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" |Introduction

" What’s New in 2015

" Test Schedule

= Before, During and After testing
" Test Security

® Questions?



Introduction

ETS Staff
— Lauren Hebert, Program Manager
— Rebecca Rabin-Reed, Program Manager
WDE Staff
— Deb Lindsey — Director, Assessment
— Jessica Steinbrenner — Assessment Supervisor
— Michelle Carroll — Assessment Consultant
— Emily Brantz — Assessment Consultant
Handouts
Logistics
Q&A

g
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What’s new for 20157

e PAWS & SAWS
— ALT testing handled by different vendor
— Return instructions improved

* PAWS

— No formula sheets allowed

* SAWS

— No significant changes



PAWS Test Schedule

EVENT DATE

Pre-ID window closes January 26, 2015
Materials received in schools February 23, 2015
Test administration window March 2, 2015
opens

Test administration window March 27, 2015
closes*™

Last day to ship materials to ETS April 1, 2015

*Note: Adequate time must be provided for make-up administrations. Make-up administrations must be
completed by the end of the Test Administration window.
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SAWS Test Schedule

EVENT DATE

Pre-ID window closes January 26, 2015

Materials received in schools April 6, 2015

Test administration window April 13, 2015
opens

Test administration window May 1, 2015
closes*

Last day to ship materials to ETS May 6, 2015

*Note: Adequate time must be provided for make-up administrations. Make-up administrations must be
completed by the end of the Test Administration window.
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Supplemental Orders

e Call Wyoming Customer Support for any
additional orders needed

— 1-877-327-9415
— Wyoming-support@ets.org

PROGRAM SUPPLEMENTAL ORDER
WINDOW

PAWS

February 2 — March 16

SAWS
March 25 — April 20

s
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Presenter
Presentation Notes
For all programs:

Schools must contact Wyoming Customer Support to order additional test materials.

mailto:Wyoming-support@ets.org

Building Coordinator (BC)
Responsibilities

Before Testing

e Complete Test Administrator Training (PAWS &
SAWS)

— All students within TOMS receive a 2015 Pre-ID
Label

— Make sure ample time is scheduled before testing
to affix the labels to each document

— Complete demographic information for students
for whom you did not receive a Pre-ID label for

— Inventory all materials

— Review Directions For Administration (DFA) for
both PAWS & SAWS with Test Administrators



Before Testing review

eSample
Shipping
Notice will
arrive with all
of the Test
material in the
first carton

Review Shipping Notice once received

Crasaftin allai:

Elma Broen

SHIPPING NOTICE

St. Stephan’s Indiam Doy

125 Mizion

HL Slephens Wy B2524
LESA

Fd

Phone Moo 307-855-4147

Program Mame
10 Hiirmbrer
Tesi Dale 7

Thpa

Srdpmant Typa ¢ MMYYYY:  Imitial o3zoid

Order Romber:  WYRDDOBDTS
Drop Shipment Redpient 10:

E1 Qindoor #: 2550574

PAWE -
O7ADO0D ‘
ATy

Box ID

EERE T EE]
TGt
TTEIATE
g
TTH3ETZ
TTI3872
TT3ET3
TT136T3

{Hherm D

ErLiLT

TrE158
TTA1AT
TTEIT
TTEVES
TTR16E
TTh172
TTAYA0

lten Descripfion

Origin:
Urzimhson Canier
PO Box TT435
a5 Prilipm Mk
Ewineg MJ (2620

UES A

Sorial No. Ranga

WY PANS TIE READING CRADE &
W PO TVE MATH GRADE &
W PAWS TiB SCIENCE GRADE B
WY AN ANSWER DOC GR B8
WY PANVE T READING @aiE n
W PARE TEMATH GRADE B
Y BAAS B RT

WY PR OFS&

B
§
B

10

[y T+

E203EF41TE - B200ETATT
EA0OEEDETS - G20DBBOETT
SAFII0AN - 520950303

S AIHHIAG NS - S B0
S20FA2287 3 - 5209922977
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Before Testing review

eSample Box
Content slip

*This will be
provided in
each box of
test materials

*Inventory your

boxes against
these sheets

Destination:
Building Coord

ABC Unified

BOX CONTENTS

BoxID: 10007303

54321 Alpine Rd.
Casper, WY 45978

origin:

Distribution C enter

Usa

E1 Order: 1841280

P Box 77433
225 Phillipz Blwd .
Ewing MJ DE625

USA
Phorne Ma: —
Program Mame: PAWS
1D Murm ber: 1301050
Test Date fType:
Shipmernt Type £ WMWY Initial 102013
CrderNumber. WYPO0O$MT BoxID: 10007303
Drop Shipment Recipient [D:

hem D hem Description aTY Serial Ho. Range
77E1EE Wi PAWS T MATH GRADE S 5 S20100031 - 5210100035
TTB167 iy FAWS T/B SCIEMCE GRADE 2 4 210100136 - 5210100140
TTE1ES WY PAWS T/B READING GRADE & 5 S20100026 - 5210100030
T7EEES WY PAWS &S5 RETURMN ENV(SC) 1
TTE442 Wiy PAWS UPS GROUND RETURM LABEL 5 =211 100086 - 5211100030
TIE1M Wiy FAWES ANSWER DOC SR 6-8 10 210100086 - 5210100095
TTE1T2 my PAWE BC KIT 1
776180 WY PAWS DF A 1

Tatal Guantity: 33
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Presenter
Presentation Notes
Shipping notice has the same information as the box content sheet.  One should be used to confirm the number of boxes you have (shipping notice) and the other should be used for inventory of each box (Box Contents) 


Security Agreement Form

eSample Security Agreement
form from the PAWS
Directions for Administration
manual

I. TEsT ADMINISTRATOR SECURITY AGREEMENT

Test Admnistrator Security Adgreement

Iacknowlecge that [will Fave access 10ihe PAWE and SHMS st and st reedals tor he
PurpeCse CfadvinisErng the test [understznd that fese matkrals am highy secue anditis
Iy provessional responsibility 10 profect ther security a= Hllows:

*Make sure each
person handling
test materials signs
and returns this
form for both PAWS
and SAWS
*Agreement is good
for 12 months

1.

