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NSLP Claiming 

Instructions 
 

 

 
 

Type in your User ID and Password, then hit the Log On button.  
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On the ‘Programs’ page, click on the blue School Nutrition Programs buttons. 
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At the ‘Welcome to the School Nutrition Programs’ page, click on the Claims button in 

the tool bar at the top of the index card. 

 

 
Next, click on the words Claim-SNP 
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Then, you will click on the date that corresponds with the claim you will enter.  Notice 

that your school district’s or organization’s name should be in the space under the tool 

bar.  

 

 
Click on the red button. 
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Click on the school you want to enter the claim for. 
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In the space under the tool bar, the name of the school should be listed beside the 

name of the school district or organization.  This is the section you will enter your claim 

information 
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In line G1, enter the number of children approved for free meals.  In the example it is 

100 children. 

            G2, enter the number of children approved for reduced meals.  Example = 25 

            G3, enter the total number of students enrolled at serving site or school. This 

                   would be the highest number of enrolled students at any time during the  

                   month.    

             L1, this amount will always be 1. 

             L2, enter what the total attendance was for the month you are claiming.   

             L3, enter the number of days you served for the month you are claiming. 

             L4a, enter the number of free lunches you served during the month, 

             L4b, enter the number of reduced lunches you served during the month. 

             L4c, enter the number of paid lunches your served during the month. 

             L4d,  the total will automatically be displayed. 

 

Line L4d and line L2, should be the same number. If it is not, you will get an error 

message later in the program.   
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If you claim for breakfast and afterschool care, you will enter the appropriate information 

in lines N1-A7c.  If your district or a specific school is not in these programs, they will 

not appear after the lunch section.   

 

Click on the red Save button. 

 

At this point if you have any Errors, the next page will tell you.  Click on the back button 

and you will return to this page with a list of the errors and what is incorrect. 
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Repeat the process for your remaining schools. 
 

When all schools are completed, click on the red Continue button.  
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At this page, review your information for correct totals.  If you notice incorrect 

information, click the <Back button. (blue arrow) 

 

If you would like to print this page, do so now. 

 

Click on the Certification box. (yellow arrow) 
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Click on Finish 

 

 

 
You are now done with that month’s claims.  Here, you can view your claim, make a 

modification or view a summary.     

 

Pat yourself on the back – good job! 


