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To Access the FFAVORS Web
Application:

Type the following address into your internet browser.

https://www.ffavorsweb.dscp.dla.mil//ffavors _web/
default.aspx




Click Continue

Warning!

This is a Department of Defense {(DoD) computer system. This computer system, including all related equipment, networks and
network devices (Specifically Including Internet Access), are provided only For authorized U.5 Government use. DoD computer
=ystems may be monitored For all lawful purposes, including to ensure that their use is authorized, For management to the
=ystem, bto Facilitate protection against unauthorized access, and to verify security procedures, survivability and operational
security. Monitoring includes active attacks by authorized DoD entities to test or verify the security of this system. During
monitoring, information may be examined, recorded, copied & used For authorized purposes. All infFormation, including personal
information, placed on or sent over this system may be monitored.

Use of this DoD computer =system, authorized or unauthorized, constitutes consent to monitoring of this system. Unauthorized
use may subject you to criminal prosecution. Evidence of unauthorized use collected during monitoring may be used For
administrative, criminal or other adverse action. Use of this system constitutes consent to monitoring For these purposes.

Continue | Exit

Read the DOD warning message and click the continue
button to access the logon screen.




Log In To FFAVORS Web

Home | Change Password | Help | Logout

Enter your assigned User ID and PIN. See the Vendor Portion
of the Manual if additional information is needed. If the User
does not have an assigned User ID and PIN, please contact

the Account Specialist




First Time User Agreement and
Registration

* The first time a User Logs into the System they
will be prompted with a User Web Site
Agreement and Registration Screen.

 The new User must agree to the terms in order
to continue with the ordering process.

e The User should review and ensure all
Information on the Registration Screen Is
correct. If the information Is correct, click the
“Register” button. If the information needs to be
changed, please contact the DSCP Account
Specialist and click the “Exit” button.



Agreement Screen

Fresh Fruits And Vegetables Order Receipt System
WEBSITE USER. AGREEMEMNT

TO ALL Fresh Fruits And Yegetables Order Receipt System WEBSITE USERS: PLEASE BE AWARE OF THE USER. SECURITY RULES OF BEHAVIOR. BY YIRTUE C

YOUR USE OF Fresh Fruits And Vegetables Order Receipt System YEBSITE, YOU ARE IN AGREEMENT OF THESE RULES.

&g a user of the Fresh Fruits And Wegetables Order Receipt Systemn site, you agree to the folowing rules of behavior, The rules clearly delineate the responsibilitizs and

expectations for all individuals with access to the Freskh Fruits And Wegetables Order Receipt System site. Faiure to comply with these rules may result in the termination of 4

access to Fresh Fruits And Wegetables Order Receipt Systern andfor other sanctions as appropriate,

The below riles are not intended to replace existing local or Dol policies regarding network usage or internetfintranet access.

&5 3 user of Fresh Fruits &nd wegetables Order Receipt System:

I understand that I am responsible for the security of my login ID and my password,

[ understand that I may be held accountable for anything that ocoues on Fresh Fruits

&And Yegetables Order Receipt Systern under my login ID and password.

I understand that passwords will not be shared or displayed on mmy workstation or PC,

I understand that if a password is written down, it will be protected with the same

care a5 Lsed to protect the personal identification nurnber (PIMD for a credit card or bankcard,

I understand that passwords will not be electronically stored. This includes the use of "hot keys" and macros that are intended to “shortcut” the authentication proce:
I understand that access is granted on need-to-know o least privilege basis, T will not atternpt to circurmvent established security configurations to gain more access.

I understand that I wil not rodify my PC configuration settings to circurmvent established security practices.

I will ot atternpt to run "sniffer” or hacket-related tools on Fresh Fruits And Yegetables Order Receipt System,

If I observe anything on the systermn while I am using Fresh Fruits And Wegetables Order Receipt Systemn that indicates inadequate security, I will immediately notify the
Fresh Fruits &nd Wegetables Order Receipt System systern adrinistrator and my local ISSOISSM or other authorized cormputer security personnel.

I understand that use of Fresh Fruits And Wegetables Crder Receipt System constitutes consent to monitaring. Fresh Fruits And Wegetables Order Receipt System is
rmonitored to ensure that use is authorized and that wsers follow security procedures, Monitoring is also petformed to see if hackers have gained access to computers.
I will handle all sensitive information on an appropriate basis,

I wiill cornply with all security guidance issued by the Fresh Fruits 2nd Yegetables Crder Receipt Systern systemn adrministrator,

Your Fresh Fruits And Yegetables Order Receipt System registration is conditional upon your acceptance of these terms, which we suggest you print and

| for your records.

ClICk Yesl Do you accept these terms?




Registration Screen

User Registration

Application User Data
User Id: 54325

EMail Address: |denise. oxenford@dla. mil
First Mame: fellon
Last MName: School
Citizenship: United States

Designation OF Person: Civilian

Customer Demographics
Customer Code: Y%W[002

Customer Name: WMELLERM SCH
County Code: 01
County: Ashwaubenon Sch Dist
Address 1: 420 SOUTH MAIN 5T
Address 2 Click Register
City: PORT WING
State: isconsin

Zip/Postal Code: 54855

Register | Exit |

Privvacy . Seckion 508 Compliance | Contack Webmasker



Main Portal/Menu

Horme | Change Password | Help | Ln:u;u:n_

USDA School/Native American Customer Homepage

Welcome, MELLEN SCH

Please select from the following options:

Post Receipt Adjustments

= FReceipt Histary

& Orders and Receipts

This is the Screen that Users will use to Access the Orders and Receipts
portion of the FFAVORS Web System. Click the “Orders and Receipts”
option to begin the Ordering Process. Also please note the upper right

hand corner. The User has the ability to Change a password, access help,

or logout from this screen.