Tl Nk divige e coienits ofthe tests 0 3y oher pers through verbel, writhen,
u’a‘uyn‘ha’rrﬁanscﬂm‘rm.ruicaﬁm.

Tl ok Copy any partor hie tests or st raterals,
Il ke the teests secure urtil e ests am aeually disbated to pupits.

Il lirritacoess o hie test and test rratera by test examinges 1o the ol sng
peericds when they e tking the B,

- lwill edlectand actount 1o 3l raerEs Dlowsng esch period of testing and wall not

pemritpUpls 10 nemiove st raterials Tom the mon whene testing takes plca.

. Il ok e 3Ny test questons, passages, or oher st items ndependenty or wih

PRl = or any ofhier person beobre, duing, o Tdlowing testng.

. lwill rethum =l et rnateniEs 10 Tie designated Duilding Coominaor daEily upon

corpletion of testing,

L Il ok deselop Seing keys, Eew 3y pUp] Esponses, 0 prepans answar

ACEATENES Excert 25 EouUind by the Estadrminisiat ranuaEs prepersd by e
tasting contractor.

Il adrriniser the testin scodance wih he drectons 10 test advinisr=tion and
et srriristEon menua prepered by the testing coniecior,

. Ihave been frained D adminser the tests,
. lunderstand hie consequences ofnak Tdlowing the sbowe secuty agresment

requirements.

Sgred

Frirt harme

School

Di=trict

Cate

Thiz #orm i 10 be keptzs 3 testing record 2nd does notnesd to be s2ntto ETS or WDE.
This fomi may be phoooopied.
Copywight & 2015 Wyoming Depar i ento fEdustion

AR T T
/7.
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10.
11.

Security Agreement Form

| will not divulge the contents of the tests to any other person through verbal, written or
any other means of communication.

| will not copy any part of the test or test materials.
| will keep the tests secure until the tests are actually distributed to pupils.

| will limit access to the test and test material by test examinees to the actual testing
periods when they are taking the tests.

| will collect and account for all materials following each period of testing and will not
permit pupils to remove test materials from the room where testing takes place.

| will not review any test questions, passages or other test items independently or with
pupils or any other person before, during or following testing.

| will return all test materials to the designated building coordinator daily upon completion
of testing.

| will not develop scoring keys, review any pupil responses, or prepare answer documents
except as required by the test administration manuals prepared by the testing contractor.

| will administer the test in accordance with the directions for test administration and test
administration manual prepared by the testing contractor.

| have been trained to administer the tests.
| understand the consequences of not following the above security agreement.

st Fed
,r._:r::_r,lj’f_l."):/
&
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Before Testing

e Call Wyoming Customer Support if more
materials are needed

— WY Customer Support 877-327-9415

— Reminder 10% material overage is provided for
all sites



Before Testing

Distribute materials to test administrators

Work with test administrators to make sure
the testing environment is without distraction

Work with test administrators to ensure
students needing accommodations are
provided

Ensure testing sections are administered in
order (Prescribed sections within a given
subject)



Special Forms

* PAWS

— Large Print

— English Audio — Math and Science
— Audio Spanish — Math and Science
— Braille

* SAWS

— Large Print
— Audio Spanish - only
— Braille



Special Forms cont.
 PAWS

— Student responses must be transferred to the Student TAB
and/or answer document in order to be scored, no
exceptions

— Mark appropriate special form on student demographic
page of Student TAB and or answer document

* SAWS

— Responses must be in English

— Essays must be written in a scannable Student Test and
Answer Book (TAB); scratch paper will not be scored but
must be returned

g
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Before Testing

e Pre-ID Labels

— Labels are provided based on what is in TOMS when
the demographic update window closes

— Labels will be shipped to your site in a separate
shipment than test materials

— Labels per student are included in shipment
e 4 PAWS
e 2 SAWS

— A Pre-ID roster will be provided with the Pre-ID label
shipment (not provided for Special Forms shipments)

it
re ﬁ. &
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Before Testing

e Answer Documents

— All students testing PAWS grades 6 — 8 receive an
answer document. A single answer document for
each student is used for all PAWS subjects

— Remind Test Administrators that the answer
document “travels” with the students and all
responses for all subjects are recorded in the one
document which is returned for scoring



Before Testing

e Student Test and Answer Book (TAB)

— All students testing PAWS grade 3-5 and all
students grades 3, 5 & 7 testing SAWS receive a
Student TAB

e Distribute materials to testing rooms

— For security purposes make sure to inventory
materials and determine the locations they are
going to and coming back from



PAWS Grade 6 — 8 Answer Document

Directions: Camplele Baz 1 far all sledenls. The sludenl’s name in Bax 1 MUST malch e sludenls name in ihe P label.
Ha Subslilulians awe peimilled. Camplels all alher baxss 1 e sledenl daes nal have a Fre-LD label, [T 10 Sladent uzes a special
faim, yau musl camplele Bax B, Us= ONLY 2 Na. 2 pencil,

