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COMPASS System Presentation Outline

Initial COMPASS login
— Main page
— Login
— Help Link
Workstation Set-up
— Location

— Document Administration of COMPASS

— Launcher

Test Administration
— Login
— Launching the Test
— Demographic Information
— Testing
Reports
— SIR
— eWrite Response
— Customized List Report

Student Records
— Finding Students
— SSR, MSR, CSV files
— Merging Records

Resources: Network
Local Measures
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COMPASS System Main Page
COMPASS Test Administrators are sent emails with their username and
password once their account is created. If you did not receive this email or

cannot locate please call 800/645-1992 (option 4) for assistance.

Test administrators access the system at https://compass.act.org/eCompass.

COMPASS/ESL: Staff Legin - Windows Internet Explol

Ble Edit View Favortes Tools Help I

COMPASS/ESL ACT

Staff Administrative Login

Staff ID:

Password:
Login Help

To launch COMPASS/ESL Test Packages, use the COMPASS/ESL Test Launcher.

£2011 by ACT, Inc. &ll rights reserved. COMI)A_SSG
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COMPASS System Main Page

When customers log into https://compass.act.org/eCompass, they will
see the following four tabs; Sessions, Reports, Test Setup and Sites.

COMPASS/ESL

SESSIONS REPORTS TEST SETUP SITES

Find Student:
Student's Last Name: @
Student ID:
Search within: ZZ Lewis Community College -

Remote Testing:
Find a student's Registration Number...
Schedule a Remote Test...

Student Records:

Create SSR, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®...
Create CSV File for Process of Returning ATB Certification Testing Information to ACT...
Merge Student Records...

Import System Information from COMPASS/ESL 3.2.x for Windows®...

Import XML-formatted demographics...

Resources:
COMPASS User Network

Maintenance:

Edit my account... COMPA_SSG

Workstation setup...

COMPASS Customer Service 800/645-1992
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COMPASS System Main Page

At any time, the help manual is accessible to the customer by clicking

on the “?”,

COMPASS/ESL

REPORTS

TEST SETUP SITES

SESSIONS

Find Student:

Student's Last Name:

Student ID:

Search within: ZZ Lewis Community College -

Remote Testing:
Find a student's Registration Number...
Schedule a Remote Test...

Student Records:

Create SSR, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®...
Create CSV File for Process of Returning ATB Certification Testing Information to ACT...
Merge Student Records...

Import System Information from COMPASS/ESL 3.2.x for Windows®...

Import XML-formatted demographics...

Resources:
COMPASS User Network

Maintenance:
Edit my account...
Workstation setup...

COMPASS
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COMPASS System Help Manual

COMPASS /ESL

SESSIONS REPORTS TEST SETUP

£ Sessions Introduction

e After clicking on the
“?” a window will
pop-up.

e Atthe top of the
page is a link to the
table of contents.
This is a helpful tool
when looking up
specific questions.

& hitps://compass.act.org/eCompass/help/sessions/sessions.htrm & Identified by VeriSign

Show Table of Contents
Home = Sessions

Sessions Introduction

The COMPASS "Sessions" tab provides test center or campus staff with administrative access to maintain, view, edit, and import student records,
and to register students for remote testing test sessions.

Please note that certain functions, buttons, or other information described in this help section may be unavailable to you in the program based on
your assigned user rights.

l | For more information about user rights and system setup, review the information in the Sites tab help pages. |

IMPORTANT NOTE: Please be aware that if you attempt to generate reports for students who tested more than 60 days ago, these reports are
available through the Reporis tab. However, edits to student demographic information, including edits for students who tested more than 60 days
ago, should continue with the Sessions tab interface.

Sessions

Find Student:
+ Locate and examine student records.
« View, print, and delete test sessions the student has participated in
« View and edit student demographics, including any local-measure scores attached to the record.

Remote Testing:
« Schedule one or more students for a Remote Test (if that option is set up for the campus).
« Search for remote test registration student IDs.