What Can | Do In this system?

There are Eight Possible Options

View Latest Product News Flashes
Place a New Order

View, Change or Delete a Pending Order
Adjust Receipts on Orders

Select a different school ***

Display Current Fund Balances

E-mail your Account Manager

Log out /Return to the Main Portal

*** Available only to customers that can place orders on behalf of
other customers or are ordering officials for other customers
(ie school districts, warehouses etc.)

oo =Gy e g B9 N =
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View Latest Product News
Flashes

FFAVORS Web Welcomes

Wiew Latest Product Mews Flashes

Flace a Mew Order

Wiew, Chandge, ar Delete 5 Pending Order

|

|

I

| Edit Receipts

| Select a different schoal.
|
|
|

Display Surrent Fund Balances

e Access this option via the Main Menu Screen.

e This item will supply the User with a listing of produce
availability, seasonal information, etc. when data is
available from the Account Specialist.

11



What Type Of User Can Order?

 The Higher Level Ordering Authority

— An ordering official that places an order on behalf of a
customer or group of customers. (i.e. a school district,
school county, warehouse, ect.)

e The Individual User

****The menu options are slightly different based
on the User Type. The actual order process
remains the same for all user types as you will
see In the following pages.

12



Rules For Ordering

Notification to Vendor for delivery on a particular
Required Delivery Date (RDD) is a MINIMUM of
/2 BUSINESS HOURS (Monday — Friday)

No orders can be placed or changed within 72
hours (3 business days) of delivery. If the user
has an emergency add on or change to an
order, the user must contact the DSCP Account
Specialist.

Deliveries for weekend days are not acceptable.

Customers can order 10 CALENDAR Days from
the current date. That Is the maximum # of days
that a Vendor will hold a price.

13



What Do the Rules Mean?

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

23 24 25 26 27 28 29

Today

Today is Monday the 24t™. In order to achieve/ensure a full 3
business days notice(72 hours), the user cannot order for
Tues the 25, Wed the 26, or Thursday the 27th. They can
order for Friday the 28th. The 29th and 30th are weekend
days, and therefore the customer cannot order for these

days.




Meaning of Rules Cont’

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

30 31 1 2 3 4 5

10 Days
from the

24th

Customers can order for Monday the 31st, Tuesday the 1st,
and Wednesday 2nd. The 2nd is 10 calendar days from the
24t
The Customer can order on the 24t for the following days:
7128,7/31,8/1,8/2.

15



Higher Level Ordering Authority
Menu

Change Password | Help | Logr

Customer Homepage

Welcome, ASHWAUBEMNOMN SCH DIST

As the higher level ordering authority, you may order for
users assigned to your county grouping. Users are
typically linked by school district/county or shared
funding.

16



Order as the Higher Level
Ordering Official

Change Password | Help |

User ID: 54321 Date: Monday, August 21, 2006

Post Receipt Adjustments

o FReceipt Histary

&5 OrciS o Rt 2 Click on the Order button

Whether the user ordering as the higher level ordering official or as the
individual user, the user will click on the Orders and Receipts button to

access the Ordering and Receipt Module of the FFAVORS Web.
17




Ashwaubenon School District is a Higher Level
Ordering Authority and can order for Mellon School
and South Shore School. The Higher Level Ordering

Official will see this menu after selecting

Orders/Receipts from the main menu. All other

customers will not see this screen.

18



Select a School

User ID School Name
e —— - S Son

OW003 |SOUTH SHORE SCH

Click on the blue highlighted area to order for Mellen
School.

19




Select a Required Delivery Date
(RDD)

|DEm42006 - |

ﬁ_ 08,07 /2006
o Shol08,08/2005
05092006

5102006

1. Select RDD to Order

2. Press Button “Go Shopping”

1. Select a Required Delivery Date (RDD) to order.
2. Then press the button with the Strawberry “Go Shopping”.

*** These RDD’s displayed are derived from the July 31 order date
based on the ordering rules discussed previously.

20



Order as a School, Menu

Horne | Change Password | Help | Logou

tem (FFAVORS WEB

USDA School/Native American Customer Homepage

Welcome, MELLEN SCH

Please select from the folowing options:

Post Receipt Adjustments

« Receipt Histary

o Orders and Receints

Click “Order and Receipts”

& Compliance | Conkact Webmaster




School Menu Cont’

FPlease select one of the following options:

Wiew Latest Product Mews Flashes
. 1’ ”
Click “ Place new Order Place a New Order
Wiew, Change, or Delete 5 Pending Order
Adjust Feceipts on PEOBHLEM Crders

Display Current Fund Balances
E-mail your Accoun t Manager
Log outr Return to Main Portal

Cort=ct FEAYWORS Web site administrators

Once a User gets to this point in the process the Screens will
be the same for any user who will be ordering.

22



Go Shopping!

Select the Required Delivery Date for your order:

05/04,/2006

- Dafu?fzuua 1. Select RDD
IE 02032006 Horme hdend

w& Go Shopping

1. Select a Required Delivery Date to order

2. Click the Strawberry “Go Shopping” button in order to view
the catalog that is available.

23



Viewing the Current Catalog

Once the User has selected the Required Delivery Date (RDD), there
are a few options available to the User for ordering:

— to view/select items from the current vendor catalog.
— To view a portion for the current catalog
— To view a previously saved cart (catalog)

The User also has ability to filter the view of the current catalog by
searching for an items key word(s) (i.e., pear, red).

The User has the ability to “search” and “sort” the catalog that will
appear by Item Description or Item Code — by clicking on the desired
choice.

- Note: all order summary reports will appear in Item Description Sequence

The user can establish and retrieve a favorite cart of items each
day/week.