Sludenl Name Name af Scnaal |

Pre-ID label

TOMSWY0000032595 School 1D; 0721001 ]
School Name: Fl. Washakie Elementary PAGE 1

WISER ID: 98911019

-
-
-
-
-
-
-
-
-
H_Lmt Harie First Hare ﬂ WISER ID -
-
L] =
goes here "’“F PEEEREEE ojojooiciololo fie
SEEEEE elEcEEEEE lolololololololo
) E@ENEE) DI BEEEEIENE BEEEEEEE -
N ) () S O (2 G2 102 23y ) (D) EEEOAEEDE -
ENENEIEIEIEIEIE 1B EEEEEEIE) BEEAEHEADHE -
(ENENENENEIEIENE B ENENENEEIENE) EOCOOCEE -
(@ @@ ) () ) ) ) ) @) @) ) EHEOEHEEE -
9 ) () () (D () A N DOOODOOD -
OO0 00 010:0/0,.0/0 /0] ielololololololo ]
1= .\'CD\::Z@ 9] %%@&3%@ BEREEEE@EE -
) 3 O k. ENENENENE L
Iticloicioloio IDitioloiooioiole -
DI ENEE) ) () (A O ) R B ) -
ggf®®@ SOEEOPOOICC -
u] (uy () ) 10 0 0 ) 0 0 2 o -
EIE|EE|E DIBERIBIE DEEDEE -
Jeloelefe Selelole wj _ -
R\E|E(B)E) BB BB BEEEIBIE E B EE -
GlElele) sl N -
;[0 (00 00 00 0]10] U0 (0 [0 [0 0 0 -
SAMPLE PRE-ID LABEL Bciogioi daido gcls =
B G AT GI =
(L G T AT (LD I T8 —
B DD DN %61 DEDD(E -
DI T]q]ﬁjﬁ A 0 o f.ugﬁ;\;\n‘:n T I -
(E)z,zzzg__,z (DN ZQZLZE]EJZEZE" -
-
i Date of Birth Race fEthnicity -
Manlh | Duy G Lhe Q1aup Al Qaups wilh which Lhe sludenl -
[ maz=l claza by danlihes Makall nal appky. -
oL -
Ouae (@@ ) Blozkar Alizan American -
Crane DD () Halive Ameiican [Ameiican [ndian ar flazka Halive) -
8-.' QQ gnszan -
. - B Hispanic ar Lating -
Wyoming TOMS am o & pa
. @ Pacilc [zlanda: -
ARMOURALL SHERRISE v gm. & : O wniie -
J=e | @ [BE -
DOB20040521 Cioa. ) Thiz student oaed the pecial form grideed bebow, Fill inanly ane circle, -
. ) v, &) i -
: == ) () Buaille ") Laige Prinl () Englimn fuaia ) Spanizn fuda -
el Q @ Q OLag ) Erg Q
Gender: F -
P OSHE 00T FHOMEST s FrhlsdRUEL
Admin: 2014 SAWS E2E ercen -
-
-
-
-
-
-
-

e ] oo e o @ e o0

4?{ ._ @{r?
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PAWS Grades 3-5 Student TAB

SAWS Grades 3,5 & 7

Pre-ID label goes

here

s
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Questions before we move on?
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Listening. Learning. Leading.® Leading the Drive to Top 5!
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During Testing



Building Coordinator Responsibilities

During Testing

 Note and document any possible testing
Irregularities on the Irregularity Report form
(IRR)

— Notify the District Coordinator as soon as possible
of the irregularity

— The District Coordinator will contact ETS for
further instruction if needed



During testing

* Irregularities can include but are not limited
to:

— Allowing students materials that are not
included with the approved IEP or 504 plan

—Student cheating and/or copying the test
—Inappropriate Test Preparation
—Security Breaches



During Testing

* Maintain security
— Keep test materials within the testing room

e |f astudent becomesill

— Schedule a make-up session during the testing
window

— A new Student TAB or answer document will need to
be given to the student. Be sure to transfer any
responses to the new, maintaining same form used

— Destroy on site and note any contaminated materials
(please do not return to ETS)

it
re ﬁ. &
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Irregularity Report Form (IRR)

H. IRREGULARITY REPORT FoRrm

In the event of a security breach, an lregularity Report (IRF) must be completed, &t is the responsibility
of the Building Coordinator to immediately contact the Wyoming Customer Support Center. They will
instruct the Building Coordinator to fax the completed IRR form to the Support Center, and/or to include
the IRR in the shipment of scorable test materials back o ETS. Customer Support will contact
Wiyoming program management and appropriate action will be taken,

SchoolBuilding: School Code: D D D D D D D

Building Coardinator Name: Date of Report:
Building Coardinator Telephone: Email:
PAWS Administration SAWS Administration
Check Al That Apply
See Section 4,2 for examples,
O Testing lrregularity Test Disruption Grade nvolved:
O Inappropriate Test O Power Outage
Preparation B Fire Alarm :‘JLm'I;:r of Students
: rvolved:
O Security Breach O Construction

O Othar

Briedly describe the irregularity, DO NOT include the names of stafl members or sludents imvolved, Include detaills of how the
neitenl was verified and any actions taken localls,

This form may be pholocopied.

AT IR
W
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Any more questions?