Student Records:
« Create student record files to use with a spreadsheet or database application.
+ Create Ability-to-Benefit (ATB) data files which assist institutions who need to send ATB testing data back to ACT.
+ Merge student records by combining data from two separate Student IDs for one student into one Student 1D
« Import system information from COMPASS/ESL 3.2 .x for Windows®.
« Import XML-formatted demographics.

Resources:
« Click the COMPASS User Network link to access the ACT-hosted electronic emailing list and discussion group for COMPASS.

Maintenance:

« Edit account password and security settings.
+ Set up a workstation that is used to launch COMPASS tests.

COMPASS

Return to Welcome Page

COMPASS Internet Wersion

T, Inc., All Rights
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Basic Functions: Sessions Tab
The Sessions Tab; “Maintenance”; Workstation Setup

SESSIONS REPORTS TEST SETUP SITES ? Logout g Customers must Iog in
on each PC to be used
Find Student: for test administration

Student's Last Name: @ an d d own |Oa d an d
uden : .
R install the test
Remote Testing: launCher'
Find a student's Registration Number... ° Detalled Instructlons
Schedule a Remote Test...
; kstation setu
Student Records: on works P
Create SSR, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®... Ca n be fo u n d at th iS

Create CSV File for Process of Returning ATB Certification Testing Information to ACT...

Search within: ZZ Lewis Community College ~

Merge Student Records... | i N k .
Import System Information from COMPASS/ESL 3.2.x for Windows®... :
Import XML-formatted demographics... http ://WWW.aCt. Org/CO
Resources: mpass/pdf/module3.p

COMPASS User Network

Maintenance: d—f COMPASS

Edit my account...
Workstation setup... ’

COMPASS Customer Service 800/645-1992
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Basic Functions: Launch a COMPASS Test

e All Test Administrators and Proctors should review the instructions at this

link prior to the test administration date.
http://www.act.org/compass/pdf/module6.pdf

e Contact COMPASS Technical Support at 800/645-1992 for assistance.

vact.org/compass/pdf/module6.pdf - Windows Internet Explorer

—— T T —

[ac bt ununn act.org/compass/pdf/modules peif - | -

GoTo Favorites Help

7|m hitp:/fwww.act.org/compass/pdf/modules.pdf |7‘ i

COMPASS

—

User Guide
Module 6: Administering a COMPASS Test

Module 6 provides the Test Proctor instructions to administer Local and Remote COMPASS
tests. This guide applies to Test Proctors, Test Administrators and Campus Administrators (all
have the rights to administer tests).

Contents

Topic Page
Part | Setting the Screen Resolution
Part Il Administering a Local Test 3
Part Ill Administering a Remote Test 5

COMPASS
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Basic Functions: Sessions Tab
The Sessions Tab; “Maintenance”; Workstation Setup — The Test
Launcher

e  When the testing workstation setup is
complete, the Compass test launcher icon
appears on the desktop.

_ompass Tesk
Launcher

e The test launcher can function independently.
You do not need to be in your administrative
account to launch a test.

e Bothrequire the administrator username and
password to log on.

e Once you have logged in, the exit code to close

the launcher at any point is CTRL-ALT-Q.
COMPASS

o
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Basic Functions: Launch a COMPASS Test

COMmpass
Launcher

Launch Test Package:

COMPASE Mathermatics Placement Only - Start in Praalgebira (1.4 Linits)
kiath (1.4 Linits)

kath and Writing (2 4 Linits)

Feadthile/bath Flacemant Dnb—=tar in Prealgebra (3.4 Linils)
FEADIMG (1.4 Units)

Tirr evrite anly 2-12 (3.9 Units)

It BATH MO PRIMTIMG (1.4 Units)

Remote Testing: I
Launch a Test Package for another campus...
Find a student's Registration Number...

O

awmr.n
Units left

 When you click on the
test launcher, this
menu appears.

e A customer can launch
a test locally by
selecting the test
package and “GO”.

