Wyoming Department of Education

Title I School and LEA Improvement Monitoring

Signature Page/Assurance Sheet

	LEA
	

	LEA Contact Name
	

	Contact’s Telephone
	
	Contact’s e-mail
	


The signatures below are an assurance that this district has reviewed each item that needs to be monitored and the documentation required, and that the district is in compliance with ALL NCLB and Wyoming State Statute requirements for schools and LEAs in Improvement, Corrective Action, or Restructuring Status.

	Superintendent

Print Name
	
	
	Board of Trustees Chair

Print Name
	

	Superintendent

Signature
	
	
	Board of Trustees Chair Signature
	

	Date
	
	
	Date
	


An original signed copy of this report and all necessary documentation are to be submitted to Scott Bullock, Wyoming State Title I and GMS Consultant, at the Wyoming Department of Education, Federal Programs Unit, Hathaway Building, 2nd Floor, 2300 Capitol Avenue, Cheyenne, WY 82002-0050.  

Due date:  December 15, 2014
Directions:

· Documentation is required for all items that apply to your LEA.

· Please submit documentation in a neat and organized manner – the easier documentation is to find, the easier the review will be and the likelihood of requests from the WDE for further documentation and clarification are reduced.

· Documentation will be submitted electronically

· Use a flash/jump drive or CD – do not e-mail

· Please file documentation in folders marked for each program and indicator based this document.

· Signature Page/Assurance must be sent in to the WDE with original signatures sent to address above.

· Please have all documentation into the WDE by December 15, 2014.

· If an on-site review is not needed, the LEA will receive a letter asking for any further documentation or clarification by January 31, 2015.

The following monitoring document is broken out into three sections: 
I. Schools identified as in improvement, corrective action, or restructuring for the 2014-2015 school year.
II. LEAs identified for improvement or corrective action for the 2014-2015 school year.
III. Schools awarded 1003(a) school improvement grant for the 2013-2014 school year. 
Please note that those schools and LEAs identified in either categories of improvement will be required to complete all applicable sections. 
Section I: Schools in Improvement, Corrective Action, or Restructuring Documentation (NCLB Section 1116)
Documentation for 2014-2015 School Year

	Section I: ITEM MONITORED
	DOCUMENTATION

Required for all items that are applicable
	Please check to indicate if documentation is available

	1. If the LEA has an identified school in School Improvement year 1 or year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), the district must furnish parents with a detailed explanation of the causes and consequences of the school's challenges, and how the parents can be involved. This notice must be sent out no later than 14 days prior to the beginning of the school year. The notice must contain the following elements:

· An explanation of what identification means, and how the school compares in terms of academic achievement with other elementary or secondary schools in the LEA and the state as a whole;

· The reasons for the identification;

· An explanation of what the identified school, LEA, and SEA are doing to address the problem of low achievement;

· An explanation of how the parents can become involved in addressing the academic issues that caused the school to be identified for school improvement;  and

· An explanation of the parents' option to transfer their child to another public school (with transportation provided by the LEA). The LEA must provide parents with information that helps them make an informed decision about whether or not to exercise this option. At a minimum, the LEA must tell parents about the academic achievement level of students at the school or schools to which their child may transfer, and provide a list of eligible schools to which a student may transfer.
· If public school choice is not an option, the notice must include an explanation as to why the LEA is unable to offer public school choice.
	a. Provide a copy of a dated notification letter(s) to all parents with all required elements.
In the case of a School Choice Waiver due to late AYP, provide all applicable parent notifications related to the requirements.

b. Provide a copy of the public school choice selection form that lists all schools of choice and was sent out with the parent notification.