EB) s
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Listening. Learning. Leading.® Leading the Drive to Top 5!
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After Testing



Building Coordinator Responsibilities

After Testing

Check the demographic information for all of the
students who were not Pre-ID’d

Destroy Pre-ID labels for the students who are no
longer enrolled in the school where the materials were
shipped. Unused labels should not be returned to ETS

Make sure the appropriate grade-level assessment has
been administered

Remove any graph/grid paper and/or PAWS scratch
paper that may have been left in the books. The
graph/grid paper and/or PAWS scratch paper may be
destroyed on site


Presenter
Presentation Notes
This can be done for students in grades 3-5 but for grades 6-8, you will not know what book they were given.  

What happens IF a wrong grade was given? 


After Testing

e Collect and account for all test materials from Test
Administrators immediately after testing is complete

e For students who received accommodations during
testing, ensure that the appropriate boxes for each
subject on the answer document or in the Student TAB
for each subject area has been completed

e Be sure that the appropriate Box has been completed
on the Student TAB or answer document for students
who took special forms (PAWS answer document Box
8, PAWS & SAWS TAB Box 7). Failure to complete this
information may result in the test being scored
incorrectly



PAWS Grades 3-5 Header

' Proficiency Assessment of Wyoming Students '

Schoal and Grade Header Sheels (Grades 3=5)
SCHOOUBUILOMNG NAME H BUILOING CODE u TUBEI&?IE‘%“%LE
DISTRICT NHAME
(D@ O
u GRADES/SUBJECTS TESTED 90 0.0/0 0 20 90/
ololefolollo I o o o
" oo ool oo S llslS SIS
006 006 006 ENENEENENENE SIEENE
D KON 'JOE‘J ENEEEEIENE EIENEE
EEE KEAENE KENENEN 900 00 6 6 9.0 6.0/
BN KO 16 DR 00 0/0/
D 006 KN 0090600 0,000
%8% 888 g%g uT Building Cosndinator should lete this &
T 7 7 T ¥ 7 '-,' T '-,' e Bullting Loordindlor shouga complels g S,
000 (DI E (ENE Narmao
[ ] 2EE [EENE [ e
Mathematics )
@@@ @@@ @@@ IL:m'.n.cllnnn— , ] - 4o
200 B 288 comasponding bubbles, o ot make any sty ks
@@@ @@@ @@@ . Wirite the SCF I.Gl'ﬂl SBULCHNG MAME and the DISTRICT NAME
= = = = on the Bnes provided.
e G (DI 2 In the row of boxes under the words BUILDING CODE, indicate
. %%% %%% %%% the Bulking Cade andugrid thie corresponding bubbles, T
® 90,0 1906 1900, % In the row of boxes next {0 the words GRADES/SUBJECTS
= = = = TESTED, indicate the TOTAL count of dosuments being relurned,
@@@ \Q@\g \Q@\Q Underngath write and grid the foial count of dul:urrcnlfhcir-;
0,00 0,00 000 returned for each grade by the subject. K no students tested, grid
000 I your eaunl is a single digil number, 1l in the zems belone
o the acteal numbaer (l.e., 005, elc.h
® Sclonce 4. Print your name and date as the person comobeting this tomm.
@@@ 5, Write and grid the total number of seorablle decurnents being
. OOO refurnad.
KEEIE
[ ] D@ FOR USE WITH GRADES 3-5 SCORABLE BOOKS ONLY.
D@
EIENE
. "\:D@‘ED 100811-030811 =« TEINMIELS « Prnving in LS. A
g%g TTE175
SiSS ce ¢ NNEEEEE
®
R RN R RN R RN R R RN R RN R R RN RN RN RN RN oy
s
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PAWS Grades 6-8 Header

V

Proficiency Assessment of Wyoming Students ‘

School and Grade Header Sheets (Grades 6-8)

DISTRICT NAKME

SCHOOUBUILDING NAME

Reading
L
Mathemalics
o
o
L
o Sclence
L
L
]

u GRADES/SUBJECTS TESTED

Grade 6 Grade 7 Grade 8
Blo)e (ENENEN (@
G 00/ 0 00
IR NN (DR
(DI (N 0 00
DD DI 000
EIEE ENENEN SEE
EEIE ENENEN (BB
DD olea 000
DIE® EIEE (DO
I I I
S N ooa
CIDIC O 990
NN ENEIEN N
e e ey (D&
DD NN O
ENENE ENENEN EEE
EIEN® (ENENEN BB
DD 006 066
DIENE ENEE 000
000 EEE 9,0/0]
(BN
9 0 ¢
R
@
000
DENE
000
000
(DEE
9,0/0)]

- e I - R
O EN N E N EENN
DD 5
ENEENEIEENE ENENENE
EIE N EEEED EIEENE
O DNEEN N EENENED
EIEEIEEENE ENENEDNE
ENEENEIEEE EIENDNE
000 60 0 OENND
EIE N EE N EENDNE
91000000 EIEEE

T Buildi

MName

oordinator should camplete this faem,

Crate

Instrustions=—

Use a number 2 pencil to complete this form and grid the
correspanding bubbles, Do not make any siray marks,

. Write the SCHOOL/BULDING KAME and the DISTRICT NAME
on the Bnes provided.

2, In the row of boxes under the waeds BUILDNG CODE, indicate
the Bulking Code and grid the corresponding bubbles.