COMPASS
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Basic Functions: Launch a COMPASS Test

COMPASS/ESL e A proctor will administer a
local test by first selecting
the test, then entering the
student name and 9-digit
WISER ID.

Math

Last Mame:

Shadant [0

COMPASS

o




Basic Functions: Launch a COMPASS Test

e Oncethetestis
launched, the student
clicks in the lower
right corner to begin.

CMPA SS° Mathematics Test

0 Click here to goon COMPASS

COMPASS Customer Service 800/645-1992



Basic Functions: Launch a COMPASS Test

i

Please answer all questions, then click the "Go On" button, Your
answers to these guastions will not affect your test score.

First Name:  [hoel

Last Name: ez
Midle Initial; |_
Student 100 99663IIE2

Date of Birth: |-I'-.-1u:m1h- _ﬂ |-Du~_-.-l-_ﬂ I‘n“anr

Gander: © Male © Famale
Ethnicity: |- Selact your answer hera - =]
Go Onmp
Page 1 of 1 P
o O

Students will
complete a
mandatory test
navigation tutorial.
Students also
complete the
demographics portion
before the actual test
begins.

COMPASS
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Basic Functions: Launch a COMPASS Test

e Atthe end of a test,

STOP . students may or may

Thank You! AN N N not receive a printed
This testing sess:on':_)__;.:; = score report based on
is now complete: . .

test package setup.
Scores are not visible
on the screen.

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Standard Individual Report, SIR”

SESSIONS REPORTS  TEST SETUP SITES ?  Logo

e Student score records
can be found here as
well as on the Sessions

standard Individual Report tab.

Student's e-Write Response

Customized List Report

Placement Summary Report

Mailing Labels

Request ESDR

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Standard Individual Report, SIR”

SESSIONS REPORTS TEST SETUP SITES

L

? Logot

{

Create Standard Individual Reports

Sessions to Report
Auto-select sessions that meet ANY of these Criteria Sets:

Manually selected sessions:

Sort Sessions by
Session ID (default) -

Run Report
4= Back to Reports

Remove

Saved Criteria Sets...

Remove

0 00
:

e Sites will use the
manually selected
sessions option to find
a single SIR.

<«

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Standard Individual Report”

Create Standard Individual Reports e When creating a

Sessions to Report report in Compass

Auto-select sessions that meet ANY of these Criteria Sets: you have the
option of selecting
each person
individually
(Manually selected
sessions) or using
criteria (Auto-
select sessions).

Remove

Saved Criteria Sets...

Manually selected sessions:

Remove

Sort Sessions by
Session ID (default) -

Saved Sorts...

ComPAsS
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Basic Functions: Reports Tab
The Reports Tab; “Standard Individual Report”

Find Student Session To Add

* You can now type
in the student’s last
name or id and

Student's Last Name: |Smith| |

Student ID {optional): | |

select GO
Search within: |zz Tirm Mew V|
COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Standard Individual Report”

smith °
Student ID: 1111113 PreSS the SeIeCt
button to choose
333 Smith the candidate to
Student ID: 1111185
report on.
John Smith
Student ID: 0012345
john smith
Student ID: 1765432
Mr smith
Student ID: 7777777
COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Standard Individual Report”

ZZ Caine Thomas University

STUDENT NAME ZZ Read/Write/Math Placement Only--Start in Prealgebra
Taken Jan 16, 2013 at ZZ Caine OFPM
Session #13658463, Total Time 00:08:47

Student Background and Educational Plans (Time: 00:00:50)
COMPASS Reading Placement Test (Directions Time: 00-00-33)
Placement Test Score Test Time Note

COMPASS Reading 40 00:02:08 Placement Domain

General Recommendations:

Sample placement message; as part of the COMPASS set up process, the college must modify this message to fit local courses, support services, and preferences. Enroll in RDG 080: Reading Development | (3 credits; not a college transfer
course; course description appears on page 208 of the college catalog). To help you succeed, be sure to use the "Tips for Success in Reading Courses" ideas (see blue Success Tips document) and the Reading and Study Skills materials in
the Learning Center, Johnson Hall, Room 101 {no charge; 8 am - 7 pm, M-F; call 333-1211 for more information on these services). Also talk with your advisor if you have questions about course choices.