Some Users will have the ability to choose a fund source depending
on whether or not State or Federal funds are available. The default
fund source that appears on this screen can be changed in the User
profile by contacting the assigned DSCP Account Specialist.

24



To View Complete Catalog

Catalog Search Word(s): | 7 s cataios Click “Show Cata|0g‘

(Leave above search box bilank to display entire available catalog)

Search Catalog By: ¥ |tam Description € Iterm Code

Catalog sort order: & torn Description € ltem Code

Default Fund Source: T State Funds " Federal Funds ™ Snack Funds
e
_-:‘-'1'5-C|EEF Form .Hnme [ =TT |
T Shows Cart -ll“ﬂ":'f Lo=d Faworite Cart |

To view the complete catalog, click on “Show Catalog” and
keep the search box blank.

25



Sh <7 <. =]
ared D r.'Eilear Form | .Home (=TT
olla tﬂ"l'-‘"lr Lozd Faworite Cart |
of money controlled by ASHLAKND SCH OIST
|State § |[Federal $ [Snack § [Total Cost This Ordeg
|Starting Balance [Mia |$50,000.00 [$0.00
[Spent, Previous Orders [$0.00  [$0.00 [$0.00 Fund|ng Information
[cost, This Order [$0.00 [$0.00 [$0.00  [$0.00
|Remaining Balance  [Mia |%50,000.00 [$0.00
Enter desired case qty for itemis) below and then click the Add ltems Te Cart button at bottovn of cataloeq.
Available ltems:
(ftems already in your shopping cart will not appear on this screen.)
Case A Case |Case Fund
HOW many Cluantity =0 He 2 =it Contents |Price Source
Ap p I es d 0 | 14028 APPLE SLICE 3 LB BG 10/CS 10LB $5.30 i Sta;'a © Snack
=] e
you needo " State * Snack
| 14012 APPLE CHL SLICE 7 LB BG BICS 6 LB $4.24
" Fed
| 14144 APPLE SLICE 2 OZ BG 200/CS sn0Le  |gads | State © Snack
Place the # 1% | & Feq
N th e | 14401 APPLE&CARAMELDIP CHL 2 DZ GO 25 LACS |1 LA $4.24 :f: Sta;'a © Snack
=]
Box. | 14815 APPLES GID 163 CT 40 LB CS 163Le  |goop | State & Snack
" Fed
| 14414 APPLES R/D 163 CT 40 LB CS 163 LB |$0.00 :: ?taje ® Snack =]
[&] Done [ | | | [sdiocalintranet =

26




Funding and_._the Order Process

i
“nt Clesr Form | .Home bA=rig |

-Il'ﬂ'ﬂf Showr Cart | -Il'ﬂ'ﬂf Lo=ad Faworite Cart |

Federal Daollars represent a shared pot of money controlled by ASHLAKND SCH DIST

State $ |Federal $ |Snack § |Total Cost This O . .
Starting Balance PiA, $50,000.00 [$0.00 Fund|ng |nf0rmat|0n
Spent, Previous Orders [F0.00 F0.00 F0.00
Cost, This Order $0.00 $0.00 $0.00 $0.00 BOX
Femaining Balance [RITECY $50,000.00 [$0.00

Enter desired case qty for itemis} below and then click the Add ltems To Cart button at b m of catalog.

Available Items:
(ltems already in your shopping cart will not appear on this screemn.)

Case S Case Case Fund
© Item Code Description 3 *

Cuantity Contents |Price Source
' i
14028 APPLE SLICE 2 LB BG 10/CS 10 LB $5.30 | _ State - Snack
Fed

£ s fa o

Notes About Funding:

1. At the beginning of the order process the user will see the funds available. At times these figures will
represent a shared pot of federal money. More than one user can place orders against these shared
funds.

2. Ifthe user does not agree with the funding information found in the box, please contact the users
district, state, or DSCP Representative.

3. Ifthe user selects a fund source that does not have adequate funds available to satisfy the order, the
user will get an error message that the fund source must be changed before the order can be
confirmed.




Continued

AL

ADD ITEMS > o/t e To o

14403 ERIFRLUIT LIS#1 30-38/C5

14402 ORANMGES 113 CT 35LB CS

14179 FINEARFLE 4 LB EA

14178 FINEARFLE CT 40 LB CO

14210 W-MELOMN SEEDLS LIS#1 700 LB AYG C5

14204 W-MELOMN LIS 700 LB AVG C5

-ll'“f Lo=ad Faworite Cart ‘

1C0

1LB

1LB

fLe

1LH

1LH

A
H ['.
2" Clear Form

Fo.0a

LN

Fo.0a

F0.00

LR

F0.00

‘o Fed

(" State  Snack
" Fed

(" State  Snack
" Fed

(" State * Snack
(" Fed

(" State ¥ Snack
(" Fed

(" State ¥ Snack
" Fed

(" State * Snack
" Fed

. Horme Menu ‘

After the User completes the form, the User MUST click the “Add
ltems to Cart” button at the bottom of the page. Click “Load
Favorite Cart” if the user would like to order from a saved catalog
of items that is ordered on a regular basis. If this option is
selected the current catalog will be overwritten with the saved cart
(catalog).
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Verify Order

If you make changes here. you MUST click "Update Cart” for them to take effect.

