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GENERAL SCHOOL QUESTIONS/ANSWERS


1. Q.  How many days of student/teacher contact are required?

A.  175 days (W.S. § 21-4-301)


2. Q.  How many days are schools required to be open?

	A.   In addition to the required minimum of 175 days for students,
      schools must be open 185 days with teachers present. The additional
      ten days can be used for teacher professional development, pre-
      service, planning and work days, or parent/teacher conferences.       (W.S. § 21-13-307(a)(ii))


3.	Q. C a district/school meet less than the minimum 175 
     student/teacher contact days?

A.  Yes, if a school district is operating on a State Board of Education
     (SBE) approved alternative school schedule.  This alternative school
     schedule can be district wide or for part of the schools in the district 
     (this is a district decision). 
     
     If a school/district has an alternative schedule, it still has to meet the
     minimum student/teacher instructional time (see question 6 below
     regarding minimum student-teacher instructional time). (W.S. § 21-4-301 & 21-2-304(b)(viii) & Chapter 21 WDE Rules)


4.	Q. How does a district apply for an alternative school schedule (to meet
         less than the minimum 175 student/teacher contact days)?

A.  Each year from January 1 to May 1, a district may submit its request
     and documentation for an alternative school schedule to the Wyoming
     Department of Education for consideration of approval by the SBE at
     their June meeting.  Chapter 21 and Chapter 22 of the State Board
     Rules and Regulations must be met.  A letter outlining the
     requirements and the documentation needed to request an
     alternative school schedule is sent to district superintendents each
     January indicating the requirements and deadline of May 1.  If there
     are questions regarding alternative school schedules, please contact
     the Wyoming Department of Education (WDE) Educational Quality & 
     Accountability Division at 307-721-1923.


5. Q. Can an alternative school schedule be changed in the middle of a
         school year?  

A. No.  There are no provision in State Statutes or rules and regulations
    for changing an alternative school schedule during the school year.   


6.  	Q. Can a district/school meet more than the minimum 175
 student/teacher contact days?

	A.  Yes.  Average Daily Membership (ADM) is only for 175 student-
          teacher contact days.  To have more than 175 student-teacher 
          contact days is a district decision.  If there are questions regarding
ADM, please contact the WDE Finance Division at 307-777-7804.                 (Chapter 8 WDE Rules)


7.  	Q. What is the required minimum annual student/teacher contact time                     
               for schools?

	 A.  Kindergarten				  450  hours (900 hours for full day)
	      Elementary				  900  hours
	      Junior High/Middle School	1050  hours
	      High School				1100  hours
     See Chapter 22, WDE Rules.

8.  Q.  Is there a minimum length of a school day?

 A.  No.  Each local school district Board of Trustees must establish, by
      Policy, the length of a school day for each grade level (kindergarten, 
      elementary, junior high/middle school, and high school). (Chapter 22 WDE Rules)

9. Q. What is considered student/teacher contact time?

A. Student/teacher contact time is that time when the student and teacher interact for the purpose of academic instruction.
a. Can you count lunch?   No
b. Can you count recess?  No
c. Can you count passing time?  At the junior high/middle school and high school levels, you may count up to five (5) minutes passing time between classes.

d. Can you count the time between 1st bell and when class actually starts?  

No, the time starts when instructional time starts for the first hour class. (Chapter 8 WDE Rules)

e. Can you count the advisory period?  

Yes, if “instructional” type activities take place.  If advisory period is only for “housekeeping” type of activities, then the answer is no as it is not student/teacher instructional time.  NOTE:  No credit may be given for advisory periods.

f. Can you count the “0” or “8th” hour (those classes that occur prior to or after the normal school day schedule)?  

If at least 75% of the entire student body is actually enrolled in content-specific classes, then it may count in determining the minimum number of student-teacher instructional contact time.  “0” or “8th” hour classes such as competitive sports practice, cheerleader practice, any club or organizational meetings do not count in determining the 75% of students enrolled to count in the student/teacher instructional contact time.