% In the row of boxes next to the words GRADES/SUBJECTS
TESTED, indicate the TOTAL count of dosuments being relurned,
Undemnaath write and grid the iotal count of documents being
retusned for each grade by the subject ¥ no students tesled, grid
000, I your count is a singla digil numer, fllin the zes befone
the acival rurrber [i.e., 005, ele

4, Print your name and date a2 the person completing 1his form,

5. Wirite and grid the iolal number of scorable docurnents baing
retumned.

FOR USE WITH GRADES &=8 ANSWER DOCUMENTS DMLY,

00BN 200812+ TRITIEEYE « Prickad In U S5h,

TTEETO
INEREENE

et ] LA S T

A At

(LR

-rr:? k- &
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Return Packaging

e Packing materials to return
— PAWS

e Scorable
* Non-Scorable

— SAWS

e One shipment

 Non-scorable material banded and placed at bottom of
the return box
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PAWS Return Instruc

tions

PAWS 2015
RETURN INSTRUCTIONS

impartant Timalines for Returning Materals for Students

UPS Material Pickup
Testing Window {Must be ehippsd by)
March 2-27 Aprl 1

PLEASE REVIEW THE RETURN INSTRUCTIONS CAREFULLY

ERRORE IN PACKING CAUSE DELAYS IN
PROCESSING SCORE REPORTS

PAWS Building Coordinator Responsibilities

TO BE RETURNED

JO BE SCORED HOTTO BE SCORED
Gompdeied Schoo] Header(<] A Unused Tesl Booklels (Grades 3-5)
Uzed Test Booklets [Crages 3-5) d Uzed and Unuzed Tes Booklss
Uzad Anewar Documenls (Grades §-8) (Giragtes G=8)

Fregularity Regart Fanm

Ooood

NOTTO BE RETURNED
Unuzgad Sehool Header(z)
Unusad Answer Document{s)
FAWSSAWS Bullding Coordinatar Manual
Retwm Instructans
Estra UPS Retwmn Labels
Direeticns for Adminlstration (DFA)
Studem Foater
Serateh Paper
Unused Pre-Ilt Labels
Exira SC (green lahels)

COCCCCOCCCO

IMPORTANT!

All packages should be shipped the next business day after regullar
and make=up testing has been completed, but no later than April 1, 2015,

e Frh

&

/ a/
hy
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PAWS Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

A. Prepare To Be Scored Matlerial for Relurn

Heaer for Scorable Answer Documents (Grades E=8)

20 Bax 1, verdy Preprinted SchoclBullding Mame

< In Ba 1, verty Preprinted Disties Mame

< In Bax 2, verty Preprinted Bullding Code Numbar

2 I Bax 3, write arsd grid the fotal rumber of Scorable
lest Bookdats or Answer Documents being rebarmed
pef prade, per subiect (De Net leave any gradedsusject
o bank — grid <0007 il ro sludens lesled)

JIn Bax 5, write and geid the isial rumber of Scorable
Test Boaklets or Answer Documents for The eatre sehad

2 In Bax 4, sign your name and dabe

1 Compjete the RED Schoo] Header for Scorable Test! Bookdets (Grades 3-5) or the BLUE Schoo]

L

T T

IO i

IMPORTANT!

materials with another school's materials,

Page 2

Do not mix To Be Scored and Not To Be Scored materials,
They must be packaged separately. Schools should not package

DEPARTMENT OF EDUCATION



PAWS Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

A. Prepare To Be Scored Material for Return (continued)

2, Package 2l To Be Scored material in the original carions —
see diagram an tha next page.

J Sorl the Scorable Tos! Bogklals by grade on the bofom
Place soried Scorable Tesi Boosjets in fe box (highest o

grade or the bofien). Place the completed School fi5
Header on top of the Test Booklets. P

./ Sort the Scorable Arswer Dacyrmeants by grade (Rghest
grade or the batorm)

./ Place sorled Scorable Answer Documnents in the Whie, HJ 285 0-0g

Answer Docurnent Return Envelope provided with the
completed School Header on top Return Envelope shauld
be placed at the top of the relurm earon.

Securely tape the lop and bottom seams of (he U
carkan(s) al feast twe limes with 1he lape pravided | |I | H”'”| ‘

anE

(|

Place provided "S5 green labe] on the side of the box | ‘ | { |
./ Flace the pravided UPS 24 Bay Air retemn label with —
OME (1) ORANGE STRIPE on the eartoniz) — "

3. Fill out ALL THREE steps on the pravided LIPS 2nd Day
Air redurn lakel

J STEP 1: Label bax eount, i.e. “Bow 1 of 37 "Box 2 of 37 e, ST LS00
STEP 2= Wrie the School Mame '
J/ STEP 3. Wrie the School Code
/DD NOT photocapy reiurn lasels or School Headers,
Cantacl Wyoming Cusliomes Support al 1=&7 =12 8415
if you need additional labels or sehool headers.
./ Be sure io note the UPS teking numbens) for your records.

HOTE: ALL MATERRAL SHOULD BE SHIPPED INTHE ORIGEINAL SHIPPING CARTON(S)

IMPORTANT!

If you do not have the original shipping carton(s),
you must contact Wyoming Customer Support at 1=877=327-9415.

Page 3

£ e F1t
Woereers
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S Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

PACKAGING TO BE SCORED MATERIALS DIAGRAM

1) SoriTo Be Stored
Answer Documents
(Grades G=8) Covrpleced Blue School Hoader

s P

| Seeeakle Grade § Angwer Dotumesss
Discumants in ha

Soarable Anawer BRgwar DOCUmos.
Arawar Documast Raturn Emvelops
T — *
| Seerable Orade 7 Andwar Documests | Canlinua i had
| | envelope | mose
/ t than ana i readed.
| Exaruble Grade & Arswar Dovumants ﬁ

2) SorlTo Be Scored
Test Booklets
[Grates 3=3)

’/ Stack Soorakhe Test
| Storable Grage 3 Tesi Joodets = Floeklitg with B highie
o e BamaiE,
| Scorable Grace & Test Dooslems é

__f/ t
| Scorabje Orace 5 Tesl Sookjens

IMPORTANT!
DO NOT mix the SCORABLE and NON=-SCORABLE material.