Change order quantity to zero and click "Update Cart” to remove an item from your cart.
Click "Proceed to Checkout” when your cart contains ALL your desired items.

lem Code Description Case |Case Case Actual Fund
I Contents |Price | Quantity | Cost Source

= "

14028 APFLE SLICE 3 LB BG 10/CS 10 LB $5.30 [[4 521.20| Sta,;e Snack
&

" State 7 Snack
14012 APFLE CHL SLICE 7 LB BG 6nCS G LB F4.24 Ia'l F16.96 -

* Fed

& State 7 Snack
14144 APFPLE SLICE 2 OZBG 200025 200 LB F318 Ia'l F12.72 -

Fed

& State 7 Snack

14401 APPLE&ECARAMELDIP CHL 2 QS 20O 25 LB S5 |1 LB F4.24 Ia'l F16.96 .
Fed

i~ State ¢ Snack
14415 APFPLES GID 163 CT 40 LB S5 163 LB F0.00 Ia‘l 000 &

* Fed

i~ State ¢ Snack
14414 APFPLES RiD 163 CT 40 LB 35 163 LB F0.00 Ia'l F0.00 & Fod

¥ Fe

" State 7 Snack
1408 BAMNANA 1-A PUERTO RICO 1.8 sooolfa | sooo)

Now that you've added Items to your cart, if you need to make
changes to your order prior to check out, you need to make the
changes on this page. Scroll to the bottom of the page and click
on the “Update Cart” button. If you want to delete an item, zero
out the case quantity and click the “Update Cart” button.

29



Bottom of Verify Page

(" ("
14204 W-MELON US#1 700 LB AVG C5 LB |§0.00 4 gop| e o Snack

(+ Fagd

Federal Dollars represent a shared pot of money cortrolled by ASHLAND SCH OIST
State § Federal § Snack § [Total Cost This Order

Starting Balance A $50,000.00 |$0.00
Spent Previous Orders (5000 [50.00 $0.00
Cost, This Order $50.88 |$59.36  ($0.00  [$110.24
Remaining Balance  |M/A $49 940,64 |$0.00

1\5'5; Updste Cart ‘ 11‘5'5! Ernpty Cart ]‘ﬁf Save As Fawvorite Cart ‘ 1"1:':" Lozd Fawarite Cart
! " ey
ﬁl’“nnﬁnl 1= Shonninn ":..-"F'rnrnprl To Checlkot .Hnn'u: MeEni

The User has several options on this page. The User can Update
the cart as previously described. The User has the ability to start
the ordering process over by clicking the “Empty Cart” button. The
User can Save the Cart as a Favorite Cart if the same items are
ordered on aregular basis. The User also has the ability to
Proceed to the checkout or continue shopping to add new items.

% Loc
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Establish a Favorite Cart

Please enter the name you want to use for this favorite cart: [Msllon wam e th e Cart ‘

= T 0 | -II"TJSave Cart I
Click “Save Cart |
Or choose one of the following buttons © cancel saving your current cart contents: B coiine Shopping | e vens ]

-II'U-‘-"’ Showe Cart ‘

If the Load Favorite cart option was selected on the previous
page, this screen will appear. Type the Name of the your
Favorite Cart. Click “Save Cart”. It will bring the user back
to the Verify Order Screen.

A Y L T
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Higher Level Ordering Official
Favorite Cart

L)

Cart Name |Owner of Saved Cart| Overwrite Favorite Cart [Delete Favorite Cart
MELLON  |MELLEN SCH CVERWRITE with current cart |[DELETE

" Enter New Favorite Cart Name ‘

.Home Meriu ‘ \W/Showtart ‘

ﬁtorﬂinua Shopping

Al Schools|

Save this Faverite Cart for who?
' Far Use Only By The Selected School
" For Use Only By This County

@ For Use By This County and By All of fts Schools

If you are a Higher Level Ordering Official you will be prompted with these screens

to identify who is authorized to use the favorite cart that is being established.

1. The official has the ability to overwrite an existing favorite cart on this first

page or enter a new favorite cart. If you click the “Enter New Favorite Cart” you
will be prompted with screen #2.

2. Enter the appropriate authorization level, name the new cart, and click the “ Save

Cart” button to save the cart. This page will also offer the user the opportunity

to cancel saving the cart contents by selecting the “Continue Shopping” button.

32
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Load Favorite Cart

Please select a saved cart by clicking on the cart name:

SAVED CARTS

Cart Name [Owner of Saved Cart

Click “Cart Name” — luLion wewensc

Or, Select One of the Following Buttons to Cancel the Loading of a Favorite Cart:

ﬁl:ontinue Shopping .-Horne [ (=TT -ll‘ﬂ':'f Shovers Cart

As an individual User if you select “Load Favorite Cart”
button on the bottom of the Verify Order Screen, this is the
screen that you will see. Click on the name of the favorite

cart to see the items that are ordered on aregular basis.
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Proceed To Checkout!

THIS ORDER IS NOT PLACED UNTIL CONFIRMED BEELOW!!!

Case Case Case Actual | Fund

Db L) i B Contents [Price |[Quantity | Cost |Source

14028 AFFLE SLICE 2 LB BG 105CE 10 LB £5.20 (4 £21.20 |State

14012 AFFLE CHL SLICE 7 LB BG BfCS 6 LB F4.24 |4 $16.96 |State

14144 AFFLE SLICE 2 OZ BG 200025 200 LB £3.18 (4 $12.72 |State

14401 APPLESCARAMELDIP CHL 2 OZ SO 25 LB CS5 |1 LB F4.24 |4 $16.96 |State
14415 AFPFLES GfD 163 T 40 LB <5 163 LB F0.00 (4 $0.00 Federal
14414 AFPFLES R/D 163 CT 40 LB S 163 LB F0.00 |4 $0.00 [Federal
14408 BAMARA -4 PUERTO RICO 1 LB F0.00 (4 $0.00 Federal
14409 BAMARA 1-B PUERTO RICO 1 LB £0.00 (4 $0.00 Federal
14413 BAMAMA 1-C PUERTO RICO 1 LB F4.24 |4 $16.96 |Federal
144032 KWIFRLUIT LIS#1 20-28/C5 1 CD s0.00 (4 %0.00 Federal
. 14402 ORAMGES 113 CT 35 LB &5 1 LB £3.1%8 |4 $12.72 |[Federal
CIICk 14179 FINEAFPFLE 4 LB EA 1L8 s0.00 (4 %0.00 Federal
1T . 14178 FINEAPFLE CT 40 LB CO i5LB s0.00 (4 F0.00 Federal
CO nflrm 14210 wWW-RELOM SEEDLS LS#1 700 LB AVG &35 1LE F3.18 |4 F12.72 |[Federal
Ord er” 14204 W-RMELOR US31 700 LB AVG &S 1LB F0.00 |32 $0.00 [Federal

