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Office of Superintendent of Public Instruction

2015 WYOMING TEACHER OF THE YEAR PROGRAM GUIDELINES

The nominee must be a Wyoming certified classroom teacher in a state-approved or accredited school, kindergarten through grade twelve, who plans to continue an active teaching career.  
The teacher must:

· inspire students of all backgrounds and abilities to learn;

· have the respect and admiration of students, parents, and colleagues;

· play an active and useful role in the community as well as in the school;
· be poised, articulate, and have the energy to withstand a busy schedule; and

· demonstrate high levels of academic achievement for his/her students.

While serving as Wyoming Teacher of the Year, the teacher must maintain his/her current employment position.  If the Wyoming Teacher of the Year is selected as the National Teacher of the Year, he/she will be released from classroom responsibilities during the year of national recognition.

INTRODUCTION

The Wyoming Teacher of the Year Program recognizes the contributions of the classroom teacher. The selection process takes one year; therefore, in March 2014, the process for selection of the 2015 Wyoming Teacher of the Year begins. 
DUTIES/ RESPONSIBILITIES
Being named Wyoming Teacher of the Year comes with significant responsibility--representing the teaching profession in Wyoming. 
He or she acts as:

· a liaison between the teaching community and the legislature, the OSPI, districts and communities;
· an education ambassador to businesses, parents, service organizations, and media;

· a resource on the state of the profession; to be available for workshops and conferences around the state; and

· an education leader involved in teacher forums and education reform.

The Wyoming Teacher of the Year is also expected to attend national events such as International Space Camp, the National Teacher of the Year Ceremony, and the National Teachers Forum.  In addition, he or she attends education meetings, conferences and workshops around the state. 
Since the Wyoming Teacher of the Year will be requested to attend many events and make speeches during the year, he or she must be poised, articulate, and have the energy to withstand a busy schedule.

Wyoming’s Teacher of the Year automatically becomes the nominee for the National Teacher of the Year Program, which is sponsored by [image: image2.png]


 and Target, a project of the Council of Chief State School Officers in partnership with the University of Phoenix and the People to People Ambassador Programs.  
SELECTION PROCESS
Phase 1:  Nomination Process
Each District Teacher of the Year Committee will determine the nomination process to implement in its district.  The nomination process may vary from district to district. Below are several successful methods to nominate teachers:
1) Have each building nominate a representative for District Teacher of the Year.

2) In large districts, have a representative from the elementary, middle and high school levels.

3) The following representatives may participate in nominations:

a. Local school building principal

b. District superintendent

c. Local school building faculty

d. Teacher professional organization

e. General public

f. Civic organizations

g. Students/student organizations
h. Colleagues 
4) Provide a nomination form

a. Include the nominee's name, school, grade/subject taught

b. Explain why you feel the educator should be the Teacher of the Year

c. Provide a timeline that will meet necessary deadlines

5) Recognize all nominees

Phase 2:  Application.  (Application Available February 7, 2014)

Each District Teacher of the Year Committee will determine the applicant to represent its district. The District Committee must complete the District Committee Submission Form and indicate the process used to determine the selection.
District Teacher of the Year Selection Committee may include:  
· school district teacher(s)

· school district administrator(s)

· school district board member(s)

· business leader(s)

· parent(s)
· member(s) of Wyoming legislature who are resident(s) of the school district.
*To ensure the integrity of this program, immediate family members and in-laws should not participate in the selection process.
Phase 3:  Submission of Application from District to the Office of the Superintendent (OSPI). 
Each participating District Teacher of the Year Committee will forward to the State Teacher of the Year Program Coordinator: 
· An original 2014 Wyoming Teacher of the Year application and 6 copies.
· Please provide all information requested in the application.

· Signatures:

· candidate, 

· candidate’s principal, and 

· candidate’s district superintendent.
· Section I must be submitted on the form provided.  

· Sections II-VII may be produced using your word processing system but please adhere to the format established in the application.  Number the sections and the pages.  However it is accomplished, what should result is a clean, clear copy suitable for duplication.

· Please do NOT use folders, notebooks, plastic page protectors, scrapbooks or report covers. 
· Please do NOT include examples, lesson plans, press clippings, art work or embellishments to the application. Entries with additional materials will be automatically disqualified.

· Type no smaller than 10 pt., with ½ inch margins.  Double-space all answers on the application.

· Completed District Committee Submission Form.
· Original of the completed WOLFS 109 (a) form.
· Deadline – The complete District TOY packet, with signatures, should be at the Office of the Superintendent of Public Instruction by the close of business, Monday, May 5, 2014.

Press release:

A template is posted on the OSPI website, completed by the district, and
forwarded to local media by the district superintendent’s office.  Please tailor the release to match the profile of the District’s Teacher of the Year.

If a surprise element is to be maintained, districts should hold the press release 
until after the announcement of the District Teacher of the Year.
Awards:
A certificate for the District Teacher of the Year and an award are sent to the district superintendent.

A monetary award of $1,000 is sent to the District Teacher of the Year. 


An additional monetary award of $5,000.00 will be sent to the 2015 


Wyoming Teacher of the Year.
Phase 4:
Review.

A Selection Committee, comprised of OSPI staff, will determine the District Teachers of the Year who will move to the WY Teacher of the Year finalist review.   
(By July 2, 2014)
Phase 5:
Finalist Selection


A Finalists Selection Committee will review the highest scoring District Teacher of the Year applicants and determine the District Teachers of the Year that will move to the interview phase.   (By August 1, 2014)

Phase 6:
Observation and Interview. 
The District Teacher of the Year finalists will be observed and interviewed in person. Only those who are selected as a finalist will be notified of participation in the interview process.
Phase 7:
Announcement.

The 2015 Wyoming Teacher of the Year will be announced in Fall 2014.
CONTACT INFORMATION
The District Teacher of the Year application must be in by
Monday, May 5, 2014
Contact Sheryl Lain at (307) 631-0637 or sheryl.lain@wyo.gov, if you have questions concerning the application process.

Instructions and the application for the 2015 Wyoming Teacher of the Year Program may be found on the Office of Superintendent of Public Instruction website at ospi.wyo.gov.
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