Page 4 En

AT
4‘;‘. ;i{-"r;
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PAWS Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

PACKAGING TO BE SCORED MATERIALS DIAGRAM (continued)

3) Boxing Scorable
Test Bookletz and
Answer Documents

Fl carlan ta cagacity and
wantinee fa next carten i more
tham one s reeded.

Soal t9p and batom

searms of earon(s)

atheast two Smins
4) Labeling Boxes far Return Wi L i dhid,

Fralabuina Srpang Mo

P\ \
o N |
A
/Se<m:,1*gmws::hmlu \ ) .ﬁ.“ .

dichn al Theb Earidn canlaning
l\“_ /rj ssorabile maienak

— Flea tr complaing LES
Eredl Dy A el a5 inadie aied.

Nigder the fraciang rumber
Ly g

UPE Rebarr Label

IMPORTANT!
DO NOT mix the SCORABLE and NON-SCORABLE material

Page 5
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PAWS Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

B. Prepare Not To Be Scored Material for Return
Package all Niot To Be Scored maferial in the original carfons provided —
see diagram on the next page

wiE

J Flece the UNOPEMED Test Booklels (Gradas 3=8) on ]
the botiom of the shigping carlon{s) sorled by grade -
ardd gusject

< Sort all UNUSED Taat Baokts (Grades 3= by grasde and
aubjest {hignest grade on the bozom) and plase on oo of the
urapened Tesl Book|els

11 Sorl USED Test Booklels [Grages 68 by grade and sutject
(highest grade an the batam) and shace on top of he unused
Test Boakbets

J BBE B-p4
0 Securely tape the top and bottom seams of the carbons) I |” " " I|

wirrs

(LM

at beast twa times with the tape provided H ||
1 Placa the provided UPS Ground raturn label with TWO e

(2) ORANGE STRIPES on the earton|s) eontaming the

Not Te Be Seored Materal =
O Fill ot ALL THREE #lege on the pravided UPS Graund

redurn jabie]
STEP 1: Label nox count, Le., Box 1 of 37 Box 2 of ] ein,
STER 2: Write the Schodl Name
STEP 3: Wrie the Schad Code
./ DO NOT phatocapy returs labels. Comact

Whyorring Custrer Supnart at W8TRIZRI415

il wou need additional kabels,

Bre sune to nobe the LIPS trackong numiser(s) far your eeceds,

C. Shipping Material to ETS (To Be Scored and Not To Be Scored)
2 Ship the material by following one of the methads bolow
Arrange for a LIPS pigk=up during regular courier seevice pick=ups at your school
Call +B00-742-5877 0 schedule a pick-up
DO NOT uze any sourier olher han UPS. Doing 55 may cause a delay in seoring.

IMPORTANT!

If you do not have the ariginal shipping carton(s),
you must contact Wyoming Customer Support at 1=877-327=9415.

Page & S
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PAWS Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

1} Sort Nt Te Be Scored Test B

USED Test Booklets
[Grades o=8)
Reading Grade &
Malhemabcs Grade §
Reading Grade 7
Mathematics Grade ©

UNUSED Test Booklets
|Grades 3—8)

Arading Grade 3
Mathamatics Grade 3

Mathematics Grade 4
Sclence Grade 4

Taest Booklets (Grades 3=8)
Reading Grade 3
Reading Grade 4

Mathomalics Grado 4
Science Grade 4

Reading Grade 4 »

UNOPENED Shrinkwrapped ",//

fathematies Grade 3 ——————————————®

ooklets

/

IMPORTANT!

PACKAGING NOT TO BE SCORED MATERIALS DIAGRAM

Slack Tae
Booklets wilh
highest grade
an e bolor,
O NOT

MK prases,

DO NOT mix the SCORABLE and NON=-SCORABLE material

/ /1' 4, I",.'
iy
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PAWS Return Instructions

PAWS 2015
RETURN INSTRUCTIONS

PACKAGING NOTTO BE SCORED MATERIALS DIAGRAM (continued)

#) Boxing Nor=Scoreabje
Materials

All raterial shauld be pleted in
he ariginal cartonisl

Fillcartan s capacily and
cartinug 1o st carton If mon
than ere is needed,

Seal mp wrd podom
searmg of carionls)
1 | Vo Weroicn

with lapa providad,

3} Labaling Boxes for Retum

— \
_/\|

Place the complmed UPS
Grauna [kl ag indicald,

MNare e maciing aumbpr
for your recons.

UPE Return Labe

IMPORTANT!
DO NOT mix the SCORABLE and NON=SCORABLE materiak

DEPARTMENT OF EDUCATION



SAWS Grades 3,5 & 7 Header

' Student Assessment of Writing Skills ‘

Grade and School Header Sheets

SCHOOLBUILDING NAME E BULDING CODE E TOE%IEEE'%?*%LE |
DISTRICT MAME
DEE| @@y (e
0 0000 9 &0 0]
H GRADES TESTED IDDIEEEEE DD
DIDEEIEEI) 0 ee
0000 000 DIDIEE
S 5/6/06/6/0/6) GleEe
SIENENENENEE) EEIEE
@@ @@ e 90 600006 22D
000/ e ' o/ IN'0 G (0] 0,0,0/0/00/0) 000 o}
cerl |gee e 0086006, 160,60}
EEE EEE EIEE
(N 0,010 SIEE H
(‘: @@ (5 @@ @ @@ The Bulding Test Coordrator should complete thes form.
000/ IC ' C/IN'C G (O] NAME
° el eEE  Eee
(ENE)E) ENEE (EIEE) DATE
CEE CAENE) EENE)
IAS AL e S

Use a number 2 pencil to complete this form and grid the
cormesponding bubbles. Do not make any stray marks.