State funds subtotal= $67.84

Federal funds subtotal=  $42.40
Snack funds subtotal = F0.00
Total cost= $110.24

= &
S=e='Corfirm Order | lﬂ':'f Showw Cart | Cortinue Shopping |

nkranek

On the Bottom of the Verify Page Select the “Proceed
to Checkout” button. Verify all data (items, quantity,
fund source, ect) are correct. Please take note of the
funds expended on this order. Click the “Confirm
Order” button.
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Confirmation Page

(Use yo

Item Code

14028
14012
14144
14201
14A15
14414
14408
14A049
14413
14403
14A02
141749
14178
14210
14204

our Order Confirmation Number is:

Your Requested Delivery Date is:
owser's print button to print a hardcopy of yo

ORDER SUMMARY

Description C Case Ca}se

ontents |[Price

APFLE SLICE 3 LB B& 100253 10 LB $5.30
APPLE CHL SLICE 7 LB BG BICS B LB $4.24
APFLE SLICE 2 OFZ BG 2000/C5 200LAB 5318
APFLEECARAMELDIP CHL 2 OZ 20O 25 1B C5 |1 LB F4.24
APPLES G/ID 163 CT 40LB T35 163 LB F0.00
APPLES R/ID1B3 CT40LB C5 163 LA F0.00
BAMANA 1-A FPLUERTO RICO 1 LB F0.00
BAMNAMNA1-B PUERTO RICO 1 LB %0.00
BAMAMNA 1-C PUERTO RICO 1 LB F4.24
FIWIFRLIT LS#1 30-38/C8 1 LB F0.00
ORAMGES 113 CT 35 LB CS 1 LB 5318
FINEAFPFLE 4 LB EA 1 LB F0.00
FIMNEAFPFLE CT 40 LB O 5LB F0.00
W-MELOM SEEDLS LIS#1 700 LB AVG T35 1 LB 5318
W-RELOM US#1 700 LB AWG CS 1 LB F0.00

State funds subtotal= $67.84
Federal funds subtotal=  $42.40
Snack funds subtotal = F0.00

Total cost= $110.24

Case |Actual
Guantity | Cost

F21.20
F16.96
F12.72
F16.96
f0.00
F0.00
F0.00
f0.00
F16.96
F0.00
F12.72
F0.00
F0.00
F12.72
F0.00

LTR N [ [ R A [ R A I RN Y [ % W R (R I R O I

der.)

Fund
Source

State

State

State

State

Federal
Federal
Federal
Federal
Federal
Federal
Federal
Federal
Federal
Federal
Federal

The Order for RDD 8/7/2006 is complete for Mellon School! Make note of
the Confirmation Number and print a copy of the order by clicking the little
printer button at the top right hand portion of the browser tool bar.

35



View, Change, or Delete a
Pending Order

Please select one of the following options:

Wiewy | atest Product Meves Flashes

Click “View, Change , Delete”

Log outsr Return to Main Portal

Cont=ct FEAWORS Web site administrator=

« Go back to the Ordering menu screen by clicking on the
Home button at the bottom of the page.

« Select the View, Change, or Delete Pending Order button
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Select an Order to View, Change,
or Delete

FPlease select a pending order on the basis of...

Requested Delivery Date

058/07/2006 ~ “iewy Order
OR l

Order Confirmation Number

(MOTE: Orders within 3 days of delivery may not be displayed.)

You will need a Required Delivery Date or a Confirmation
Number to View, Change or Delete a Pending Order. Click the
“View Order” button.
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Modify An Order

FPending Order Summanry

Requested Delivery Date:
(Click on ""Modify"" or "Delete’” below to modify or delete this order.)

ltem Code T eri e o Case Cazﬁe C:ﬂS&_ Actual Fun_(l
Contents |[Price |CGluantity | Cost  |Source
14028 ARPPLE SLICE 2 LB BG 1050255 10 LB F5.30 |5 F26.50 Federal
14012 APPLE CHL SLICE 7 LB BG Briz:s B LB F4.24 |5 F:21.20 [Federal
14144 APPLE SLIKCE 2@ OF BG 200025 200 LB F2.182 |5 F15.90 |State
145401 ARPFLEECARAMELDIP CHL 2 OF o0 25 LB <5 |1 LB F4.24 |5 F21.20 |[Federal
1424132 BarARS 1-C PUERTO RICO 1 LB F4.24 |5 F21.20 |State
1424022 ORAMGES 1132 ST 25 LB &3S 1 LB F:2.182 |5 F15.90 Federal
14210 Wy-hELOMR SEEDLS LIS FO00 LB &S &S 1 LB F2.182 |5 F15.90 Federal
State funds =ubtotal= $37.10
Federal funds subtotal = $100.70
Snack funds subtotal = F0.00

Total cost= $137.20

= %Delete Cirder |
AT bdodify COrder CIICk “ MOdIfy Order”

- Home kAo |

Select an Order from the previous menu Screen. Then Click the
“Modify Order” button. Users can not Modify an order within 72
hours of the Required Delivery Date unless it is an emergency, and
then the Account Specialist must be contacted.