See the chart below for help in determining school hours for the year:

The following chart (with two examples) can be used to help determine school calendar hours for the year:

	(A)

School
Name
	(B)

Length
of
school day
	(C)

Total
number
of
minutes
a day
	(D)

Recess
time
(morning
and
afternoon)
	(E)

Recess
mins.
sub-
tracted
	(F)

Lunch
time

	(G)

Lunch
mins.
sub-
tracted

	(H)

Other
Non-instruc-
tional
time
	(I)

Other
mins.
sub-
tracted
	(J)

Total
minutes
sub-
tracted
for each day
(add columns
E, G &I)

	Elem
	8:30 –
3:30
	420
	9:30 – 10
1:30 – 2
	60
	11:30 –
12:15
	45
	0
	0
	105

	
	
	
	
	
	
	
	
	
	

	High
School
	7:50 –
2:30
	400
	0
	0
	11:30 –
12:15
	45
	0
	0
	45

	
	
	
	
	
	
	
	
	
	




	(K)

Total
number
of 
minutes
a day
(same as
column C)


	(L)

Total minutes not instruc-
tional
time
(column J)
	(M)

Total
instruc-
tional
minutes a day
(subtract
column L from column K)
	(N)

Number
of student-
teacher
contact
days a year
	(O)

Total
minutes
a year
(multiply
total mins. a day (column M) times
number of days(column N)
	(P)

Total early release day minutes
(multiply number of early release days times the number of minutes missed)
	(Q)

Total minutes a year
(subtract
column P from column O)
	(R)

Total hours/
minutes a year
(Divide total minutes a year (column Q) by 60 to determine hours per year)
	(S)

Are the required number of hours met?
(please refer to question 4 for the required minimum hours)

	420
(Elem.
continued)
	105
	315
	175
	55,125
	660* 
(4 early release days)
	54,465
	907.75
	Yes

	
	
	
	
	
	
	
	
	

	400
(High
School
Continued)
	45
	355
	175
	62,125
	480**
(4 early release days)
	61,645
	1027.4
	No

	
	
	
	
	
	
	
	
	



*In calculating the time for the early release days for the Elementary School, only subtract instructional time as the minutes for non-instructional (afternoon recess) was already subtracted in column E.  The 660 minutes was determined by early release at 12:15 pm (after lunch) until 3:30 = 195 minutes – 30 min for recess (already subtracted in column E) = 165 minutes a day X 4 days of early release = 660 minutes to be subtracted for four early release days. 

**In calculating the time for the early release days for the High School, the 480 minutes was determined by early release at 12:30 (after lunch) until 2:30 = 120 minutes a day X 4 days of early release = 480 minutes to be subtracted for four early release days. 


10. Q. What happens if school has to be canceled for an unexpected reason/            
     emergency or snow day?

A.  First, the WDE Educational Quality & Accountability Unit needs to be    
     contacted at 307-721-1923.

Second, the time and days must be made up.  There is no provision in Chapter 22 rules for meeting less than the minimum number of hours and there is no provision in State Statute 21-4-301 for meeting less than the minimum number of days of 175 or the SBE approved alternative school schedule number of days.


11.	Q. Can Saturday or Sunday be considered as school days?

A. Only with written permission of the State Superintendent of Public Instruction as make up days when school is dismissed due to emergency provided no religious minority is disadvantaged. (Chapter 22 WDE Rules)

12. 		Q. What constitutes a school day?  
 
A.  A day may be counted as one of the 175 student-teacher contact days if classes were held the majority of a day. (Chapter 8 WDE Rules)


13.  	Q.  If the number of days have been met, does the school still have to
          meet the minimum number of student-teacher instructional hours 

A.  Yes.  (Chapter 22 WDE Rules)


14.    Q. If school had to be canceled or released early because of reasons
         discussed in question 9 above, when must the time be made up?

A. The time and/or days need to be made up by adding days and/or time   
     to the school calendar for the current school year. (Chapter 22 WDE     
     Rules)


15.      Q. If a district/school wants to have early release every Friday/one day
                a week/or several times a year, must the district/school request an 
                alternative school schedule?

           A. If a district/school has instructional time for over the majority of a
     day, then that day will count in the 175 required student-teacher
     contact days and an alternative school schedule will not be needed.
     It is important that the district/school report this on the annual
     604/605 reports. (Chapter 22 WDE Rules)

	     NOTE:  In addition to meeting the 175 required student-teacher 
	     contact days, the minimum number of annual student/teacher
     instructional hours must be met (see questions 6 and 8).


16.     Q. How does a district change the configuration of a school?

A. A district should contact::

(1)  The WDE Finance Division (307-777-7804) regarding the application to change configuration.

(2)  PTSB to determine if teacher certification requirements will change; such as going from a middle school to a junior high.


17.      Q. How many hours of seat time equal one Carnegie Unit?

A. Formula:  The number of minutes your district uses for a regular 
     class X the number of school days your district used for pupil-  
     teacher contact days.

Example:  45 minutes X 175 = 7,875 minutes (131.25 hours)
		(Chapter 31 WDE Rules)

18.      Q.  If a student attends a class and fails it after putting in the seat
          time, can s/he receive credit for the Carnegie Unit in the summer
               during a remediation time block if s/he can now meet the 
	          standards?

