Wyoming Department of Education
Revised 11/07
Commodity Distribution Program

Hathaway Building, 2nd Floor

2300 Capitol Avenue

Cheyenne, WY  82002-0050

307-777-6398

REQUEST FOR ENTITLEMENT VALUE REFUND
CDFA #10.555
Instructions:  Complete this form.  Retain a copy for your files and return the original to the above address.

Recipient Agency:
  Recipient Agency #:

Address:
  Phone #:

List USDA commodity loss below.  Attach additional sheet(s) if necessary.

	COMMODITY
	PACK SIZE
	PACK DATE
	CONTRACT #
	DATE REC’D
	QUANTITY LOST

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Nature of loss:

  Refrigeration/freezer failure

  Theft


  Infestation/spoilage

  Fire


  Contamination

  Damage


  Other, explain:




Were the commodities inspected at the time they were received to ensure frozen product arrived in a frozen state and cases were not damaged upon arrival?   Yes_________      No________

Date/time loss occurred and/or was discovered:



Date/time last temperature/visual check:



If theft, did police investigate?         Yes (include copy of police report)         No

Are the storage areas locked?         Yes            No

Is there a temperature alarm system for the refrigeration/freezer?         Yes            No

Type and frequency of storage and equipment (including pest control and preventative maintenance of refrigeration/freezer equipment).  



Is loss covered by insurance?         Yes            No  If yes, has claim been filed?         Yes            No

Give complete details regarding loss.  Attach additional sheet(s) if necessary.  


Commodities can only be disposed of in a manner compliant with local health department and landfill requirements.  Date commodities disposed of or returned to sender:______________________

Per Case Value of Commodity: $________ x No. of Cases = Total entitlement refund requested: $_______________
Signature of Authorized Representative
Title
Date

Signature of Person Completing Report
Title
Date