If public school choice was not an option, documentation to illustrate reasoning (this should be stated within the parent notification).
c. Provide a school calendar illustrating the first day of school for the identified school (to ensure the 14-day notification time limit was met).
d. Provide a list of eligible students (all students within the identified school) for School Choice. Highlight any students who elected to transfer.


	a. [     ]
b. [     ]
c. [     ]
d. [     ]
If documentation is not available, please indicate why:

	2. If the LEA has an identified school in School Improvement year 1 or year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), the LEA is required to prominently display on its website information regarding public school choice. This includes:
· A copy of the notifications sent to parents regarding school choice and the identification of improvement, corrective action, planning for restructuring, or restructuring status and what the LEA and school will be implementing;

· The number of students eligible (all students in the building) for Choice beginning with data, as applicable, from the 2007-2008 school year;

· The number of students who participated in Choice beginning with data, as applicable, from the 2007-2008 school year; and

· List of available transfer schools.

· Note: Information must still be posted if School Choice is not an option.


	a. Provide a copy of the LEA screen shot or direct link to the website displaying this information.
	a. [     ]
If documentation is not available, please indicate why:

	3. If the LEA has a school identified in School Improvement year 1, it must set-aside an amount equal to 20% (unless a lesser amount is needed to meet demand) of the total Title I allocation for Choice-related expenditures. If Choice is not an option, this set-aside would not be applicable.
· Note: State or local funds may be used to meet this requirement.
· Please note that if the LEA has schools identified in School Improvement year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5), the set-aside of 20% remains, but it does also include supplemental educational services as well. Please refer to monitoring item 10 for additional information.
	a. The LEA’s current consolidated grant will be monitored to ensure this set-aside has been completed, if applicable.
b. The WDE682 form will be reviewed. (Each LEA is required to submit the WDE682 regarding School Choice-related expenditures upon year-end. This form will be reviewed to ensure correct expenditures)

Example: School Choice was offered during the 2014-2015 school year; the form will be required to be submitted during summer 2015 and will be reviewed upon submission.
Note: LEA/school expenditure reports illustrating the expenditures may be requested.
	a. [     ]
b. [     ]
If documentation is not available, please indicate why:

	4. If the LEA has a school identified in School Improvement year 1 or year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), it must annually develop a two-year School Improvement Plan (or revise an existing one) that addresses the academic issues that caused it to be identified for school improvement. The School Improvement Plan must be completed no later than 90 days after the school has been identified and include all Title I requirements. See LEA and School Improvement Guidance for all requirements.

	a. The school improvement plan will be reviewed in ASSIST by WDE personnel to ensure it has been completed and has met all compliance requirements.
Note: If the LEA/school does not provide for a plan in ASSIST with all required Title I elements, please submit the school improvement plan to be monitored.
	a. [     ]
If documentation is not available, please indicate why:

	5. If the LEA has a school identified in School Improvement year 1 or year 2, regulation requires a set aside in the amount of 10% of the building allocation to go toward professional development addressing the reasons of identification.
	a. Provide a copy of the school’s professional development plan and a monetary breakdown of the areas where the 10% set-aside will be spent.
b. The LEA’s consolidated grant will be monitored to ensure this set-aside has been completed.
Note: LEA/school expenditure reports illustrating the expenditures may be requested.
	a. [     ]

b. [     ]
If documentation is not available, please indicate why:

	6. If the LEA has a school identified in School Improvement year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), the LEA/school must promptly notify the parents of the school of the availability of supplemental educational services for eligible students and how parents can obtain SES for their child. The LEA must provide:

· The names of approved providers of services available within the LEA or within a reasonable distance of that area;
· A brief description of the services, qualifications, and demonstrated effectiveness of these providers;
· The LEA must also include an SES selection form for parents to utilize. It is recommended the LEA include the two required enrollment periods available to students within the letter.

	a. Provide a copy of the letter sent to parents stating the availability of Supplemental Educational Services (including all requirements).
b. Provide a copy of the parent Supplemental Education Services selection forms and the provider list sent to parents.

c. Provide a list of eligible students for SES to which the notification was sent.