COMPASS Writing Skills Placement Test (Directions Time: 00:02:46)
Placement Test Score Test Time Note
COMPASS Writing Skills 9 00:01:41 Placement Domain

General Recommendations:

Sample placement message; as part of the COMPASS set up process, the college must modify this message to fit local courses, support services, and preferences. Enroll in ENG 080: English Development | (3 credits; course does not apply
to AA or AS degree; description appears on page 201 of the college catalog). To help you succeed, be sure to use the "Tips for Success in English Courses" ideas (see blue Success Tips document) and the Writing and Study Skills materials
in the Learning Center, Johnson Hall, Room 101 (no charge; 8 am - 7 pm, M-F, call 333-1211 for more information on these services). Also talk with your advisor if you have questions about course choices.

COMPASS Math Placement Test (Directions Time: 00:00:19)
Placement Test Score Test [ime Note
Pre Algebra 18 00:00:30 Placement Domain

General Recommendations:
Good Job

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “e-Write Response”

SESSIONS REPORTS  TEST SETUP SITES ?  Logo

e Proctors have the ability
to access the exact text
that a student entered

Standard Individual Report during an eWrite test.
Student's e-Write Response
Customized List Report

Placement Summary Report

Mailing Labels

Request ESDR

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report”

SESSIONS REPORTS  TEST SETUP SITES ?  Logo

e The customized list
report allows sites to
use many different
selection fields to
access very specific
information from the
system.

Standard Individual Report
Student's e-Write Response
Customized List Report
Placement Summary Report
Mailing Labels

Request ESDR

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report”

Create Customized List Report
Sessions to Report
Auto-select sessions that meet AMY of these Criteria Sets:
Saved Criteria Sets...

Manually selected sessions:

Sort Sessions by

| Session 1D (default) v m
Saved Sorts...

Customized List

| Compass Scores V| m
Saved Lists...

Run Report
4= Back to Reports

After selecting this
report you are brought
to the standard
Compass reporting
screen.

Note the Add button
aligned with the Auto-
select row.

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report

n

Add Criteria Set

Choose a Criteria Set to auto-select sessions with,

bonthly

kdathl

kathZFractions
kathidecimals

ABE

ABE WRITING
nomhiew 1

Booker T'Washington
Morthriew 2

bath Scores by HS
Terre Haute Marth

g Ll

Add Selected Set

>

o After clicking on Add,
you are able to choose
a criteria set or create
a new one.

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report”

New Criteria Set e |n this case, | select
the “New” button and
call my criteria set
“Date Range”.

e |also select the field

“Session Date” to

select records.

Mame of Criteria Set: |Date Range |

Report on student sessions that meet ALL these criteria:

Mo criteria have been added (Use the form below to add criteria)

Add criteria based on

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report”

Session-Selection Criteria
e Here, | am selecting all

test sessions that were
taken after January 1,
2012.

Select sessions taken by students whose

Session Date ‘is after VHJanuary VH1 V||2IJ12

COMPASS
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report”

Create Customized List Report * Now that | have
created my criteria
Sessions to Report .
Auto-select sessions that meet ANY of these Criteria Sets: a nd Selected It, | Ca n
Date Range m
move to the Sort
emove
Saved Criterta Sets... Sessions area
Manually selected sessions: m [ ] NOW I Can Choose to
sort my data based on
selected fields
Sort Sessions by
o D e | arT1 als.o able to select
saed sot.. which fields | would
Customized List o like to have print on
Saved Lists... my report
COMPASS

o
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Basic Functions: Reports Tab
The Reports Tab; “Customized List Report”

