
 

• The State Agency keeps records of the Keys to Excellence report from  
each district.  The agency does not do any analysis of the data.   

• The State Agency is prepared to share the reports with the legislature if  
asked. 

• The purpose of the Keys to Excellence is to help each district look at  
their entire food service operation annually and analyze strengths and  
weaknesses.   
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 Keys to Excellent website is located:  http://www.schoolnutrition.org/ 

 

 

Click on the resource center 

Click on Keys to Excellence under “Running Your Program” 

 

http://www.schoolnutrition.org/
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Click on Part 1 Keys to Express Online Self- Assessment under the three keys. 
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           Click on the blue line that says: Click here to take the Keys Express online self- 
           assessment. 
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Enter your user name and password in and click login.  If you have problems logging in 
please contact Carla Martin at SNA 1-800-877-8822.  Explain that you are from Wyoming 
and have a district membership that is paid by the state agency (if that is your situation).  
They will help you with your user name and password.   

 

                                                        

tel:1-800-877-8822
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. 
 

 

If this is your first go at it, click on 
the section and answer the 
questions. 

 
You will then see the four parts of 
Keys to Excellence.  If you have 
already done one from last year, 
you just click on each one (modify) 
and answer the questions.  That 
should be the case for most of you. 
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After you have answered all of the questions for that section, this screen will appear (after the survey 
that you do not have to answer).  You can fill out the comparison report if you want to.  Either way click 
view “My Answers” in blue under “Your Score” that is in green. 



10 
 

 

Click on print (in pink).  Go back and complete and print each section.  Then send me 
your questions and answers from each section.  Please write your school, RCCI or 
district on the top of the first sheet.  
 
Then scan them in an email or mail them to Tamra Jackson.  If you have questions 
contact Tamra at: 307-777-6263 or tamra.jackson@wyo.gov 