Note: If SES was not provided, the LEA must provide reasoning as to why services were not provided and provide documentation that all necessary requirements were met.


	a. [     ]
b. [     ]
c. [     ]
If documentation is not available, please indicate why:

	7. If the LEA has a school identified in School Improvement year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), it is recommended by USED the LEA offer provider fairs for all SES providers to attend and disseminate information to parents regarding their services.
	a. If applicable, submit brochures or other information regarding provider fairs held for parents.
If not applicable, include reasoning as to why additional information was not offered.
	a. [     ]
If documentation is not available, please indicate why:


	8. If the LEA has a school identified in School Improvement year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), the LEA must enter into an agreement with each SES provider including:

· Specific achievement goals for the student, developed in consultation with the student’s parents and the provider;
· A description of how the student’s progress will be measured and how the student’s parents and teachers will be regularly informed of that progress;
· A timetable for improving the student’s achievement;
· A provision for terminating the agreement if the provider fails to meet the student’s specific achievement goals and timetables;
· Provisions governing payment for the services, which may include provisions addressing missed sessions;
· A provision prohibiting the provider from disclosing to the public the identity of any student eligible for or receiving SES without the written permission of the student’s parents;
· An assurance that SES will be provided consistent with applicable health, safety, and civil rights laws.

	a. Provide a copy of the LEA-provider agreement.
	a. [     ]
If documentation is not available, please indicate why:

	9. If a school is identified in School Improvement year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), the LEA is required to prominently display on its website information regarding Supplemental Educational Services including:
· The number of students eligible for SES beginning with data, as applicable, from the 2007-2008 school year;

· The number of students who participated in SES beginning with data, as applicable, from the 2007-2008 school year; and

· A list of the current SES providers approved by the State to serve the LEA, the locations where services are provided, which providers are able to serve student with disabilities or LEP students, and other information (such as the LEA’s SES timeline and procedures for student enrollment) to help parents make informed decisions about their SES options.


	a. Provide a copy of the LEA screen shot or direct link to the website displaying this information.

	a. [     ]
If documentation is not available, please indicate why:

	10. If the LEA has a school identified in School Improvement year 2, Corrective Action (School Improvement year 3), Planning for Restructuring (School Improvement year 4), or Restructuring (School Improvement year 5 and beyond), it must set aside an amount equal to 20% (unless a lesser amount is needed to meet demand) of the total Title I allocation for Choice-related (if applicable) AND SES expenditures.

· Note that in year 1 of improvement the 20% set-aside is only regarding School Choice. The set-aside for School Improvement year 2 and beyond now includes SES. Regulation states that, if applicable, at least 5% must be designated to Choice, 5% to SES, and the remaining 10% would be designated to meet demand among the two activities. If Choice is not an option, the entire 20% (unless a lesser amount is needed to meet demand) must be set-aside for SES.
	a. The LEA’s consolidated grant will be monitored to ensure applicable set-asides have been completed.

b. The WDE682 form will be reviewed to ensure expenditures. (Each LEA is required to submit the WDE682 regarding School Choice-related and SES expenditures upon year-end. This form will be reviewed to ensure correct expenditures)

Example: School Choice and SES were offered during the 2014-2015 school year; the form will be required to be submitted during summer 2015 and will be reviewed once received.
Note: LEA/school expenditure reports illustrating the expenditures may be requested.
	a. [     ]

b. [     ]

If documentation is not available, please indicate why:

	11. If the LEA has a school identified for Corrective Action (School Improvement year 3), the LEA must take at least one of the following corrective actions.
· Institute a new curriculum and provide appropriate professional development to support its implementation;

· Extend the length of the school year or school day;

· Replace the school staff who are deemed relevant to the school not making AYP;

· Significantly decrease management authority at the school;

· Restructure the internal organization of the school; and/or

· Appoint one or more outside experts to advise the school (1) how to revise and strengthen the improvement plan and (2) how to address the specific issues underlying the school’s continued inability to make AYP.