Standard Reading Standard Writing Prealgebra Algebra Colfene Algebra Troohometny

Seare

a1

atad
g9

g2
92

54
il
g9

il

Score
23

23

9

a7

3

99

g1

ik
13

26
42
g9

b

Score

25

47

25

39

4

a1

Scare Score Seare

18

H
18

16

30
24

13
16
a7 53 y

22

Sample List Report

COMPASS
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Basic Functions: Sessions Tab
The Sessions Tab; “Find Student” features

COMPASS /ESL ACT

SESSIONS REPORTS TEST SETUP SITES

Find Student:
Student's Last Name: @
é Student ID:
Search within: ZZ Lewis Community College -

Remote Testing:
Find a student's Registration Number...
Schedule a Remote Test...

Student Records:

Create SSR, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®...
Create CSV File for Process of Returning ATB Certification Testing Information to ACT...
Merge Student Records...

Import System Information from COMPASS/ESL 3.2.x for Windows®...

Import XML-formatted demographics...

Resources:
COMPASS User Network

Maintenance:
Edit my account...
Workstation setup...

Quick search for
student records

Student ID not
required

Can search a specific

test center or the full
campus

COMPASS

COMPASS Customer Service 800/645-1992



Basic Functions: Sessions Tab
The Sessions Tab; “Find Student” features

REPORTS

TEST SETUP SITES

4 matches were found. Select one or go back.

lect Melissa S. Coblentz
Student ID: 11111mmmm

lect Melissa S. Coblentz
b Student ID: m12309867

ect Missy S. Coblentz
Student ID: 111117893

Select Melissa s. Coblentz-Myers

Student ID: m78901234

e Asearch by last
name reveals all
student records
under that name.

COMPASS
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Basic Functions: Sessions Tab

The Sessions Tab; “Student Records” features; Creating SSR,MSR

and CSV files

SESSIONS REPORTS TEST SETUP SITES

Find Student:

Student's Last Name:
Student ID:

Search within: ZZ Lewis Community College ~

Remote Testing:
Find a student’s Registration Number...
Schedule a Remote Test... %

Student Records:

Merge Student Records...
Import System Information from COMPASS/ESL 3.2.x for Windows®...
Import XML-formatted demographics...

Resources:
COMPASS User Network

Maintenance:
Edit my account...
Workstation setup...

@ .

Create SSR, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®...

Create CSV File for Process of Returning ATB Certification Testing Information to ACT..E.

? Logout
vt

e SSR =Single Student

Report

MSR =Multiple

Student Report

e CSV=Comma
Separated Value

COMPASS
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Basic Functions: Sessions Tab

The Sessions Tab; “Student Records” features; Creating SSR,MSR
and CSV files

Create SSR, MSR or CSV Files

1. Specify Dates:
Date Range: Dec » 20 ~ 2012 ~ to
Dec ~ 20 - 2012 -

2. Specify Test Centers:
Test Centers: ZZ Lewis Community College:
[7] zz Susan Center
[[] zz Buddy Center
[C] zZ Melissa's Test Mart
[[] zz practice Test - HV Only
[[] Amy's Test Lab
[[] Zz Fun in Fiji - INACTIVE
[T Blue Pages Assignment Ctr

[[] Remote Testing

[Results will be combined if multiple sites are selected)

3. Specify Type of File for Qutput:
@ Concatenate S55SRs into one MSR file
[C] Insert carriage return after each SSR

) Create each SSR as a unigue file

0 Concatenate SSRs into one CSV file

These files allow
student data to be
transferred to a third
party system.
(e.g.Banner)

The customer selects a
date range, the
specific test centers
and the file type.

COMPASS

o
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Basic Functions: Sessions Tab
The Sessions Tab; “Student Records” features; Merging Student
Records

SESSIONS REPORTS TEST SETUP SITES E’ Logout

e When student records
_ are accidentally
Find Student:
@ created under 2 or
Student 1D: more Student IDs, the

Search within: ZZ Lewis Community College ~

files can be integrated
Remote Testing: .
Find a student’s Registration Number... by USIng the nEW

Schedule a Remote Test... % t I
Student Records:
Create SSR, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®...