Modify Cont’

FFANORS Web Welcomes MELLEMN SCH

— —

If you make changes here. you NMIUST click "Update Cart™ for them to take effect.
Change order quantity to zero and click ""Update Cart” to remove an item from yvour cart.
Click "Proceed to Checkout” when your cart contains ALL yvour desired items.

Item Code Description Case Case Case Actual Fund
I Contents |[Price | CQuantity Cost Source
P F
14028 APFPLE SLICE 3 LB BG 10/CS 10 LB $5.20 |[5 $26.50 | fta;e S
L] =
L i
14012 APPLE CHL SLICE 7 LB BiG BICS 6 LB g4.24 [5 $21.20 | ftase SIESEE
. [=]
- F
14144 APPLE SLICE 2 OF BG 200/CS Z00 LB gz3.18a|[5 g15.90 | fta;e SITICh
=
L i
14201 APPLE&CARAMELDIF CHL 2 OF CO 25 LB CS [1 LB g4.24 [5 $21.20 | ftase SIESEE
. [=]
- F
14m13 BAMARNS 1-C PLUERTO RICO 1LB $4.24 |[5 $21.20 | fta;e SITICh
=
L i
14202 CORAMNGES 113 ©T 35 LB ©S 1LB 53.18 [6 $15.80 SiEiE SIESEE
= Fed
P F
14210 WEMELCR SEEDLS LIS®1 700 LB AVG CS 1LB gz3.18a|[5 g15.90 | _ fta;e SITICh
L] =

Modify the “Case Quantity” or “Fund Source” box to make changes to the
pending order and scroll down to the bottom of the page. Click “Update
Cart” to confirm the changes are made.
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Modify Cont’

Item Code Description Case Case Case Actual Fund
I Contents ([Price | Quantity Cost Source
Lo L
14028 APPLE SLICE = LB BG 10/CS 10LB $5.30 (|5 $26.50 | fta;'e SHSEL
. [=]
s s
14012 APPLE CHL SLICE 7 LB BG BICS 6 LA $4.24 [5 $21.20 | _ ftac:e e
. (=]
= [
14144 APPLE SLICE 2 OF BG ZO00/CS Zoo LB 315 ([ $15.90 | _ =S SRR
Fed
T State <
14201 APPLEECARAMELDIP CHL 2 OF GO 25 LB 5 (1 LB $4.24 [5 $21.20 | o -
- (=]
14413 BAMNANA 1-C PUERTO RICO 1LAE F4.24 ||a 4 Cases Instead Of 5
[ [
14202 ORANGES 113 CT 35 LB CS 1LB CEREY| S $15.90 SHEITE ShisEl
= Fed
s s
14210 wi-MELOR SEEDLS LIS#1 700 LB AVG CS 1L\ 315 ([ $15.90 | _ ftac:e e
. [=]
Federal Dollars represent @ shared pot of money controlled by ASHLAND SCH DIST
[State % [Federal % [Snack % [Total Cost This Order
[Starting Balance [rara, [#s0,000. 00 [$0.00
[Spent. Previous Orders (15582 [8174.90 [#0.00
[cost, This Order [#37.10 [$100.70 [$0.00 [$137.80
[Remaining Balance [rara, [#49,724 40 [g0.00
----- Upd=ste Cart I tl;'-U} Ermpty C=rt - S@we A= Faworite Cart I tl;';!'; Lo=md Faworite Cart I
ﬁl:orrtinue Shopping &F’roceed To Chec koot I -Home =y |

Click “Update Cart”

‘ Click "Proceed to Check Out”
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Confirm Modifications

FFAVORS Web Welcomes MELLEN SCH

You have requested the following items for delivery on
Flease review this listing and click on "Confirm Order” below to confirm this order.

THIS ORDER IS NOT PLACED UNTIL CONFIRMED BELOW!!!

‘Item Code ‘ Description ‘ I Ca_se Cﬂsef SRl (R
Contents |[Price |[CQhuantity | Cost |Source
|[14028 |#PPLE SLICE 2 LB BG 10/CS [1oLBE |$5.20 [5 | $26.50 |Federal
14012 |#PPLE CHL SLICE 7 LB BG BICS |6 LB |$4.24 |5 |$21.20 |Federal
[14144 |#PFPLE SLICE 2 OZ BG 200/CS [zooLe  [g$z18]s | $15.90 |State
|14401 |aPPLE&CARAMELDIP CHL 2 OZ CO 25 LB CS |1 LB [$4.24 |5 |$21.20 |Federal
[14213 [BAMANA 1-C PUERTO RICO 1 LB |$4.24 [4 | $16.96 |State
[14202 |ORAMGES 113 GT 35 LB CS [1LB EERELE | $15.90 |Federal
[14210 [i-MELOM SEEDLS US#1 700 LB AVWG CS [1LB EERELE | $15.90 |Federal

State funds subiotal= $32 86
Federal funds subtotal= $100.70
Snack funds subtotal = F0.00
Total cost= §133.56

| ‘li‘ﬂ'Uf Shocer Cart I ﬁl:ontinue Shopping

Click “Confirm Order”




Modified Confirmation #

THANK YOU! YOU NG ORDER HAS BEEN R WITH THIS O

Your Mew Order Confirmation Mumber is:

Your Requested Delivery Date is:

(Use yo wser's print button to print a hardcopy o r order.)