	a. A copy of the required letter notifying the Title I Director of the implemented corrective action within 14 days of final AYP release will be reviewed.
Note: If the letter was not submitted by the deadline, it will be required to be submitted with the school improvement monitoring documentation.

b. Provide documentation of the implementation of the chosen Corrective Action.
Example: If the school chose to extend the length of the school year or day, provide a schedule showing the length of the school year or day was extended and what activities will take place during that time.

	a. [     ]
b. [     ]
If documentation is not available, please indicate why:


	12. If the LEA has a school identified for Corrective Action (School Improvement year 3), the LEA has published and disseminated information regarding any Corrective Action the LEA decides to take with that school.
	a. Provide a copy/screen shot of the public notice of Corrective Action sent via such means as the LEA website, media, or other public agencies.  A link to the website would be acceptable documentation as well.

b. Provide a copy of a parent notification letter to all parents regarding the corrective action selected.
Note: this should be included in the required identification letter sent to parents once AYP is released. If this is included in that letter, there is no need to resubmit the letter for this indicator. If this was not included in that notification, please submit a copy of the separate notification that was sent to parents.
	a. [     ]

b. [     ]
If documentation is not available, please indicate why:


	13. If the LEA has a school identified for Corrective Action (School Improvement year 3), the set aside in the amount of 10% of the building allocation to go toward professional development addressing the reasons of identification becomes optional.
	a. If applicable, provide a copy of the school’s professional development plan and monetary breakdown of the areas where the 10% set-aside will be spent.

If no set-aside for building professional development occurred, please provide a brief reasoning regarding this decision.

Note: LEA/school expenditure reports illustrating the expenditures may be requested.
	a. [     ]
If documentation is not available, please indicate why:


	14. If the LEA has a school identified for Planning for Restructuring (School Improvement year 4), the LEA must continue implementing the Corrective Action chosen in School Improvement year 3.
	a. Provide documentation of the continuation of implementation of the chosen Corrective Action.
Example: If the school chose to extend the length of the school year or day, provide a schedule showing the length of the school year or day was extended and what activities will take place during that time for the current year.
	a. [     ]
If documentation is not available, please indicate why:


	15. If the LEA has a school identified for Planning for Restructuring (School Improvement year 4), the LEA has allowed teachers the opportunity to comment on the restructuring process.
	a. Documentation illustrating teachers are being given the opportunity to assist in the year-long planning process.
Note: While the planning process will not be completed when this monitoring documentation is due, provide the documentation that currently available for this indicator (i.e. agendas, invites, etc.).
	a. [     ]
If documentation is not available, please indicate why:

	16. If the LEA has a school identified for Planning for Restructuring (School Improvement year 4), the set aside in the amount of 10% of the building allocation to go toward professional development addressing the reasons of identification becomes optional.
	a. If applicable, provide a copy of the school’s professional development plan and monetary breakdown of the areas where the 10% set-aside will be spent.

If no set-aside for building professional development occurred, please provide a brief reasoning regarding this decision.

Note: LEA/school expenditure reports illustrating the expenditures may be requested.
	a. [     ]
If documentation is not available, please indicate why:

	17. If the LEA has a school identified for Planning for Restructuring (School Improvement year 4), it is required to plan for implementation of restructuring for the following year if identified. The school must go through a year-long process of planning involving parents, teachers, staff and other stakeholders. The school must choose one of the following restructuring options to plan and implement if necessary:

· Reopen the school as a public charter school;

· Replace all or most of the school staff who are relevant to the school’s inability to make AYP;

· Enter into a contract with an entity to operate the school; or

· Implement any other major restructuring of the school’s governance arrangement.
· Note: The WDE has released a Title I Restructuring Guidance and Policy manual. Please refer to this for more information on this requirement.
	a. While this is a year-long planning process, please provide the WDE a brief description of the restructuring option chosen and a timeline of the planning, processes, meetings, and goals.
	a. [     ]
If documentation is not available, please indicate why:

	18. If the LEA has a school identified in Restructuring (School Improvement Year 5 and beyond), the LEA has implemented the school’s approved Restructuring Plan.
	a. Evidence of implementation of the WDE and Wyoming State Board of Education approved Restructuring Plan.