1. Write the SCHOOLBUILDING NAME and the DISTRICT NAME
on the nes provided.

2, In the row of boxes under the words BUILDING CODE, Indeate
the Building Code and grid the comespanding bubbles.

3. In the row of boxes under the words GRADES TESTED, indicale
the TOTAL count of dosuments being returned. Undarmaath write
and grid he tola] eownt of dosuments being retumned Tor each
grade, i no stwdents tested, grid “000.7 K your count is a single digit
ndmiee, fill in the Zeras before the actual number [Le,, 005, e1c.),

4. Print your nama and cate as the person GOI"1|J|@‘II'IQ this form.

5, Write and grid the lotal nurmiser of documents being refurned,

FOR USE FOR SAWS SCORABLE BOOKS ONLY.

100826=36783 + TF11IZE1S + Printsd In U Safa
T TE3ES

e oo o ERNEEEN
fnrpnnnnnnnnnonnnnnnRR RN RORRDN

¢ 5 L, 1 '
W9
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SAWS Return Instructions

SAWS 2015
RETURN INSTRUCTIONS

Tmportant Timelipes far feboming Meieds's for S rdents

UPS mteral Pickup
{hlu =t be shipped byl

April 13—~z 1 fulzy &

Testineg WWind ow

PLEASE REVIEW THE RETU RN INSTRUCTIONS CAREFULLY

ERRORS I PACKING CAUSE DELAYS IV
FROCESSING 5 CORE REPORTS

TC BE RETURNED

To EBESCORED HOT To BE SCORED
0 Corpleed School Header(s) O Unused Test Bools
O Us=dTest Books O Scmtch'Dmft Paper

O Irreguiariy Report Fomn

NOTTO BE RETURNED

O PAWSSAW S Buikding Coordirators Manual
O FRetum FsToctions *3
O Extm UPS Retum Labek L
O Direstiors for Administration (DFA)
O Unused School Hezaderis)
0O Unsed Pre-D Labek Destroy 3l
O ScorngGuides rEterizl on site
0O StdentFoser
IMPORTANT!

All packages should be shipped the next business day after regular and
stancland testing has been completed, but no later than May &, 2015,

AT, ST LA AR S50 Frind+InL

Page1 TEI 2
[ [ []] ]
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SAWS Return Instructions

SAWS 2015
RETURN INSTRUCTIONS

A Prapara Malarial for Ralivo

1. Complete the School Header for Test Books 1© be seored

0 In Boe 1, verify Peprimed School’Buiding Marne

0 In Boe 1, verify Peprimed District Mare

0 Im Boe 2, werify Peprimed Buidng Sode Monber

0 Im B 2, werite s nd grid the tota | number of Test
Boohs tobe sooned by grde. Do Mot keaveany
grade bowe Bk — grid 000" f no students fested

0 Im Boe &, write and grid the tota | nomnber of Test
Books TO BE SCORED for the et school

0 In Boe 4, sign pourrame and dee

B. Sonl and Pacikaga Malarials for Ralom

WOTE: ALL MATERIAL SHOULD BE SHIPPED (M THE ORIGINAL SHIPPIM G CAR TONIS)

0 Phce e UNOPEMED Test Boo k= on the botiorn of 4= shippingoaron

O Bard ooeterall opered HOT TOBE SCORED Test Bools using e provided belly bands and
phlce ontopof e unopened Test Books

0 Include all deiisc mich paperwithin the non-scoeable maerek

0 Sortall Test Books TC BE SCORED by grde thighest grde on e botom)

0 Phce e completed header on top of te Test Books

0 Secursl & psthe op and bottom seams of all carons at least wo tmes wih he provided Bpe

IMPORTANT!

All materials HOT TD BE SCORED, shoukd be banded together and placed
at the botiom of the provided retum cArons.

AR T e
:rji"f_&f’ &
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SAWS Return Instruc

tions

SAWS 2015
RETURN INSTRUCTIONS

. Sl aod Packaga Malarials for Ralom {(oondinuad)

TE

3 Phos hieprovided UPS 2nd Day Air retum kbl with GNE (1) . s
CRAHGE STRIPE onthe packageis) — 1 perpaclage N

QFillout ALLTHREE steps on bz prowided UPS 2nd Dey Air retum
[=]==1]

ENIRG M1 BAB3

J STEP 1i: Label bow courd, ie.,"Box 1 of 2"Boe 2of 2 ate.
J STEP 2:'Wrie ta School hame

J STEF Z:Write te School Code

J Do HOT pheodocopy return b beks or school headers, Contact

Whyorning Customer Supportat -8 73T B if pounesd
additiona| B bels ar school headars.

J Ue=approprate URS etum kbel

T2

| W 0BE 0-0

S W

0 Shipping Matacial o ETS
0 Ship the rrateril by fllowing oneof te retods Below
S Armnge or s UPS pick-up during reqular courier senvice pic k-ups atpourschioo]
J Call1800-ME2-5877 © sxhedule 3 pick-up
J DO HOT use ary courier cber than UPS. Doing somay cauwss a dekby nossoning.

