Wyoming Department of Education

Dr. Jim McBride, Superintendent of Public Instruction
Hathaway Building, 2nd Floor, 2300 Capitol Avenue

Cheyenne, WY 82002-0050
Phone 307-777-7673 Fax 307-777-6234 Website www.k12.wy.us

MEMORANDUM NO. 2007- 102
TO: School District Superintendents and Business

Managers

FROM: Fred Hansen /f/
Director of Finance

DATE: May 11. 2007

SUBJECT: School Grade Reconfiguration Process

IMPORTANT INFORMATION

In accordance with W.S. § 21-13-309(m)(iv)(C), the Department has
developed a process to handle school districts’ requests for grade
configuration changes to existing schools. School districts shall request
a grade configuration change to a school by filing an application with the
Department. The application is available on the Department’s website at
the following hyperlink: http://www.k12.wy.us/finance.asp under the
Other Areas of Interest heading. The school grade reconfiguration
process below shall be followed by any district requesting a change to a
current school’s grade configuration:

(@) The school district shall file an application with the
Department requesting approval from the State Superintendent of Public
Instruction to change a school’s grade configuration for the next school
year,

(b)  Application requests to modify a school’s grade configuration
for the next school year shall be received by the Department no later
than June 15t of the current school year.

(c) The application must provide documentation verifying
compliance with the district’s facility plan on file with the School Facility
Commission and the criteria outlined in W.S. § 21-13-309(m)(iv)(C):

(i) Appropriate delivery of the required educational
program;
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(i) Cost effectiveness of the modified grade configuration
for the delivery of adequate educational services to students; and

(iii Any extra ordinary circumstances related to the safe
and efficient delivery of the educational program to students.

(d) The above criteria will be reviewed by the Department on an
individual district basis and a decision will be rendered to the district no
later than sixty (60) days upon receipt of the request. In some instances,
a reconfigured school or combined school may result in a new school.
This determination is a case-by-case basis. If a replacement school is
built, the school will not be considered a new school.

(e) If the district does not agree with the Department’s decision,
the district can file a formal request for an administrative hearing
pursuant to Chapter 3 of the Department’s Rules and Regulations within
45 days of the date of the decision.

The above process will be incorporated in the Department’s Chapter 8
Rules and Regulations.

Should you have any questions regarding this process, please don’t
hesitate to contact me at 307-777-7804 or fhanse@educ.state.wy.us or
Matthew Willmarth at 307-777-5808 or mwillm@educ.state.wy.us.

FH:mw
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