ORDER SUMMARY

Case Case Case |[Actual | Fund

1imom e b= Contents |Price [Quantity | Cost |Source
14028 APPLE SLICE 3 LB BG 10025 10LB $5.30 |5 $26.90 [Federal
14012 APFLE CHL SLICE 7 LB BG BICS 6 LB F4.24 |5 £21.20 |Federal
14144 APFPLE SLICE 2 OZ BG 2000C5 200LB F318 |5 $15.90 [State
14201 APPLEECARAMELDIP CHL 2 OZ 20O 25 LB S5 (1 LB F4.24 |5 £21.20 |[Federal
14413 BARANA1-C PUERTO RICO 1LB F4.24 |4 $16.96 [State
14202 ORAMGES 113 CT 35 LB TS 1 LB $3.18 |9 $15.90 |Federal
14210 W-MELOMN SEEDLS LIS#1 700 LB AVG C5 1LB 318 |5 $15.90 [Federal
State funds subtotal= $32.86
Federal funds subtotal = $100.70
Snack funds subtotal = $0.00
Total cost= $133.56
OPlEDE Ancther Order | .Hame teru | a—-‘}Lng CHF |

Take note of the New Confirmation Number and print a
copy of the revised order .
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Delete An Orde

Item Code Description Ccﬁ]ﬂtz?lts Elﬂliz
14414 APPLES R/ID 163 CT 40 LB 5 163 LB %0.00
14012 APPLE CHL SLICE 7 LB BG BICS 6 LB 5424
14144 AFPPLE SLICE 2 OF BG 200028 200 LB 5318
14028 APPLE SLICE 3 LB BG 10525 10 LB $5.30
144815 APPLES G/ID 163 CT 40 LB C5 163 LB F0.00
14413 BAMAMA 1-C PUERTO RICO 1 LB F4.24
14178 FIMEAFPPLE CT 40 LB CO aLB %0.00
14403 KMWWIFRUIT LS#1 30-38/C5 1LB F0.00
14210 W-MELOR SEEDLS LS3#1 700 LB AVG TS 1LB $3.18
14402 ORAMGES 113 CT 35 LB &5 1 LB 5318
14204 W-MELOK LIS3#1 700 LB AVG 5 1 LB $0.00
141749 FINEAFPFPLE 4 LB EA 1LB %0.00
14408 BARAMA 1-A PUERTO RICO 1LB F0.00
14401 APPLE&CARAMELDIF CHL 2 07X COQ 25 1B S5 (1 LB 5424
14409 BAMAMA 1-B PUERTO RICO 1 LB $0.00

State funds subtotal=  $50.88

Federal funds subtotal = $59.36

Snack funds subtotal = %0.00

Total cost= $110.24

Case

Actual

Cuantity | Cost

[0 Rr=ug Rroug e gy ug g o (g oug R oug g g ey

F0.00
F16.96
1272
F21.20

F0.00
F16.96

F0.00

F0.00
1272
F12.72

F0.00

F0.00

F0.00
F16.96

F0.00

Fund
Source

Federal
Federal
State

State

Federal
Federal
Federal
Federal
Federal
Federal
Federal
Federal
Federal
State

Fedearal

+Epaiste order |<Click “Delete Order”

—

FAodify Order

To delete an order Select “View, Change or Delete a Pending Order” from the main
Order/Receipt menu. Select either an Order Confirmation number or a Required
Use this screen to confirm this is the order that needs to be
deleted. Then Click the “Delete Order” button. An order can not be deleted within 72
hours of the Required Delivery Date without contacting the Account Specialist.

Delivery Date (RDD).
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Confirm Deletion

Order Number:

Delivery Date:

Are you certain you wish to delete this order?

T

Click the “Yes or No” button
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Edit Recelpts

FFAVORS Web Welcomes R. HOMER ANDREWS ELEM

Horne

Please select one of the following options:

Wiew Latest Product News Flashes

Place a Mew Order

Wiew, Chandge, or Delete a Pending Crder

|

|

| 1

| Edit Receipts <— Click “Edit Receipts”
| T E

|

|

Display Current Fund Balances

E-rmail your Account Specialist

Log outf BEeturn to Main Portal

Contact FFAVORS Wieh Help Desk
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Select An Order To Adjust

Please select an order to enterfadjust RECEIPTS for on the basis of...

Requested Delivery Date

|D.T-'I1EI,-‘2E|DE -~ “Mew COrder |
OR

Order Confirmation Number

(061930063 =]  “iew Order |

g

Click “View Order”

(MOTE: Orders more than 5 days after the required delivery date may not be displayed.)

Select either a Required Delivery Date or a Confirmation
Number to Adjust Receipts. Then click view order.
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Click Receipt Order

Summary of Order to Receipt
Requested Delivery Date:

(Click on the "Receipt Order” button below to change any of the displayed receipt info regarding your delivery.)

Case |Case Case | Case |Actual | Actual Fund Reason for
Item Code Description Ccu;tems P;ice Crder [Receipt | Order |Receipt Source Receipt Oty
Chty Chty Cost Cost Difference
146845 VOATERMELOM SEEDLESE BOX |60 LB F4.00 |3 3 $12.00| %12.00 [Federal |[MMA
14A07 FINEAFPPLES 8-10 CT 40 LB CE5 |40 LB F4.00 |3 3 $12.00| %12.00 |State MiA,

Caosts To You Based On Otys Receipted
State funds subtotal = §12.00
Federal funds subtotal= §12.00
Snack funds subtotal= $0.00
Total cost= §24.00

u—k" Receipt Order ‘

Click “Receipt Order”

. Horme kana ‘

Note: In afuture release of the software , this screen
may not appear.
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Change Receipt
NG

If you make changes h
"PROCESS All Pending Receipt C

(2)

. you MUST cli

ges” for effect.