IMPORTANT!

If you do not have the original shipping camon(s), you must contact
YWyoming Customersuppor at +87 732799415

AR T T
Ws
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SAWS Return Instructions

SAWS 2015
RETURN INSTRUCTIONS

PACKAGING MATERIALS DIAGRAM

11 Sort Test Books o be sconed

Completed SchoclHenderfor 5
. dort Teat Backssto be zmored. ¥

Conipkeled Schod Hesder

v
| (G ke 2 T Banbis 1o b5 T 2
I
Srarch Tt Bocks bo be soored ¥
by orade (highest gde onthe
bctorn 1. D rect i grackos. [ armecTeibots o te s
|
S0t Tast Books and rEEal v
HOT o be scared
— | Grad e T Tas| Books 10 ba 250081
Lsing ther aupplised Balty
Einds, bundls =l sorichédrat —— Sl C
Eral Papar.
FRpsr togethe a Zupplied

Bxify Emnds

2) Uszing thesupplisd Balhy
Bands, bundie 31l Tast —— | Rl B ok o bracrad
BEooks notto be soored i’

Azzs Al unopsred shirk wepped
Teest Buceckis ot b Excttoti of B becee. > [ uncpaed Tedt Bockipaatets
31 Labeling Boxes for Return

Frodabrobd Sbgping Box

ALL MATERIALT SHOULDEE PLACED
P tha cornpheted LIPS i IH THEORIGIHAL CARTOHS .
2rvd iy Dir Ikl on thee i -
bop of e cartons L
Mot s trasckireg rembsr
2nd refereros ramber Er
SO genands.

Fed opssans A

lesast i 2nvd oo komn
Feam 5 of cartonis)
2t least byice with

tepee provided. i i

IMPORTANT!

Batch Scorable materials soparately from materials that sk Mot to be Sconed .
Eelly band all materials Mot to b2 Scored and pace them at the bottom of the return b

e )
hiaiig
r.‘;"'ﬁ B &
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Returning Materials

* PAWS

— Scorable and Non-Scorable have
different shipments and different UPS
return labels

 One orange line = Materials TO be scored
 Two orange lines = materials NOT to be

scorea ——>

s
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Returning Materials

* SAWS

— One shipment

 Materials NOT to be scored should be banded together
and placed at the bottom of the return box

e Materials to be scored placed on top and under the
appropriate header

DEPARTMENT OF EDUCATION



Test Security



Test Security

 The primary goal of PAWS and SAWS test
security is to protect the integrity of the
assessments by

— Securing the test materials at all times

— Ensuring appropriate preparation for and
administration of the test



Test Security Breaches

Inferences cannot be drawn about student
performance

ltems may be unusable in future tests,
resulting in additional costs for item
development

Students gain an unfair advantage
Violates public trust

Invalidation of scores may result in missing
AYP and will mean parents won’t get results
for their children



Test Security

WHEN WHO
* Prior to testing e District Coordinator
e During testing e Building Coordinator
o After testing * Proctors and Test

Adminisrators

 Anyone who handles the
tests



Test Security

Reporting

e Test security violations / irregularities must be

reported to Wyoming Customer Support: 877-
327-9415

e Districts may be contacted to assist in
Investigation

e Districts may select consequences as related
to personnel contracts / issues



Test Security

INITIAL REPORT ALLEGING A SPECIFIC VIOLATION
A test security violation is reported and received by ETS from any individual or school or district
alleging that a specific breach in test security has occurred in an individual district or testing site.

ETS REVIEW
ETS to review breach. If determined to be outstanding ETS will send to WDE for review .

INITIAL WDE REVIEW OF POTENTIAL TEST SECURITY IRREGULARITY
The WDE Internal Test Security Review Team reviews all reports brought to the team to determine how
best to resolve the allegation by analyzing the severity of the alleged breach of test security and the scope
of potential harm the breach may bring to the integrity of assessment results.

Telephone assistance from WDE to the DTC.

Letter from WDE Assessment Director re: findings. May invalidate scores.

Districts may choose additional consequences related to personnel contracts / local context.

A4 Ml A
fl”:“ e
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Test Security

Erasure Analysis

e WDE has initiated reviews of erasure data in
all schools statewide

e Where very high erasure rates are associated
with very high year-to-year test score gains,
WDE will contact the district Superintendent
for follow up on internal procedures for test
preparation and administration



Home School Students

It is a district choice whether to test home school
students.

Home school students who do test MUST test in
their district of residence. DO NOT test a home
school student who is not a resident in your
district.

If you do test home school students, your district
is responsible for mailing the ISRs to the parents.

Scores of home school students will not be
counted in AYP calculations.



Addendum

e PAWS & SAWS Building Coordinator Manual
- Page 6 instructs sites to Delete students from TOMS.
- There is no delete function in TOMS.
- Leave student as is, and do not return the student’s Pre-
ID label to ETS

g
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Resources

* ETS

— Wyoming Customer Support
e 877-327-9415 (7:30 am — 6 pm MT)
* Wyoming-support@ets.org
e http://www.wyedu.ets.org/
e https://wy-toms.caltesting.org/mt/login.htm

— UPS
» 800-742-5877

* WDE
— 307-777-5296

Wod
DEPARTMENT OF EDUCATION


mailto:Wyoming-support@ets.org
http://www.wyedu.ets.org/
https://wy-toms.caltesting.org/mt/login.htm

FinalQ & A

EB) s
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Listening. Learning. Leading.® Leading the Drive to Top 5!
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