Note: If the LEA has a school identified in Restructuring, School Improvement  Year 6 or higher, please provide evidence of implementation and revisions/updates to the restructuring plan, if applicable.
	a. [     ]
If documentation is not available, please indicate why:

	19. If the LEA has a school identified for Restructuring (School Improvement year 5 and beyond), the set aside in the amount of 10% of the building allocation to go toward professional development addressing the reasons of identification becomes optional.
	a. If applicable, provide a copy of the school’s professional development plan and monetary breakdown of the areas where the 10% set-aside will be spent.

If no set-aside for building professional development occurred, please provide a brief reasoning regarding this decision.

Note: LEA/school expenditure reports illustrating the expenditures may be requested.
	a. [     ]
If documentation is not available, please indicate why:


End of Section I: Schools identified as in improvement, corrective action, or restructuring for the 2014-2015 school year.

(NCLB Section 1116)

Section II: LEAs in Improvement or Corrective Action Documentation (NCLB Section 1116)

Documentation for 2014-2015 School Year

	Section II: ITEM MONITORED
	DOCUMENTATION

Required for all items that are applicable
	Please check to indicate if documentation is available

	1. If the LEA has been identified for LEA Improvement or LEA Corrective Action, the LEA notified parents, and disseminated the information on the Internet, website, or the media, of each student enrolled in all schools served by the LEA (not just Title I schools).The notice must include:

· Reasons for identification; 

· Explanation of how parents can help.

	a. Provide a copy of the notification sent to all parents of each enrolled student at the LEA including all requirements.

Note: This information can be included in the Title I schools in improvement identification letter, but it also must be sent to all schools in the LEA. Please provide a copy of the letter sent to all schools.
b. Provide a link to the district’s website, or screen shot of the notification on the website. If other means were used to publicly disseminate the information, provide evidence.


	a. [     ]
b. [     ]
If documentation is not available, please indicate why:

	2. If the LEA has been identified for LEA Improvement year 1 or year 2 or Corrective Action, it must annually develop a two-year District Improvement Plan (or revise an existing one) that addresses the academic issues that caused it to be identified for school improvement. The District Improvement Plan must be completed no later than 90 days after the LEA has been identified and include all Title I requirements. In addition, it must be submitted to the State for approval within 45 days of completion. See LEA and School Improvement Guidance for all requirements.
	a. Provide the completed plan with the monitoring documentation.

If, due to the release of AYP, the due date of the plan is not until a later date, provide the date the District Improvement Plan will be submitted to WDE for review and approval. 
	a. [     ]
If documentation is not available, please indicate why:


	3. If the LEA has been identified for LEA Improvement, the LEA has committed to spend at least 10% of its Title I-A allocation for professional development activities that addresses the reason the LEA was identified for improvement.
· Note: In calculating whether the LEA has met this mandate, the LEA may include any amount of funds reserved for professional development in schools in improvement.
	a. Provide a copy of the LEA’s professional development plan and monetary breakdown of the areas where the 10% set-aside will be spent. 
Note: The consolidated grant will be reviewed to ensure the set-aside is included. In addition, LEA and school expenditure reports may be requested to ensure expenditures have been completed.
	a. [     ]
If documentation is not available, please indicate why:


	4. If the LEA has been identified for LEA Corrective Action, the LEA will implement one of the corrective actions chosen by the SEA. Corrective actions include:

· Reduce the amount of administrative funds at the LEA level;

· Institute and fully implement a new curriculum based on academic content and achievement standards. This must include providing professional development for all staff and the curriculum must have substantial promise of improving student achievement;

