
 

 
MEMORANDUM NO. 2009–100 

 

TO:  School District Superintendents 

 

FROM:  Joe Simpson  

Deputy Superintendent of Public Instruction 

 

DATE:              July 2, 2009 

 

SUBJECT: Secondary School Course Coding – Recommended Procedures 

 

 

TIME SENSITIVE INFORMATION 

 

The Wyoming Common Course Code Implementation Taskforce was established in December of 2008 to identify 

best practices for mapping local courses to the nationally recognized School Codes for the Exchange of Data 

(SCED), developed by the National Center for Education Statistics (NCES).  For detailed information about the 

project, please refer to State Superintendent Memorandum No. 2009-002 of January 9, 2009. 

 

The attached document, Best Practices – Mapping Secondary School Courses to SCED, outlines lessons learned 

during the pilot project undertaken by nine school districts earlier this year. The WDE believes review of this 

document by non-pilot districts, prior to undertaking their own course code mapping process, will be extremely 

valuable. The last page of the document lists WDE and school district personnel from the taskforce that may be 

contacted if certain questions arise that are not addressed in the Best Practices guide. (Please note that Appendix A is 

not attached to the document due to its size. Appendix A can be downloaded from 

http://nces.ed.gov/pubs2007/2007341.pdf ) 

 

As mentioned in the State Superintendent Memorandum referenced above, the goal is to have SCED codes appear 

on the transcripts for 2010 graduates. The Best Practices document provides a WDE progress review timeline, 

which includes a completion date of May 1, 2010. 

 

Please direct all general questions about the course code implementation project to Geir Solvang, Project Analyst, at 

307.777.6218 or gsolva@educ.state.wy.us. Again, please refer to the Best Practices document for topic-specific 

contacts.  

 

The Department thanks all members of the Common Course Code Implementation Taskforce and all participants 

from the pilot districts for their invaluable contributions in helping our state move towards the national course code 

standard. 

 

JS:gs:tw 

 

Attachment 

 

Cc: District Curriculum Coordinators 

 Technology Directors 

 High School Principals 

 High School Counselors 

 Post-Secondary Admissions Officers 

 Wyoming Community College Commission 

http://nces.ed.gov/pubs2007/2007341.pdf
mailto:gsolva@educ.state.wy.us















































































