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Created 12/11
USDA Fresh Fruit and Vegetable Program                                                                                                                                                                    WDE FFVP Equip
Hathaway Building, 2nd Floor

2300 Capitol Avenue

Cheyenne, WY  82002-0050

307-857-9269
REQUEST FOR EQUIPMENT PURCHASE FOR THE FRESH FRUIT AND VEGETABLE PROGRAM
CDFA #10.550
Instructions:  Complete this form.  Retain a copy for your files and return the original to the above address.  

Do not purchase equipment until approval is received from the Wyoming Department of Education. 
	School Food Authority:
	
	Agreement #:
	

	1st Elementary School:
	
	2nd Elementary School:
	

	3rd Elementary School:
	
	4th Elementary School:
	

	5th Elementary School:
	
	6th Elementary School:
	


*If more than six schools need to be listed, write them below under the signature lines. 
	$


1. What is your district/school capitalization threshold? (If this piece of equipment to be purchased is less than this amount, you do not need to complete this form.)

2. What is the piece of equipment to be purchased? Please describe what this is and its function.
	


3. Why is this piece of equipment needed and why will current equipment not suffice?

	


4. If replacing equipment, explain why the current equipment is being replaced?

	


	$


5. How much Administrative funding (10% of your grant award) do you have available for this purchase? Keep in mind you can combine Administrative funds from the July 1 and October 1 awards to purchase equipment, if necessary.  You can also combine multiples schools awards within the same school district.  
6. If the purchase is 100% paid for with FF&V Program funds, explain why this equipment cannot be split with other programs? If the purchase is to be split among schools or with other programs, state which schools and programs and the percentage each is paying. (The cost must be prorated among all programs using the equipment.)
	


7. How many times do you serve fresh fruits and vegetables each week?
	


8. How many fruit and vegetable deliveries do you receive of each week? 
	


*If a school purchases a piece of equipment with FF&V Program funds, and then ceases to participate in the program in future school years, it is the responsibility of the state agency to direct the disposition of the equipment in keeping with guidance and the regulations at 7CFR3016.32©(1) and (e)(1) and (e)(2). In general, when the equipment is no longer needed for the original program or project, the equipment may be used in other activities currently or previously supported by a Federal agency.  
	
	
	
	
	

	Signature of Authorized Representative
	
	Title
	
	Date

	
	
	
	
	

	Signature of Person Completing Form
	
	Title
	
	Date


Non-discrimination Statement: This explains what to do if you believe you have been treated unfairly. “In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866) 632-9992 (Voice).  Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).   USDA is an equal opportunity provider and employer.”
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