Case Case Case Actual Fund Reason for
Item Code Description C0|:te|1ts P;ice Order| Re Receipt Source Receipt Oty
Gty Cost Difference
" T
14807 PINEAPPLES 8-10 CT 40 LB CS |1 GO 5400 3 |4 56.00 | Sta;'a Snack s
=]
e e
14645 WATERMELON SEEDLESS BOX B0 BX (8400 3 |3 §12.00| State T Snack s =1
* Fed

Federal Dollars represent = =hared pot of money controlled by ASHLAND SCH DIST
|State % |Fe{|era| % |Snac|-; % |Total Cost, This Receipted Order

|Starting Balance [P |$50,000.00 [$0.00
|Spent, Previous Orders |$93.00 [$191.00 [$0.00
|Cost, This Receipted Order [$8.00  |$12.00 [$0.00  [$20.00
|Remaining Balance [ |$49,797.00 [$0.00

(3) meeeessesle- S5 |
PROCESS Home

Al Pending (% =11}
Receipt Changes

1. Make the change to the item in the Case Receipt Qty box or Fund Source box.
2. Select a Reason for Receipt Qty Difference, if a change was made to the
guantity.
3. Click “Process All Pending Receipt Changes”




C

onfirm Chanqges to Recelpts

You have entered the following receipt information regarding your order for
Flease review this listing and click on "Confirm Receipts' below to confirm these receipts.

THESE RECEIPTS ARE NOT PROCESSED UNTIL CONFIRMED BELOW!!

Case | Case Reason For

Case Case Actual | Fund

Item Code Description . Order [Receipt ) Receipt Oty
Contents [Price Qty Qty Cost (Source Difference
14A07 FIMEAPFLES 8-10 CT 40 LA 8 1 SO F4.00 (3 2 §8.00 (State DAMAGED IM SHIFMEMNT
1480445 WATERMELON SEEDLESS BOH G0 B F4.00 (3 3 $12.00 |[Federal |FMIA
ORDER COST ACTUAL RECEIPTED COST
State funds subtotal = $12.00 F2.00
Federal funds subtotal = $12.00 F12.00
Snackfunds subtotal=  §0.00 F0.00
Total cost= $24.00 F20.00
&= S
= C o firm Raceipt= ‘ u—ﬁ"{- Return to Receipt Order ‘ .Home [ =Tl ‘

Click “Confirm Receipts”

Note: This screen may not appear in future software releases. 49




Newly Receipted Confirmation #

UR RECEIPT INFORMATION HAS BEEN

our NMewly Receipted Order Confirmation Number is:

Your Requested Delivery Date is:
our browser's print button to print a hardcopy of yvour order

O

Case Case Case Actual | Fund

U0 Lzl ==t e Contents [Price Quantity | Cost |[Source
14407 FIMNEAFPFPLES 2-10 CT 40 LB <S5 |1 LB F4.00 |2 F12.00 [State
14845 WATERMELOMR SEEDLESS BOX |60 LB F4.00 |32 F12.00 [Federal

State funds subtotal = §12.00
Federal funds subtotal = $12.00
Snackfunds subtotal=  $0.00
Total cost= %$24.00

OReceip‘t Another Froblem Order | ‘Home bdera | :‘h!j Log OfFf |

Take note of the new Confirmation Number and print a copy of the final
delivery information. This data will be needed to resolve billing
discrepancies or vendor payment issues. The User also has the ability to
receipt another order by Clicking the “Receipt Another Order” button.
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Display Current Fund Balances

FPlease select one of the following options:

Wiew | atest Product Mews Flashes

Flace a Mew Qrder

Wiew, Change, ot Delete 5 Pending Qrder
Adjust Receipts on FEOBLEM Orders
Display Current Fund Balances

E-tmail your Account Manager
Log out f Return to Main Portal

Contzct FEAYORS Web site administrators

Any time the User would like to view funding status click the
“Display Current Fund Balances” button.
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Current Fund Balances

.Home b=
I"u"IELLEN SCH BALANCES
llars represent a shared pot of roney contro by ASHLAMD SCH DIST
St te $ Federal % |Sn ck $ Total Cost This Order

Staring Balance 1rA $50,000.00 |(F0.00
Spent, Previous Orders |$151.58 |51 74.90 F0.00
Cost, This Order $0.00 $0.00 $0.00 $0.00
Remaining Balance A, $49,82510 |F0.00

.Home hl=nu

This screen displays the estimated funds that are available.
The actual budget is not decreased until a receipt is
processed. The total of orders pending will be considered
when providing a budget balance.
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E-Mail User Account
Administrator

Please select one of the following options:

-

Wiew Latest Product Mews Flashes

FPlace a Mew Qrder

Wiewy, Chandge, ar Delete 3 Pending Order
Adjust Receipts on PEOBLEM Qrders
Display Current Fund Balances
E-rmail your Accoun tanager

Log outr Return to Main Partal

If the User is having a problem or there is a need to contact
the DSCP Account Specialist you can click on this option.
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Return To Main Portal

FFAVORS Web Welcomes MELLEN SCH

Flease select one of the following options:

| “iew | atest Product Mews Flashes

| Flace a Mew Order

[view,_Change, or Delete a Pending Order
| Adjust Receipts on PROBLEM Qrders
| Display Current Fund Balances

| E-mail your Account Manager
| Log out/ Return to Main Portal

Comt=ct FFAWDORS Web site administrators

This option will allow the user to log out of the Order Process and return the user
to the Main Menu/Portal where the user can log out of the system. Please DO
NOT use the “X” in the upper Right hand corner to log out of the system. If the

user improperly clicks on the *X” to log out it will take 20 minutes before the
system will allow access again.
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Horme | Change Password | Help | Ln:ngn:u_"

UsDA School/Native American Customer Homepage

Welcome, MELLEN SCH

Please select from the following options:

Post Receipt Adjustments

» Receipt History

e Crders and Receipts

The User has the ability to Log Out of the system from this

Main Menu/Portal Screen. See the circled item above.
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