                A. Yes.  A student can receive the credit for the Carnegie Unit after 
        showing proficiency on the course standards, provided s/he had
           good attendance in the failed course. (W. S. § 21-13-334 &     
           Chapter 33 WDE Rules)


19.     Q.  Are districts legally responsible to provide educational services for
               incarcerated students?

             A.  Yes.  The district of residence must provide educational services to
    	          regular education students until they reach the age of 16 or
    	          completion of the 10th grade.  The district must provide
   educational services to students with disabilities until they reach
   the age of 21.  If the district ceases to provide educational services
   to a child, the district cannot continue to count the child for ADM.    
   (W. S. § 21-4 & Chapter 8 WDE Rules)

20.      Q.  If a student attends more than one school, who claims him for   
                   ADM?

                A.  The school where the student spends most of his/her time will
      claim the ADM funding for that student. (Chapter 8 WDE Rules)

21.      Q.  Can districts offer distance-learning courses from other learning
                institutions as a way to provide the Common Core of Knowledge
               and Skills and give Carnegie Unit credits for the courses as well as
               use it as evidence of proficiency of the standards?  Also, is there a 
               certification issue?

A.   In order to provide the Common Core of Knowledge and Skills through distance learning instead of having a certified teacher in the classroom, a district must show there is a need to provide the instruction through the distance learning method.  The distance learning courses can be used to give Carnegie Unit credits as explained in question 16 above.  Someone will need to align the standards for the class and instruction to our Wyoming standards in order for it to be used in the body of evidence for those students.  The teacher who is delivering the instruction must be certified in the applicable content area in the state where the course originates.  The school district must show that it is providing training for the class monitor or aide who is in charge of the classroom. (W. S. § 21-13-330 & Chapter 41 WDE Rules)

22.        Q.  Must students in alternative schools and institutions have the
                 same Body of Evidence as the other schools in the same district?  
		   If end-of-course assessments are used, do alternative students
   have to take these same assessments also?

A.  The district is responsible for designing and implementing a Body of Evidence Assessment System.  If the district chooses, all students may take the same set of assessments.  If the district is using end-of-course assessments for the Body of Evidence, then all students in the district taking the same course (e.g., Algebra I) must take those assessments.  However, we recommend that districts provide multiple pathways and opportunities for students to meet the SAME content and performance standards.  For example, some students may demonstrate proficiency via tests while others may meet the standards using activities or projects.  The district needs to ensure that both types of assessments allow students the opportunity to demonstrate that they have met the SAME level of performance. (W. S. § 21-2-304(a)(v) & (vi), 21-3-110(a)(xxiv), & Chapter 6 WDE Rules)

23.       Q.  Can a district require the alternative school to take a special
                 education student?

A. Placement decisions for students with disabilities are made by the student’s IEP team and must be determined based on the individual student’s needs.  If the placement decision is based on a disciplinary infraction, the district must follow the guidelines outlined in the Wyoming Rules and Regulations Governing Services for Students with Disabilities. (Chapter 7 WDE Rules)

24.       Q. Can a school use the Resource Room as a Learning Lab available
 to all students in the school?
A. The only time this room could be used by all students is when students on IEPs are not receiving their special education services.  If the room is then converted to a “Learning Lab” and the majority of students in the Lab have IEPs, the Special Education teacher could co-teach with the regular education teacher.  The district must strictly adhere to the rules for allowable reimbursement from the state for special education costs. (Chapter 7 WDE Rules)

25.        Q.  Can a teacher at an alternative school teach courses that s/he is
    not certified to teach?

A.  Yes.  All teachers must be certified to teach in the content area that they are delivering; however, a teacher may apply to PTSB for the “Alternative/At Risk” endorsement if he/she wishes to teach outside his/her certification area in an alternative school.
	(Chapter 4 PTSB Rules)

26.         Q.  What is the definition of a dropout?

        A. Definition:  A dropout is a student who:

1. was enrolled in school at some time during the previous school year,
2. was not enrolled at the beginning of the current school year,
3. has not graduated from high school or completed a state or district approved educational program, and
4. does not meet any of the following exclusionary conditions: (W. S. § 21-4-102)
· has transferred to another public school district, private school, or state or district-approved education program, including home schooling,
· is temporarily absent due to suspension or school approved illness, or
· has died.  


27.	        Q.  What if I have additional questions?

A.  If you have questions that were not answered in this document, please contact the WDE Educational Quality & Accountability Unit at 307-721-1923.  

As additional questions are submitted, the WDE Educational Quality & Accountability Division will continue to create “Questions and Answers” as supplements to this document and send the supplements to all district superintendents.
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