Create CSV File for Process of R ing ATB Certification Testing Information to ACT...
Merge Student Records...
Import System Information fro MPASS/ESL 3.2.x for Windows®...

Import XML-formatted demographics...

Resources:
COMPASS User Network

Maintenance: COMPASS

Edit my account...

Workstation setup... ’

COMPASS Customer Service 800/645-1992



Basic Functions: Sessions Tab
The Sessions Tab; “Student Records” features; Merging Student
Records

Merge Incorrect Student ID: @ Into Correct Student ID:

Merge Records

You must first select the “Search” option. This assures that
the correct data is displayed before items are merged. COMPASS
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Basic Functions: Sessions Tab

The Sessions Tab; “Resources”; The Compass User Network

SESSIONS REPORTS TEST SETUP SITES E' Logout

Find Student:
Student's Last Name: @
Student ID:
Search within: ZZ Lewis Community College -

Remote Testing:
Find a student's Registration Number...
Schedule a Remote Test... L\\?

Student Records:

Create SS5R, MSR or CSV files for use with Microsoft Excel® or Microsoft Access®...
Create CSV File for Process of Returning ATB Certification Testing Information to ACT...
Merge Student Records...

Import System Information from COMPASS/ESL 3.2.x for Windows®...

Import XML-formatted demographics...

Resources:
COMPASS User Network @
Maintenance:

Edit my account...
Workstation setup...

e This feature is part of the
ListServ communication
network.

e Compass Community
correspondence and
global messages from
ACT are archived here.

COMPASS
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Basic Functions: Test Setup Tab
The Test Setup Tab; Local Measures
o =) i

— [
% A http://list.act.org/SCRIPTS/WA-ACT EXETAD=COMPASS-USER O ~ B ¢ X | 2 COMPASS/ESL: Sessions | A LISTSERV 16.0 - COMPASS-... % L 1 5% Lt

) Carb... alntzm “ Casp... @@ Wyom.. — Sign.. @Home aHomE‘.. @ COMP... Home... @Wyomm AT ACT ... M Top... @ht‘tp... @Welcm W, Perf...

LISTSERV 16.0

‘ Subscribers Corner Email Lists

/V') COMPASS-USER_NETWORK Home Page

COMPASS-USER_NETWORK@LIST.ACT.ORG

COMPASS-USER_NETWORK

COMPASS User Network

Login Required

% LISTSERV Archives

" Login
#&® Get Password

a Subscribe or Unsubscribe

Latest News

e September 13th
o August 29th
« August 20th

« July 24th
* June 19th
& June 5th
e June 1st
« May 18th

« May 4th

« April 18th
« April 4th

& March 16th

LIST.ACT.ORG

e Correspondenceiis listed
from most recent
materials to earlier
posted materials.

COMPASS
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Basic Functions: Test Setup Tab
The Test Setup Tab; Local Measures

Test Packages
Placement Messages
Diagnostic Messages

Local Measures

Import Test Setup

Data used by

Test Packages:

Bulletin Boards

Majors & Major Groups

Local Demographic Items:
Multiple Choice
Numeric Response

Campus Resources

Transfer Institutions

High Schools

Previous test scores
and other local
assessment
information can be
integrated into the SIR
by selecting the Local
Measures feature.

COMPASS
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Basic Functions: Test Setup Tab
The Test Setup Tab; Bulletin Boards

Bulletin Boards for [zzi Tech cowabashvalleyTeneHaute- INACTVE v | ()

4m Back to Test Setup

Bulletin boards allow
a site to create a
custom message.
This message can be
delivered at the start
or the end of a test.

COMPASS

COMPASS Customer Service 800/645-1992



	COMPASS Software
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38