· Replace LEA personnel who are relevant to the failure of making AYP;

· Remove particular schools from the LEA and provide for alternative arrangements;

· The SEA can appoint a trustee to the LEA to in place of the school board or superintendent;

· Abolish or restructure the LEA.

	a. Provide evidence the action chosen by the State has been implemented.
	a. [     ]
If documentation is not available, please indicate why:

	5. If the LEA has been identified for corrective action (occurs after missing 4 years of AYP at the district level), the LEA now has the option, and is not required, to spend at least 10% of its Title I-A allocation for professional development activities that addresses the reason the LEA was identified for improvement.
· Note: In calculating whether the LEA has met this mandate, the LEA may include any amount of funds reserved for professional development in schools in improvement. 
	a. If applicable, provide a copy of the LEA’s professional development plan and monetary breakdown of the areas where the 10% set-aside will be spent. 

If no set-aside for LEA professional development occurred, please provide a brief reasoning regarding this decision.

Note: Expenditure reports illustrating the expenditures may be requested.
	a. [     ]
If documentation is not available, please indicate why:


End of Section II: LEAs identified for improvement or corrective action for the 2014-2015 school year.

(NCLB Section 1116)

Section III: 1003(a) School Improvement Grant Documentation

Documentation for 2014-2015 School Year

If your LEA did not have a school that received a School Improvement Grant, 1003(a), for the 2013-2014 school year, no documentation would be required. Please indicate that below:
[     ] Our LEA did not have a school that received a School Improvement Grant for the 2013-2014 school year.

If the LEA received more than one grant, documentation must be sent in for each grant separately.
	Section III: ITEM MONITORED
	DOCUMENTATION


	Please check to indicate if documentation is available

	SI.01. Grant activities approved for funding in last year’s application were completed.

[NCLB Section 9302, 9305, and 9306; EDGAR 34 CFR Part 76 and 80]
	a. Provide a detailed expenditure report (by building) corresponding to the School Improvement activities listed in the application (this must include purchase order number, date, detailed description of expenditure, purchase amount).

Note: Salaries and benefits for staff need to be broken out by building.
	a. [     ]

If documentation is not available, please indicate why:

	SI.02. Grant expenditures were:
1) Used for allowable activities;

2) Accurately charged by program; and

3) Used for identified students and/or staff.

Note:  This item does not apply to school wide schools.


[NCLB 9305 and 9306; EDGAR 34 CFR Parts 76 and 80]
	a. The WDE will use the expenditure report from Number SI.01. Ensure all applicable information is included, such as detailed descriptions and purchase orders.
	a. [     ]

If documentation is not available, please indicate why:

	SI.03. If the LEA used their School Improvement Grant funds differently than described in the originally approved application, all required amendments (both programmatic and/or fiscal) were filed with WDE and in a timely fashion.

	a. The School Improvement Grant will be reviewed in the Grants Management System to ensure all amendments have been filed. The amendments will be compared to the expenditure reports for accuracy.
	a. [     ]
If documentation is not available, please indicate why:

	SI.04. Grant dollars were used to supplement and in no case supplant state or local dollars.

[NCLB 1120A]
	a. The WDE will use the expenditure report from Number SI.01. 
	a. [     ]
If documentation is not available, please indicate why:


	SI.05. Personnel whose salary was paid in full or in part with federal funds maintained and submitted the appropriate time and effort documentation.  This includes federally funded stipends paid to personnel.   

[OMB Circ. A-87, Time and Effort Policy.]
	a. List of personnel and semi-annual certifications (by building) of those who worked on a single cost objective.

b. List of personnel and PARs (by building) of those who worked on multiple cost objectives.
	a. [     ]
b. [     ]
If documentation is not available, please indicate why:



End of Section III: Schools awarded 1003(a) school improvement grant for the 2013-2014 school year.
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