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Cheyenne WY 82002-0050
Phone: 307-777-7675 Fax: 307-777-6234 Website: edu.wyoming.gov

MEMORANDUM NO. 2012-060

TO: School District Superintendents
School Principals
School District Business Managers
WISE Coordinators

FROM: Lachelle Brant, Education Consultant
Support Systems and Resources Division

DATE: April 2, 2012

SUBJECT: WDE 591 - Distance Education Milestones Report Training

DATA COLLECTION TRAINING

The Wyoming Department of Education (WDE) will hold three training sessions
on April 9, April 18, and May 14, 2012 to address the WDE 591 Distance
Education Milestones Report. These training sessions will be interactive and
attendees will have the option to attend a session administered over the
Wyoming Equality Video Network or via webinars using Blackboard
Collaborate.

When is the training?

The WDE 591 training will be held on Monday April 9 and Monday, May 14,
2012 from 11:00 a.m. to 12:00 p.m. via webinars or April 18, from 2:00-
3:00 p.m. via WEN video.

What is the WDE 591 Distance Education Milestone Report data
collection?

The WDE 591 is used to monitor the delivery and completion of distance
education courses. The Milestones represent essential objectives of a course
and are used to track student progress and to calculate distance education
membership. Districts that receive distance education coursework from any
Wyoming school district or postsecondary institution are required to submit
the Distance Education Milestones Report. The WDE 591 is now available

on the ‘WDE Data Collection Form Inventory’ located at:

http:/ /edu.wyoming.gov/DatalnformationAndReporting /DataCollectionSuite.a
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What is the agenda?

This training will detail the submission process and provide details regarding
the required elements of the Distance Education Milestones Report (WDE 591).
Members of the WDE Distance Education team will be available to answer any
program questions that may arise.

Who should attend?

Both technical and content personnel should attend this training. The WDE
recommends that the WISE Coordinator(s) and staff responsible for completing
the WISE Attendance and Membership form (WDE 600) and the Teacher
Course Student form (WDE 684) be present at this training.

How to sign up?

If you are interested in joining the WEN video training session on April 18,
2012 please contact your local high school or community college and ask their
local WEN Video scheduler to sign up the site no later than Monday, April 16,
2012.

Please use the following link to participate in the webinar sessions scheduled
on Monday, April 9 and Monday, May 14, 2012:

http:/ /www.wyomingswitchboard.net/Communications.aspx

When is the collection due date?
The due date for this data collection is June 15, 2012.

Who to contact for more information?

If you or your staff has questions, please contact Scott Bullock at (307)777-
7418 or via e-mail at scott.bullock@wyo.gov or Lachelle Brant at (307)777-3679
or via email at lachelle.brant@wyo.gov

Additional training is available upon request. Please contact the WDE Distance
Education Consultants listed above if you are interested. Thank you for taking
the time to pass this information along to your staff.
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