Instructions for Reporting Food Safety Inspections
Fall of 2011 and Spring of 2012

1. Go to School Nutrition Programs (top left hand button).
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2.  Then click on the Applications tab.
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3.  Click on Food Safety Inspections
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4.  Click on Modify
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5.  Complete all of the empty spaces for each school. 
	1. Safety Inspections performed in 2011 - 2012. For each site indicating either "Zero" or "One", select the reason in 1b. 

	1a. Food Safety Inspections 
	1b. Reason for fewer than two inspections conducted (Select the most predominant reason). 


 You must complete column 1a., before column 1b. will let you use the drop down menu options.  If you choose ‘Other’ in column 1b., you must give a reason.  All schools must be completed.  The reason box only works if you chose ‘Other’.
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6.  The Food Safety Inspection Summary box will self populate.
7.  Click on the Save button.
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8.  If you have any errors, click on the Edit button.
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9.  Correct the errors listed.
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10.  Click on Save again.  If you have no errors, click on Finish.
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11. Click on Back
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The Food Safety Inspection has been processed with errors.

Information entered is either incomplete or is not in compliance with the Wyoming Department of Education rules and
regulations. All errors listed on the form must be corrected before the Food Safety Inspection can be processed.
You may correct the errors now by clicking '< Edit’ or you may return to the Food Safety Inspection later.
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Instructions.
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Welcome to the new on line claiming and agreement program.
Last Updated: 3/2/2012
For more information please vist the WDE website Nutrition Programs page at Nutriton Programs

Please remember that claims are sill due by the 10th of each month. If you have claiming questions please call Susan
Benning at 307-777-6280. Programmatic questions can be directed to Terry Walling at 307-777-6270.
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Food Safety Inspections
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1501000 Status: Active
Sweetwater CSD #1

3550 Foothill Elvd.

Rock Springs, WY 82902-1085.

Instructions

Food Safety Inspections for School Year (SY) 2011 - 2012

Indicate the number of Food Safety Inspections conducted at each listed site between July 1, 2011 and June 30, 2012, If
you did not select "Two" or “Three or more" in item 1a, you MUST also indicate WHY you did not meet the regulation by
Selecting one of the options in item 1b. IF you select "Gther”, enter the reason in the space provided.

Site. Site Name and Address. 1. Safety Inspections performed in 2011 - 2012. For each site indicating
Number sither "Zero" or "One", select the reason in 1b.
1a. Food Safety  1b. Reason for fewer than two inspections.
Inspections conducted (Select the most predominant reason).
o1 Independence High School =
1300 Lowell Avenue PO Box 1083
rock Springs WY, 82902-1089. Reason:
02 Rock Springs High School =
1375 James Drive PO Box 1085 po—

Rock Springs WY, 82902-1085
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